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J0JIZKHOCTHOI perjiaMeHT
rocyJapCcTBEHHOI0 rpa)IaHCcKoro ciyxamero PocroBckoii o0sacTu —
HAYAJIbHUKA OPraHU3ALHMOHHO-TEXHUYECKOro oTAe/Ia
KonTpoJibHO-cueTHOI najaTel PocToBekoii 001acTu

1. O0mue moJ10:KeHus

1.1. JlomKHOCTh HaualbHUKA OpraHU3allMOHHO-TEXHUYECKOTo otnaena KoHTposbHO-
cyeTHOM masnaThl PocToBcKOM 00nacTH (Hajsiee — HaYaIbHUK OT/IeJIa) OTHOCUTCS K TJIaBHOM
TpyIe MOJHKHOCTeW TOCyIapCTBEHHOW TpaKHaHCKOW  ciyxkObl PocToBckoit obnactu
KaTeropuu «PyKOBOIAUTEIIN.

1.2. Ha3HaueHue Ha MNOHKHOCTb M OCBOOOXIEHUE OT IOJKHOCTM HaudajlbHUKA
oTaena ocyuecrtsisiercss npexacenareneM KoHTponbHO-cueTHON mnanaTel PocToBckoit
obmnactu (manee - [1anata).

1.3. HavanpHWk oTAena  MOOAYUHSETCS  HEMOCPEACTBEHHO  3aMECTHUTEIIIO
npeacenaress llamarsl.

1.4. B HemocpeACTBEHHOM IOJYMHEHWM HadaJlbHUKA OTHAENa HaXOAATCSA: JBa
[JIaBHBIX CIELMANIMCTa, JBa BEOyIIMX  CHEUUAIUCTa OpPraHU3allMOHHO-TEXHUYECKOTO
oTAena (najsee — OTAeN).

1.5. Bo Bpems OTCyTCTBUS HadaJlbHUKa OTHeja (KOMaHAUPOBKA, OTIIYCK, OOJIe3Hb U
T.J.) €ro JOJKHOCTHBIE 00S3aHHOCTH UCTIOJHSET OJUH U3 CHEINAINCTOB OTENA.

1.6. B cBoeli 1esTebHOCTY HAaYaIbHUK OTJIeJIa pyKOBOJICTBYETCS:

- Konctutyuei Poccuiickoit deneparnmu;

- @®enepanbHbIM 3akoHOM OT 27 mast 2003 roga Ne 58-D3 «O cucreme rocyaapcTBEeHHOMN
ciry 061 Poccuiickoit @enepannmny;

- @enepanbHbiM 3ak0oHOM OT 27 wmrons 2004 roma Ne 79-®3 «O rocynapcTBEHHOMR
rpaknanckoi ciryx6e Poccuiickoit denepannm;

- ®enepabHBIM 3aKOHOM OT 25.12.2008 Ne 273-D3 «O npOoTHUBOAECHCTBUN KOPPYIILIUNY;

- O6macTHBIM 3aKOHOM OT 29.05.1996 Ne 19-3C «YcrtaB PocToBcKoM 001acTmy;

- O6nactHeiM 3akoHOM OT 26.07.2005 Ne 344-3C «O rocymapcTBEHHOW TIpa)IaHCKOMN
cimyx0e PocToBckoit obmacTny;

- Ob6nactHbiM 3akoHOM oOT 14.09.2011 No 667-3C «O KoHTpoJIbHO-CUETHOUM manaTe
PocTtoBckoii o6macTmy;



- DTUYECKUM KOJIEKCOM COTPYAHUKOB KOHTPOJIbHO-CUETHBIX OpraHoB Poccuiickoit
®denepanuu;

- Komekcom 3THKH U CITy>KeOHOTO MOBEACHHS FOCYIapCTBEHHBIX MPaKIaHCKUX CITyKallluX
PocToBcKoM 00/1aCTH;

- PernamenTom KoHTponsHO-cueTHOM nanaTtsl PocToBckoii obnacty;

- [Tonoxenuem 06 opraHu3anmoHHO-TeXHUYecKoM oTAerne [lamarer.

2. KpanndukanuoHHble TPeOOBAHUS K J0/LKHOCTH HAYAJIbHMKA OTAe/1a

2.1. Ha nomxHOCTh HauaJIbHUKA OT/IEIa Ha3HAYAeTCs JINLO, UMEIoLIee:

2.1.1 Bricmiee obpazoBanue.

2.1.2. Crax rocynapCTBeHHOW TpakIaHCKOH ciykObl Poccuiickoii ®Depepannu
(rocyaapcTBeHHOM CITy OBl MHBIX BUIOB) HE MEHEEe YETHhIPEX JIET WJIM CTaX (OMBIT) pabOThI
MO0 CHEUUaIbHOCTH, HAMpPaBIEHUIO MOATOTOBKA HE MEHee ISITH JIeT, ONbIT paboThl Ha
PYKOBOISIINX TOJDKHOCTSAX WM B CUCTEME KOHTPOJIbHO-CUETHBIX OPTaHOB.

