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JTOJKHOCTHOMH PETJIAMEHT
rocy1apcTBEHHOI0 rPakAaHCKOro cayxamero PocroBekoii odactu -
BEAYHICI'O ClieHAJHUCTA YIIPAaBJICHHA NIPaBOBOI'o H KaJipoBOIro o0ecrneyeHus
KonTpoJuabHo-cueTHo# najatbl PocToBckoii 00/1acTu

1. O0mue noJj1oskeHus

1.1. JIomXHOCTh TOCyJapCTBEHHOI0 TPa)KJaHCKOro ciyxarero PoctoBckoi
obJlacT - BeOylUlero CcrHeluuagucTa YMOpaBieHUs MOpaBOBOIO M KaJpOBOTO
obecnieuenuss KouTponbHO-cueTHOM manatel PocTtoBckoit obnactu (manee —
BeIyIIMA  CHEUUaMCT) OTHOCHUTCS K  CTaplieid Trpynme  JOJKHOCTeH
rocyJJapCTBEHHOM TpaxkJaHCckol cmaykObl PocToBckod o0nacTu KaTeropuu
«CTIELUAATIACTBIY.

1.2. Haznauenune u ocBOOOXKIEHHE OT JOKHOCTH BEIyIIETO CIIeIHAINCTa
ocyiecTBisiercs TmpeacenateneM KoHTpolbHO-cueTHOM manatel PocToBckoi
obnactu (nanee - [lanara).

1.3. Benymmii ceuuanyicT MOAYMHSETCS HEMOCPEACTBEHHO 3aMECTUTEIIO
npencenatens I[lamatel - HavanbHHWKY yOpaBi€HHs MPABOBOTO M KaJpOBOIO
obecrieueHus (anee — 3aMecTUTENb MIpejiceiaTelsl - HadyalbHUK yIIPaBICHUS).

1.4. Benyumii creudalucT HE HWMeEEeT B MOJYMHEHHH TOCYAapCTBEHHBIX
IPpaKIaHCKUX CITYKalllKX.

1.5. Bo BpeMs OTCyTCTBMS BeAylLIero creunaaucra (KOMaHIMPOBKaA,
OTIYyCK, 0OJie3Hb W T.A.) €ro JOJDKHOCTHbIE OOS3aHHOCTH HCMOJHSET OJIUH W3
CIELMaJMCTOB YIpaBJIEHUs IMPABOBOIO U KaJApoBOro obecrneueHus (najiee —
ynpasieHus) [lanater.

1.6. B cBOEH AeATEIBPHOCTH BeAYyIIUI CIIELIUATUCT PYKOBOACTBYETCS:

- Koncrutynuei Poccniickoin ®enepanny;

- ®enepanbHbIM 3aKkOHOM OT 27.05.2003 Ne 58-D3 «O cucreMe rocyaapcTBeHHOU
ciyx0b1 Poccuiickoit @enepanumy;

- ®epepanbHbiM 3akoHOM oT 27.07.2004 Ne 79-®3 «O rocyaapcTBEeHHOU
rpaxxnaHckoi ciyxoe Poccuiickoit denepamumny;

- ®enepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-03 «O mnpoTUBOAEHCTBUU
KOPPYILIN»;

- UHBIMU (elepalbHBIMU 3aKOHaMHU, B TOM 4ucie (enepaibHbIMU 3aKOHAMU,
PEryJHUPYIOLIMMU OCOOCHHOCTH MPOXOKICHUS TPaKJaHCKOM CITYKOBbI;



- ykazamu [ Ipesunenrta Pocculickoit @enepanuu;

- nocradoBineHusiMu [IpaBurensctBa Poccuiickoit @enepanuu;

- HOpPMaTHBHBIMHU IPABOBBIMU aKTaMU (efepalibHbIX OPraHOB HUCIOIHUTENbHOU
BJIACTH;

- O6mactHbIM 3aKk0HOM OT 29.05.1996 Ne 19-3C «YcraB PocToBcKoI 0071acTHY;

- Ob6nactapiM 3akoHOM OT 26.07.2005 Ne 344-3C «O rocynapcTBeHHOMN
rpaxxaaHcKol ciryx0e PocToBckoit oOmacTy;

- O6nactapM 3ak0oHOM 0T 14.09.2011 Ne 667-3C «O KoHTponbHO-CUETHOH nanate
PocroBckoit o01acTiy;

- DTHUYECKUM KOJEKCOM COTPYIHUKOB KOHTPOJIBbHO-CUETHBIX opraHoB Poccuiickoi
®Qenepanuuy;

- Pernamentom KonTponbHO-cueTHOM nanatel PocToBckoi o0nacTu;

- [TonoxxeHueM 00 ymOpaBiIeHUWHM MPABOBOTO U KaJApOBOro oOecredeHus
KontponbHo-cueTHOM nanaTsl PocToBckoi obnacTu;

- VHBIMM HOPMATUBHBIMHU MIPaBOBBIMH akTaMu PocToBcko# o0nacTu.