2.2. HavyanbpHUK OTAENIa JOJDKEH 3HATEH:

- Konctutynuto Poccuiickont @enepannu;

- ®enepanbHblidi 3akoH oT 27.05.2003 Ne 58-®@3 «O cucreme TrocyaapCTBEHHOMN
cimyx0b1 Poccuiickoit @enepamumy;

- ®enepanbHbld 3aK0H 0T 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOU I'pakIaHCKOM
cimyx0e Poccutickoii @eneparmny;

- ®epepanbHblil 3aK0H OT 25.12.2008 Ne 273-D3 «O npoTUBOAEHUCTBUN KOPPYIILIMNY;

- ®enepanpubiit 3akoH OT 09.02.2009 Ne 8 -d3 «O6 obecnedeHWH OOCTyHa K
uHpopMall O JAESITeTbHOCTH TOCYJapCTBEHHBIX OPraHoB W OPraHOB MECTHOTO
CaMOYTIPABIICHUSY;

- ®enepanbHbli 3akoH OoT 21.11.2011 No 329-®3 «O BHeceHHM W3MEHEHUW B
OTHENbHBIE  3aKOHOHaTenbHble  akThl  Poccuiickoii  ®enmepaumy B CBA3M  C
COBEPIIEHCTBOBAHMEM TOCYJAapCTBEHHOIO YIMpaBiIeHUs B O0JacTH MPOTUBOAEHCTBUS
KOpPYILINY;

- ®enepanphblit 3ak0H 0T 05.04.2013 Ne 44-D3 «O KoHTpaKTHOU cucTeme B chepe
3aKyIOK TOBapoOB, paldOT, yclyr [isi 0OecrevdeHus] roCyJapCTBEHHbIX U MYHHIMIAIbHBIX
HYXI»;

- Vka3 Ilpesunenta Poccutickoii @eneparnuu ot 12.08.2002 Ne 885 «O06 yTBepKaeHUN
oOILIMX MPUHIUIIOB CIY>KeOHOTO MOBEAEHUS TOCY IapCTBEHHBIX CITYKALLIUX);

- Yka3 IIpe3unenta Poccuiickoit @enepammu ot 01.02.2005 Ne 110 «O npoBeaeHuun
aTTeCcTalluK roCyJapCTBEHHBIX MPaKIaHCKUX cirykamux Pocculickoit @enepanumny;

- Yka3 Ilpesunenra Poccuiickoir ®enepauuu ot 01.02.2005 Ne 111 «O mnopsnke
caaud KBATM(PHUKAIMOHHOTO SK3aMeHa TOCYIapCTBEHHBIMH TPKIAHCKUMHU CITY>KallUMHU
Poccuiickoii Meneparivi ¥ OIEHKW WX 3HAHWA, HaBBIKOB U YMeHHH (TmpodeccroHaTbHOrO
YPOBHSI)»;



-Vka3  llpesupenta  Poccumiickoit ®denepaunn ot 01.02.2005 Ne 113 «O
MOpsiAKE TMPUCBOEHUSI M COXPAHEHUs KIIACCHBIX UYMHOB TOCYJApPCTBEHHOM TpaxdaHCKON
cyx0b1  Poccutickoit ®enepammu  (deaepaabHbIM  TOCYIAPCTBEHHBIM T'PaXKTAHCKUM
CITY KallluM»;

- Vka3 Ilpe3unenta Poccuiickoit @epepaunn ot 18.07.2005 Ne 813 «O mopsinke u
YCIIOBUSIX KOMaHIMPOBaHUs GeiepalibHbIX TOCYJAPCTBEHHBIX CITYKAIIUX»;

- exerognpie Ilocnmanms Ilpesmnenra Poccuiickont ®enepanmun  DenepaibHOMY
Cobpanuro Poccuiickoii @enepanvu;

- O6mactHOM 3aK0H OT 29.05.1996 Ne 19- 3C «YcTtaB PocToBCcKOM 001aCTHY;

- Obmnactroit 3akoH 26.07.2005 Ne 344-3C «O rocynapCTBeHHON TpayKIaHCKON CiTykOe
PocToBcKol 001acTHY;

- O6nactaoit 3akoH oT 16.04.2010 Ne 218-3C «O mpoTHBOAEHCTBUM KOPPYIIMUA B
PocroBckoii obnactuy;