2. KBaJ]H(lJHKaHHOHHble TpCﬁOBaHl’lﬂ K JO0JI>KHOCTH BEAYILIEro crueumuajaucra

2.1. Ha noykHOCTB BeAyIlero crueldaiicTa Ha3HavyaeTcs JU10, UMEIoIee:

2.1.1. Bpeicuiee oOpa3zoBaHue.

2.1.2. TpeOGoBaHHS K CTaxy TIOCyJapCTBEHHOW TIpa)KJAHCKOM CIIyKObI
Poccuiickoit ®@enepanuu (rocyJapcTBEHHON CIy>KObI WHBIX BHUIOB) WU CTaxXy
(ombITy) pabOTHI O CHEUATBHOCTU HE MPEIbIBISIOTCS.

2.2. Benymuii cieMaiucT JOIKEH 3HATh:

- Konctutyuunto Poccuiickoit ®enepanuu;

- bromxeTHsIil kogekc Poccutickoit @enepanuu;

- Hanoroseiii kogekc Poccutickoin denepanuu;

- ®enepanbHblil 3akoH OoT 27.05.2003 Ne 58-D3 «O cucreme rocyapcTBeHHON
ciyx0b1 Poccuiickoit @enepanumy;

- DenepanbHblii 3akoH oT 27.07.2004 Ne 79-03 «O rocynapcTBeHHOMN
rpaxaaHckoi ciyxoe Poccuiickoit denepanmmny;

- ®enepanbHbIii 3akoH OT 21.07.2005 Ne 94-D3 «O pa3MelieHnUH 3aKa3oB Ha
MOCTaBKM TOBApOB, BHIMIOJIHEHUE PaboOT, OKa3aHWe YCIYyT JJIsl TOCYapCTBEHHBIX U
MYHULIUTATBHBIX HYXK]I»;

- ®epnepanbHbii 3akoH oT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHUs
obOpainenuii rpaxxaan Poccuiickoit @enepanum»;

- ®enepanbublii 3ak0H OT 25.12.2008 No 273-03 «O npoTuBOJeHCTBUU
KOPPYHIIUN»;

- ®epnepanpHblil 3akoH 0T 09.02.2009 Ne §-D3 «O6 obecneueHnn nocTyna K
nHpoOpMaIK O NESITeNIHPHOCTH TOCYNapCTBEHHBIX OPTraHOB W OPraHOB MECTHOTO
CaMOYTIPaBJICHUSY;

- ®enepanbhbiil 3akoH oT 21.11.2011 Ne 329-D3 «O BHeceHUM U3MEHEHUH B
OTHeJbHbIe 3aKoHOAaTeNbHble akThl Poccuiickoil @enepaliid B CBSI3U  C
COBEPIIIEHCTBOBAHUEM rocy1apCTBEHHOTO yIIpaBJIeHUS B obacTu
MIPOTHUBOICHCTBUS KOPPYIILIUNY;

- ®enepanbHblid 3ak0H OT 06.12.2011 Ne 402-D3 «O OyxranTepckoM yderey;

2



- ®epnepanbHbiil 3aK0H OT 05.04.2013 No 44-D3 «O KOHTpaKTHOU cUCTEME B
chepe 3aKymok TOBapoB, padOT, yciIyr s oOecredeHUs: rocyJapCTBEHHBIX U
MYHUIUTIATBHBIX HYXI»;

- Vxa3 Ilpesunenra Poccuiickoit ®@eneparuu ot 12.08.2002 Ne 885 «0O6
YTBEPXKJICHUM OOIIMX MPUHIMIIOB CIIyeOHOro TMOBEACHUsI TOCYIapCTBEHHBIX
CITYXKalUX»;

- Vka3 Ilpesunenta Poccuiickoit @enepaunu ot 01.02.2005 Ne 110 «O
MPOBEICHUM aTTeCTallid T'OCYJapCTBEHHBIX TpakJaHCKUX ciyxkamux Poccuiickoii
Oenepaunny;