- O6nactaoii 3akoH oT 10.12.2010 Ne 537-3C «O neHexxHOM colepKaHUHU JIHII,
3aMelIarolUX rOCy1apCTBEHHbIE TOJKHOCTU POCTOBCKOM 00/1acTh»;

- ObnactHoii 3akoH ot 10.12.2010 Ne 538-3C «O nmeHexHOM coJep>KaHUU
roCyJJapCTBEHHBIX IPakIaHCKUX ciiyxanmx PocToBckoit oGnacT;

- ObnactHot 3akoH oT 14.09.2011 Ne 667-3C «O KoHTposibHO-CUETHOM Tajare
PocToBcKoIt 001acThy;

- Pernament KoHTposbHO-cueTHOM nanaTel PocToBckoit obnactu;

- DOTUYECKHI KOJIEKC COTPYAHUKOB KOHTPOJBHO-CUETHBIX OpraHoB Poccuiickoii
®denepanuu;

-Konmekc »>TukM U ciaykeOHOro TMOBEACHHUS TOCYJApPCTBEHHBIX T'pakIaHCKUX
ciy>kamux PocToBckoit o01acTu;

- OCHOBBI OpraHu3aluu TPpyAa, YIPaBIeHUS;

- OCHOBBI J€JIONPOU3BO/ICTBA;

- paBOBble acCMeKThl B  00JacTH  HMHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUM;

- IpOrpaMMHbI€ TOKYMEHTbI U IPUOPUTETHI FOCYAapCTBEHHOM MOJUTUKH B 001acTh
MH(}OPMaLIMIOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

- TIpaBOBbIE aCMEKThI B chepe MpeoCTaBIeHUsl FOCYJapCTBEHHBIX YCIIyT HAaCEJIEHUIO
W OpraHu3alusM IOCPEICTBOM MpUMEHEHUs: HHPOPMAIMOHHO-KOMMYHHUKAI[MOHHBIX
TE€XHOJIOTUH;

- anmnapaTHoOe U MporpaMMHOE 00€ecTieueHue;

- BO3MOXHOCTH M OCOOEHHOCTH TpPHUMEHEHHs] COBPEMEHHBIX WH(OpPMAIOHHO-
KOMMYHUKaLMOHHBIX TEXHOJIOTUH B rOCYapCTBEHHBIX OpraHax, BKIIIOUas UCIOJIb30BaHUE
BO3MOXHOCTEH MEXBEJOMCTBEHHOT'O JJOKYMEHTOO0O0pOTa;

- o0mrre BOmpockl B o0ecreueHn HHPOPMaIIMOHHON 6€3011acHOCTH;

- OCHOBBI TPOEKTHOIO YIIPaBIIEHUS;

- CUCTEMbI B3aMOJAEUCTBHS C FpaKkJaHaMH U OpraHu3alusIMH;

- YYeTHBIE CHUCTEeMbl, OOecleunBarolue MOAAEPKKY BBINOJHEHUS OpraHaMu
rocyAapCTBEHHOH BiacTu PocTOBCKOI 00J1aCTH OCHOBHBIX 3a71a4 U (DYHKIIUM;

- CHUCTEMbI MEKBEJIOMCTBEHHOT'O B3aUMO/IeCTBHS;



- CUCTEMBbI yIpaBlieHUs TOCYJapPCTBEHHBIMU UH()OPMAIIMOHHBIMH
pecypcamu;

- uHGOPMAIMOHHO-aHAJTUTUYECKHE CHCTEMBbI, obecreunBarome coop, o0padoTKy,
XpaHEeHHE U aHaAJIU3 IaHHBIX;

- CUCTEMBbI YIIpaBJIeHUsI SJIEKTPOHHBIMU apXUBaMHU;

- cUCTeMbI UHGOPMAIIMOHHON O€301TaCHOCTH;

- CHCTEMBbI YIIpaBJICHHS SKCILTyaTalllei;

- MpaBUJIa ¥ HOPMBI OXPaHbl TPyJa U MPOTUBOIMOXKAPHON 3aIlUTHI;

- Ipyrue mpaBoBbie akThl Poccuiickoit deneparnuu u PocToBckoit obmactu, a Takxke
CityeOHble JTOKYMEHThI IPUMEHUTENbHO K UCTIOJTHEHUIO JOKHOCTHBIX 00s3aHHOCTEH.
2.3. HayanbpHUK oTzesa TOJKEH UMETh HABBIKU:

- KOHCTPYKTHUBHOTO 1 3()(PeKTUBHOTO CTUJISI PYKOBOJCTBA,

- OpraHu3anuu U odecreyeHus BhIMOJIHEHU 3a/1ay;

- IHHOBAIlMOHHOT'O MBIIILJICHUS;

- ONEPATUBHOTO MPUHATHS U pean3allii YIPaBIeHUeCKUX PelleHui;

- KBATUQHUITMTPOBAHHOTO TUIAHUPOBAHUS pabOTHI;

- 3¢ (eKTUBHOTO TJIAHUPOBAHUS CITY>)KeOHOTO BPEMEHU,

- KOHTpOJIs, aHAIN3a U TPOTHO3UPOBAHUS,

- BE/ICHUS JIEJIOBBIX [I€PErOBOPOB;

- MyOJIMYHBIX BBICTYIUICHHUIA;

- ¢dopMUpOBaHUS OJIATOTPUATHOTO MOPATHHO-TICUXOJOTHYECKOr0 KiIuMaTa B
KOJIJIEKTHBE;

- MOTUBAIIMY TOTYMHEHHBIX ¥ CTUMYJIMPOBAHUS JTOCTHKEHHUSI pE3YJIbTATOB;

- opraHmzanmu pabotel MO AGGEKTUBHOMY B3aUMOICHCTBUIO C APYyTUMHU
rOCyapCTBEHHBIMH OpraHaMu, OpraHaMHd MECTHOTO CaMOYIIPaBJIEHUS, OpPraHU3alUsIMH,
COTPYIHUYECTBA C KOJUIETaMH U MOJYMHEHHBIMU;

- OpraHu3alyyd TOArOTOBKM TIPOEKTOB MPABOBbIX AaKTOB, HWH(OpPMALMOHHO-
AHAIUTAYECKUX MaTepUalioB, HWHBIX JOKYMEHTOB IO BompocaM mpodeccrnoHalbHOR
NesATeIbHOCTH;

- CTpaTeruvyecKoro IUTAaHUPOBAHUS M YTpPaBJIEHHUS TPYNIOBOW JESITETbHOCTHIO C
y4eTOM BO3MOXKHOCTEH M OCOOCHHOCTEH MpPUMEHEHHUsI COBPEMEHHBIX WH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B FOCYAapCTBEHHBIX OpraHax;

- paboThI ¢ BHYTPEHHUMH U NIepUPEpURHBIMHI YCTPOHCTBAMU KOMIIBIOTEPA;

- paboTel ¢ WHGOPMALKMOHHO-TEIEKOMMYHUKAIIMOHHBIMA CETSMHU, B TOM 4YHCIIe
HNuTtepner;

- paOoTHI B ONEpalluOHHON CUCTEME;

- YIIpaBJIEHU JIEKTPOHHOM MOYTOM;

- paOOTBI B TEKCTOBOM PEIaKTOPE;

- paboTHI € AIEKTPOHHBIMH TAOJIUIIAMH;

- paboThI ¢ Oa3aMu TaHHBIX;

- paboThI ¢ cucTeMaMu yNpaBIeHUs POEKTaMU;

- paboThI ¢ cucTeMaMu B3aMMOJIEHCTBUS C rpaklaHaMu U OpraHu3alisIMu;

- paboThI ¢ cUCTEMaMHU MEXBEIOMCTBEHHOTO B3aUMOEHCTBUS;



- paboTBl ¢ cHcTeMaMH YIPaBJICHUS TOCYyNapCTBEHHBIMU  MHGOPMAIMOHHBIMU
pecypcamu;

- paboTel ¢ WHGOPMAIMOHHO-aHATUTUIECKUMH CHUCTEMaMHU, OOeCTIeUNBAIOIIUMHU
cbop, 00paboTKy, XpaHEHHE U aHAJIN3 JaHHBIX;

- paboTBI C CHCTEMaMH yTIPaBICHUS JIEKTPOHHBIMU apXHBaMH;

- paboThI ¢ cucTeMamMu HHGOPMAITMOHHOW 0€301acHOCTH;

- paboThI ¢ cUCTEMaMU YIIpaBJIeHUs SKCIUTyaTallle;

- paboTbl B MEXBEIOMCTBEHHOH CHCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpoTa u
JeNTOTPOU3BOICTBA «Jlemoy;

- IpyTHe HaBBIKH, HEOOXOANMBIE TSl HCTIOTHEHHSI JOJKHOCTHBIX 00sS3aHHOCTEH.