- Vka3 llpesunenta Poccuiickoit @enepaunu ot 01.02.2005 Ne 111 «O
MOPSZIKe ClIa4Y¥ KBATU(UKAIIMOHHOTO 3K3aMeHa IroCyIapCTBEHHBIMA TPaKIaHCKAMU
cayxamumu Poccniickoit denepaii U OLEHKU WX 3HAHWM, HABBIKOB W YMEHHMU
(mpodeccroHaIbHOTO YPOBHS )»;

- Vka3 Ilpesuaenta Poccuiickoit ®enepanmu ot 01.02.2005 No 112 «O
KOHKYpCe Ha 3aMellleHre BaKaHTHOW JOJKHOCTH T'OCYNapCTBEHHOW I'paskIaHCKOU
ciyx0b1 Poccuiickoit @enepanumy;

- exeronnele mnocianus  llpesunmenta  Poccuiickoii — ®epepanuu
®enepanbHomy Cobpannto Poccuiickoit deneparuu;

- O6nactHoii 3akoH 0T 14.09.2011 Ne 667-3C «O KonTponbHO-cueTHOM nanare
PocroBckoit o01acTiy;

- O6nactHoi 3akoH oT 29.05.1996 Ne 19-3C «YcTaB PocToBcKkoit 006macTny;

- O6nactHoii 3akoH 26.07.2005 Ne 344-3C «O rocynapCTBeHHOM Tpa)IaHCKOM
cinyxx0e PoctoBckoii o6nacTuy;

- ObnactHoit 3akoH oT 26.07.2005 Ne 345-3C «O Peectpe rocynapcTBeHHBIX
noikHocTe! PocToBckoit obnact m PeecTpe nommkHOCTEH rocyaapcTBEHHOU
rpakKJIaHCKOH Ciy)0b1 PocToBCKOM 00MacTn;

- O0OmactHoii 3akoH oT 22.10.2005 Ne 380-3C «O MexOromKEeTHBIX
OTHOLICHUSX  OpPraHoB  TOCYJApCTBEHHOW BJIACTM W OpPraHOB  MECTHOIO
camoytipasieHus: B PocroBckoit o0acTi;

- O6nactHott 3akoH oT 18.09.2006 Ne 540-3C «O06 obpaltieH|H Tpakaany;

- Ob6nactrHo#t 3akoH oT 03.08.2007 Ne 743-3C «O OGromkeTHOM TIpoliecce B
PocroBckoit o0macT;

- O6nactHoi 3akoH ot 12.05.2009 Ne 218-3C «O npoTUBOAEHCTBUN KOPPYTILUH
B PocToBckoii o0mactiy;

- O6nactHoii 3akoH oT 10.12.2010 Ne 537-3C «O neHexHOM cofiep:KaHUU
JIULI, 3aMeIAI0IINX FOCYJapCTBEHHbIE NOMKHOCTU PocTOBCKOM 00nacTuy;

- O6nactHoit 3akoH ot 10.12.2010 Ne 538-3C «O neHexHOM conep aHUU
roCyapCTBEHHBIX TPAXKIAHCKUX CITy)KaIux POCTOBCKO# 00macTm;

- OOnactHpele 3aKkOHBEI PocTOBCKOM oOJlacT 00 0OJIacTHOM OloKeTe Ha
COOTBETCTBYIOIIMM IO/l ¥ Ha TJIAHOBBINA MEPHO/T;

- moctaHoBienue [IpaButenbctBa PocToBckoit obmactu ot 23.08.2012 Ne
800 «O6 ytBepxknenuu [lonoxxeHus o Mopsiike U yCIOBUSIX KOMaHAUPOBAHUS JHUII,
3aMelIaloIMX  TOCYJapCTBEHHbIE  JTOMKHOCTHM  PocToBckodt  obnactu, U
roCcyAapCTBeHHBIX TPAXKAAHCKUX CITyKalux PocToBCcKo# o0nacTy;

- Pernament KoHntponbHo-cueTHOM nanaTtsl PocToBckoi o0nacTu;



- DTHUYecKHil KOJEKC COTPYIHHMKOB KOHTPOJIbHO-CUETHBIX OpPraHOB
Poccuiickoit ®enepanuuy;

- Konekc aTuku u city)xeOHOro moBeJieHus! TOCY1apCTBEHHBIX IPasKIaHCKUX
ciyxanux PocroBckoii obnactu;