3. Io1kHOCTHBIE 00SI3aHHOCTH, MIPABA M OTBETCTBEHHOCTH
HAYaJIbHHUKA 0TI/

3.1. JoJbKHOCTHBIE O0S3aHHOCTH HadaJIbHUKA OT/Ielia

3.1.1. B cBoell [eATENbHOCTM HAYaJbHUK OTAENIa PYKOBOJCTBYETCS OCHOBHBIMU
00SI3aHHOCTSMU ~ TPaXKJIAHCKOTO  CIY)KaIllero, MpeayCMOTPEHHBIMH  cTaThe 15
®enepanpHoro 3akoHa oT 27.07.2004r. Ne 79-®3 «O rocyaapCTBEHHOW TIpa)KIaHCKOMN
cimyx0e Poccutickoii @eneparumy.
3.1.2. Hcxons wu3 TpeboBaHUM, MpeaycMOTpeHHbIX DenepalibHbIM 3aKOHOM  OT
25.12.2008r. Ne 273-03 «O NpOTUBOJICVCTBUU KOPPYIILIUK», HAYAUIBHUK OTAENa
YBEJIOMJISIET B YCTAHOBJIEHHOM MOpPSAJIKE MPEICTaBUTENsl HaHUMAaTeNlsl 000 BceX Ciydasx
oOpamieHuss K HeMy Kakux w00 JHIl B HENSIX CKIOHEHHWS €ro K COBEpIICHHIO
KOPPYILHOHHBIX ITPaBOHAPYILIECHUM.
3.1.3. Hcxond w3 3amad CTPyKTYpPHOTO MOJpa3JeieHus], Ha4YaJbHUK OTENIa BBITOJIHSIET
ciemyromue QyHKINN:

OpraHu3yeT BbIIOJIHEHUE padOT, MPelyCMOTPEHHBIX MIaHaMU paOOThl OTAENA;

pacmpenesnser, OpraHu3yeT W KOHTPOJUPYET BBIIOJIHEHUE  JIOJKHOCTHBIX
00s13aHHOCTEH TpakTaHCKUMHU CITY>KalllUMH OTIeNa;

HeceT MEePCOHAJIbHYIO0 OTBETCTBEHHOCTD 32 COCTOSTHUE aHTUKOPPYIIIMOHHON pabOThI
B OTJEE;

OpraHu3yeT NepCrleKTUBHOE U TeKylllee IUIaHUpOBaHUe paboThl OT/IENa;
OpraHU30BBIBAET Y4Y€T M KOHTPOJIb 34 COXPAHHOCTBIO M MCIOJIb30BAaHUEM 10
npeaHa3HaueHuro uMmyniectsa [lanarer;

OpraHU30BbIBaET COOpP 3asBOK U COCTABIISIET MPOTHO3 Ha 3aKyIKHU B YCTaHOBIEHHOM
nopsiike umyiectsa [lanarer;

OpraHU30BBIBAET 3aMOJIHEHUE OTYETHBIX (POPM B 3JIEKTPOHHOM BHJIE IO 3aKyIKaM B
CUCTeMe 2JIeKTPOHHBIX TOproB «Pedepny;

AacT IIOPYUYCHUA CIICHUAIIMCTAaM OTAEJIA,



KOHTpONUPYeT  (PyHKIMOHUPOBAHUE CHCTEMBI yIaJIE€HHOTO JOCTyIa K
AIIEKTPOHHOMY apXMBY U JIOKyMEHTaM Ha BbliellieHHOM (aiin-cepsepe [lanarsr;

WCIIONHSCT TPHUKa3bl, PACIOPSKEHUS W  YKa3aHWS HEMOCPEACTBEHHBIX U
BBIIIECTOSIINX PYKOBOJUTENCH, OTIaHHBIE B IMpeeax MX JOKHOCTHBIX ITOJTHOMOYHMH U
He TIPOTHBOpEYaIie 3aKOHY;

coOIoIaeT yCTaHOBIIEHHbIE MPaBUjia BHYTPEHHETO TPYAOBOIO paclopsiKa;

MTOCTOSTHHO TOMJICP)KMBAET YPOBEHb KBAJIM(PUKALIUHA, JOCTATOUYHBIN JJISI UCITOJTHCHHS
CITy>KeOHBIX 00sI3aHHOCTEH.

BBITIOJTHSIET MHBIE TIOPYUYEHUsI pyKOBOJCTBA.
3.2. IlpaBa HayaIbHUKA OTAENA

3.2.1. Ilpn UCTIOTHEHUN CBOMX JOJKHOCTHBIX OOS3aHHOCTEM HauyaJdbHUK OTAeNia 00JagaeT
MpaBaMH, YCTaHOBJIEHHbIMU cTaTheil 14 MenepanbHoro 3akoHa ot 27.07.2004r. Ne 79-®3
«O rocymapcTBeHHOM rpakaaHckou ciyxoe Poccuiickoit denepamum.

3.2.2. B yCTaHOBIEHHOM TOpSAKE NPEACTABISIET OTAE] BO B3aWMOOTHOIICHHSX CO
CTPYKTYpHbIMU Toapaszzaenenusmu [lanmarel, IlpaButensctBa PocToBckoit obnactw,
rOCyJJapCTBEHHBIMU OpPraHaMH, a TaK)Xe MPEeINPUATUIMU, YUPEXKICHASIMHI, OpraHu3alsIMU
Y TPaKJJaHAMH.

3.3. OTBETCTBEHHOCTh HaYaJILHUKA OTAeNa

HauanpHuK OoTAena HeceT OTBETCTBEHHOCTh 3a HEWCIIOJHEHWE WIM HEHaJylexallee
WCIIOJTHEHUE BO3JIOKEHHBIX HA HEro JOKHOCTHBIX OO0S3aHHOCTEH; 3a JAecTBUS WU
Oe3neiicTBre, BeAyllMe K HapyLIEHUIO MpaB W 3aKOHHBIX HMHTEPECOB TIpa)KJaH; 3a
pasriamleHre rocyJapcTBEHHOM TallHbI, a TaK)Ke CBEICHMI, CTaBIIUX €My W3BECTHBIMHU B
CBS3M C HCIIOJIHEHHWEM JOJKHOCTHBIX OOs3aHHOCTEH; HecoONtofieHne OrpaHU4YeHuid u
3aMpeToB, CBS3aHHBIX C TPaXAAHCKOW Ciyx00H, B cooTBeTcTBUU c DeneparbHbIMU
3akoHamMu oT 27.07.2004r. Ne 79-®3 «O rocygapCTBEHHOM T'pakIaHCKOW ciyx0e
Poccwuiickoit @enepanum».

4. IlepeyeHb BONIPOCOB, N0 KOTOPbIM HAYAJIbHUK OT/€J1a
BIIPaBe WM 00513aH CAMOCTOAITEJIbHO IPHHUMATDH yIIpaBJieHYecKHe U UHbIe pelleHus!

CaMOCTOSITEeNbHO MPY UCIIOJIHEHUH JOJIKHOCTHBIX 00s13aHHOCTE! HayallbHUK OT/elNa
BIPAaB€ INPUHUMATH PELICHHUS B COOTBETCTBHUM C IPABOBBIMA aKTaMH M PELICHUSMU
npeacenarens llanatel, nonokeHneM 00 OpraHM3allMOHHO-TEXHUUYECKOM OTAEEe, B TOM
qyucle:

- 3ampamiMBaTh B YCTAHOBJIEHHOM IOpPSIKE y CTPYKTYpHBIX noapaszaeneHnid Ilamarter
JIOKYMEHTBI, MHGOPMAIIMI0O W MaTepuayibl, HEOOXOMUMBbIe Jisi BHINOMHEHUs (QyHKIUN
oTnena.



5. IlepevyeHb BONPOCOB, N0 KOTOPHIM HAYaIbHHUK OT/eJia BIIpaBe UK 00513aH
y4acTBOBATH MPH NMOAT0OTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB M (MJIH)
NMPOEKTOB yNPaBJeHYEeCKUX U UHbIX pelieHuii

HavanpHuk oTnena npuHUMAaeT ydyacThe B IOArOTOBKE MPOEKTOB IPHUKA30B,
pacropsbkeHu#, MHPOPMAIMOHHBIX W CTaTUCTHYECKHX MaTepHalloB B COOTBETCTBHH C
KOMIIETEeHIIMEeN oTaea.

6. Cpoxu u npoueaypbl NOAroTOBKH, PACCMOTPEHHS NMPOEKTOB yNPaBJIeHYeCKUX H
HUHBIX pPellleHuil, MOPSAA0K COIJIACOBAHMS U NMPUHSTUA JAHHBIX pelleHuil
HAYaJIbHHKOM O0T/eJIa

HavanpHuK oTmena OCyLIECTBISET IOArOTOBKY, COIJIaCOBAaHUE WM PACCMOTPEHUE
MPOEKTOB YIIPABJICHYECKUX W HMHBIX PEUICHUA B CPOKH WM B MOPSAKE, ONIpeaesieMble
PernamenTom, UHCcTpyKIIMen no agenonpon3BoAcTBy llamarsl.

7. Ilopsiaok ciryxke0HOro B3auMoAeCTBUS HAYAJbHUKA 0T1eJ1a B CBSI3H €
HCIIOJITHEHHEM UM J0JKHOCTHBIX 00S13aHHOCTEH ¢ MPAKIAHCKUMM CJIYKAIIUMU
KonTpoabHo-cueTHoi#1 manarsl PocToBckoii 00/1acTH, OPraHoB UCIIOJHUTEIbLHON U
HHBIX OPraHOB rocyAapCTBEHHOM BJIACTH 00JI1aCTH, APYTHMH IPaxAaHAMM, a TAKKe €
OpraHM3alUsIMHU

Jnsi  BBINOJMHEHHS  CBOMX  JOJKHOCTHBIX  OOSI3aHHOCTEH W peanu3aluu
MPEOCTABICHHBIX MPaB HayaJIbHUK OT/AENa B MOPSAIKE, YCTAHOBICEHHOM ACHCTBYIOLIMMU
HOPMaTUBHBIMU  MPAaBOBBIMH  aKTaMH W  OpPraHU3allMOHHO-PACHOPSIUTEbHBIMU
JOKyMEHTaMH{,  B3aWMOJEHCTBYeT €  TpakJaHCKuMU  ciayxamumu  [lanmarsl,
rOCYJJapCTBEHHBIMU TPAXKIAHCKUMHU CIIYXalUMU JAPYrMX OpPraHoB, TpaXKJaHaMd U
OpraHu3alUsIMU.

8. IlepeveHb rocyiapcTBeHHBbIX YCJIYT, OKa3bIBA€MbIX HAYAJILHUKOM OTAeJIa
rpaxaAaHaM M OPraHM3aLUsIM

HpH BBIITOJIHEHUU CBOUX HOOJI’KHOCTHBIX 00s3aHHOCTE HaYaIIbLHUK oTAaciia HE
OKa3bIBACT I'OCYAAPCTBCHHLBIX YCIIYT I'paXKIaHaM U OpraHu3aliaMm.

9. IToxazaTenu 3pPeKTUBHOCTH U Pe3yIbTATUBHOCTH NMPOPeCcCHOHATBLHON U
cJIyKe0OHOM AesiTeJJbHOCTH HAYaJILHUKA 0T/eJ1a

DPGheKTUBHOCT, W Pe3yJbTaTUBHOCTh MPO(ECCHOHATBHON W CIIyXKeOHOM
NesITeTbHOCTH HavaJbHWKA OT/eNla OICHWBAETCS B COOTBETCTBUU CO CIIEIYIOIIUMHU
MOKa3aTeNsIMU:
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1. Tlokazarenu 3(pPpeKTUBHOCTH

Ne | IToka3zaTenn BapuaHTbI o11eHKH Bbamaasl
n/n
1.1 | Ucnonb3oBaHue B - HAaBBIKM TJIAHUPOBAHUSI OTCYTCTBYIOT; 0
npoiiecce padoThl - IUJIaHUpOBaHUE pabOThl OCYILUECTBISAETCA 1
METO0B IpU MOCTOSTHHOM KOHTpOJIE M HEO0OXOAUMOM
MJIAaHUPOBAHUS MTOMOLIH CO CTOPOHBI PyKOBOJUTEJIS;
- IUJIaHUpOBaHUE pabOThl OCYILIECTBIAETCA 2
MPEUMYIIECTBEHHO  CaMOCTOSITEJIbHO  Ha
OCHOBE KOMIUIEKCHOI'O aHajlh3a CUTyallud U
TOYHOTO orpezeNeHus MPUOPHUTETOB
NEeSATEIbHOCTH Ha onpeieIEeHHYIO
MEePCIEKTUBY
1.2 | CooTrBeTcTBHE - BBIOJIHEHHAss paboTa, Kak MpaBUJIO, HE 0
collepKaHus COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
BBITIOJIHEHHBIX PaboT TpeOOBaHUSM;
HOPMAaTUBHO - BbIIIOJIHEHHass paboTa B  OCHOBHOM 1
YCTaHOBJIEHHBIM COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
TpeOOBaHUAM TpeOOBaHUSIM;
(pernmamMeHTHlI, - BbIIOJIHEHHass  paboTa  TOJHOCTHIO 2
CTaHapThl, HOPMBI U COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
T.IL.) TpeOOBaHUSIM
1.3 | [lIupoTa UCIIONB30BaHUS | - MCHOJB3YETCS Y3KHM CHEKTp 3HaHUU 1
3HAaHUM, yKa3aHHBIX B (GYyHKIMOHUPOBAHUSL OJHOTO  HANpaBJIeHUS
11.2.2 TOJKHOCTHOTO NESITEIbHOCTH OTIENA;
periiameHTa, npu - WCIOJIb3yeTCA IIUPOKUMA CHEKTp 3HaHUM 2
BBITIOJIHEHUU PadoT GYHKIIMOHUPOBAHUSL OIHOTO  HAIMpaBIEHUS
NesITeIbHOCTH OTHEeNa;
- WCIOJIb3yeTCA IIUPOKUMA CHEKTp 3HaHUM 3
(byHKIMOHUPOBAHUS psaaa CMEXHBIX
HalpaBJICHUH JesTeIbHOCTH OTAeNa
1.4 | Ucnonb3oBaHue B - HaBBIKM MPAKTUYECKOTO HCIOJb30BAHUS 0
npoiiecce padoThl aBTOMATU3UPOBAHHBIX CPEACTB 0O0pabOTKH
aBTOMAaTU3UPOBAHHBIX uH(pOpMaLK OTCYTCTBYIOT;
cpencTB o0paboTKH - BO3MOKHOCTHU aBTOMAaTHU3UPOBAHHBIX 1
uHbopManu CpelCTB 00paboTku uH(bopManuu
UCIIOJIb3YIOTCSI HE B MTOJIHOM 00BbEME;
- BO3MOXHOCTH aBTOMaTU3UPOBAHHBIX 2
CpencTB 00paboTKu uHdopmauu

HCIIOJIB3YIOTCs B ITIOJTHOM o0beMe




1.5

CrrocoOHOCTB
yCTaHABJIUBATh U
MO/JIeP)KUBATh
JI€JIOBBIE
B3aMMOOTHOIIIEHUS

- HHU3Kas (J1e70Bble KOHTAKThI HE BBIXOMAT 3a
PaMK¥ CTPYKTYPHOTO TIOApa3/IeIIeHus ),

- cpenHsis (eoBble KOHTAKThI He BBIXOMIST 3a
pamKu roCyIapCTBEHHOTO oprasa,
HaJTaXMBaHWE BHEITHAX TIeTTOBBIX
B3aMMOOTHOIIIEHW  OCYIIECTBISETCS  C
TPy ZoM);

- BBICOKas (CHEKTp [elOBBIX KOHTAKTOB
Ype3BBIYAHO IIAPOK, yKa3aHHbIE
B3aMMOOTHOIIIEHUS YCTaHABIUBAIOTCS JIETKO U
MOJJIEP)KUBAIOTCSI B TEUEHUE  JOJTOro
BPEMEHH )

1.6

HNutencuBHOCTH pabOTHI

- Hm3Kkas (paboTa BBIMOJIHAETCS KpaliHe
MEJUTUTENBHO);

- cpemusis  (pabota
HOPMaJIbHOM pEXUME);
- BbICOKas (OJHOBPEMEHHO BBITIOJIHSETCS
HECKOJIBKO Pa3HOPOJIHBIX BUIOB padoOT)

BBIINTOJIHACTCA B

1.7

MHHOBAaImMOHHOCTE B
pabore

- HHU3Kas (WHHOBAI[MOHHBIC pEIIeHUS He
TeHEepUPYIOTCS);

- cpenHss (MHHOBAallMUOHHBIE  pEIIEHUS
TeHepUPYIOTCS, HO peamn3yroTcs
OTPaHUYEHHO);

- BbICOKas (MHHOBAIIMOHHBIE  pEIICHUS
TeHEePUPYIOTCSI U PeaNn3yIoTCs B OOIBIIOM
obbeme)

2. Iloka3zarenu pe3yJIbTAaTUBHOCTH

n/n

IHoxka3zaTesn

BapuaHTbI o1eHKH

Banjabl

2.1

CBOEBpEMEHHOCTh
BBITIOJTHEHUS paboT B
COOTBETCTBUHU C
JTOJKHOCTHBIMU
00s13aHHOCTSMHU

- TmopyueHHas paboTa, Kak
BBITIOJTHSIETCSI HECBOEBPEMEHHO;
- mopy4yeHHas  paboTa  BBIMOJHSETCS
CBOGBPEMEHHO, HO TPH  TOCTOSTHHOM
KOHTpOJiIe W HEOoOXOOUMOH TMOMOIIM CO
CTOPOHBI PyKOBOJIUTEJIS;

- OTHENbHbIE TOpPYyYEHUS
HECBOEBPEMEHHO;

- TIOpy4YeHHass padoTa BCer/ia BBITOIHSAETCS
CBOEBPEMEHHO

IIPaBUJIO,

BBIINTOJIHATOTCA




2.2 | KauecTBO BBIITOJTHEHHBIX
pabor:

- BBIIOJIHEHHas paboTa, Kak MpaBUIIo,
TpeOyeT 3HAUUTENbHOU TOPaOOTKH U MPABOK;
- BBIMOJNHEHHass paboTa, Kak MpaBuUio,
TpeOyeT He3HauuTelnbHOW JOpaboTKU W
MPaBOK;

- BBHIMIOJIHEHHAsT paboTa, KaK IMpaBHIIO, He
TpedyeT 1opadOTKU U MPABOK

3aMecTHUTeNb IpeAceaaTens

B.A. Xyxkos

3aMecTHUTeIh npeaceaareiid — Ha4aJlbHUK
YIIpaBJICHUS ITPaBOBOI'O U KaAPOBOI'O

o0ecrieueHus

C.I'. YctuHoB
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