- OCHOBBI JIeJIOTIPOU3BO/ICTBA;

- MMpaBUJia ¥ HOPMbI OXpaHbl TPYJla U TPOTHUBOIIOKAPHOM 3aIlUTHI,

- IpaBWJIa JIEJIOBOTO 3TUKETA;

- Opyrue ¢enepanbHble 3aKOHBI, yKa3bl W pacnopsbkeHus: IIpesngenta
Poccuiickoii ®enepanyu, MOCTAaHOBIECHUS W pacnopsbkeHust [IpaButenscTBa
Poccutiickoit ®@enepannn, oOJacTHBIE 3aKOHBI M WHBIE HOPMATHBHBIC TPABOBBIC
aKTBI 110 HAMPABJICHUIO MPOPECCHOHATBHON AESITEIbHOCTH;

- amnmapaTHOe U TIporpamMmMHoe obecriedyeHre B 00siacTé MHGOPMaIMOHHO-
KOMMYHUKAIIMOHHBIX TexHosoru# (nanee - UKT);

- BO3MOXHOCTM M o0coOeHHocTH mnpuMeHenusi coBpemeHHbIx HKT B
roCyJapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJb30BaHHE  BO3MOXKHOCTEH
MEXBEJJOMCTBEHHOT'O JOKYMEHTO000POTa;

- obmwme BoOmpockl B 001acTH obecnieyeHuss MHGOPMAIIMOHHON
0e30MacHOCTH.

2.3. Benymuii crienuaiucT AOKEeH BiaieTh MPOoPecCUOHATbHBIMU HABBIKAMM:

- 3(hpeKTUBHOTO TIIAHUPOBAHUS PAOOTHI;

- OpraHu3aluy U o0ecTieueHus BBITIOTHEeHMs 3a/1a4;

- 9 GeKTUBHOTO TUTAHUPOBAHUS CITY)KEOHOTO BpEeMEHU;

- aHajM3a W CHUCTeMaTu3alud WHPOpMAIMU 110 HaIpaBJICHUIO CBOEH
npodecCUOHATTEHOM TesITeIbHOCTH;

- paboTHI ¢ Pa3IUYHBIMUA UCTOYHUKAMU UHPOPMAIUH;

- MOJITOTOBKY WH(GOPMAIIMOHHO-aHATUTHYECKIX MaTepUaIOB;

- BIAJeHUs TpUeMaMH MEXKJIUYHOCTHOTO OOIIeHUsl, TPaMOTHOIO YyueTa
MHEHUS KOJUIeT;

- CUCTeMaTHU4eCKOT0 MOBBIILIEHUS CBOSH KBAIM(PUKALINH;

- paboTbI C BHYTPEHHUMHU U Nepu(epuiHbBIMU YCTPOICTBAMU KOMITBIOTEPA;

- paboTbl ¢ MHPOPMAILMOHHO-TEIIEKOMMYHUKAIMOHHBIMUA CETSIMUA, B TOM
yucie cetbio MIHTepHeT;

- paboThI B OMEpallMOHHON CUCTEME;

- YIIPaBJIEHUS DJIEKTPOHHOM MOYTOM;

- paboThI B TEKCTOBOM PEIaKTOPE;

- paboTBI C NIEKTPOHHBIMH TaOIUIIAMU;

- IIOJATOTOBKHU ITPE3CHTALINN;

- paboTsl ¢ 6a3aMu TaHHBIX;

- paboOTBI B MEXBEJIOMCTBEHHOW CHCTEME 3JEKTPOHHOTO JOKYMEHTO0OOpoTa
U JIeTIOTIPOU3BOICTBA «/Jlemoy;

- Jpyrue HaBBIKM, HEOOXOJUMBbIe [UIsl HCIOJHEHHUS JIOJKHOCTHBIX
00s13aHHOCTEH.

3. Jo/zKHOCTHBIE 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTH BeyLIero
crenuaJInucTa

3.1. JlommKHOCTHBIE 00513aHHOCTH BEYIIETO ClelralucTa:



3.1.1. Benymmii crnenuaiuct AokeH coOoaaTh OOS3aHHOCTH TPaKIaHCKOTO

CJIy’Kalllero, MpeayCMOTPEHHbBIE CT. 15 denepallbHOTO 3aKOHa
oT 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOH rpakaHcKoil ciyxbe Poccuiickoi
Oenepauum.

3.1.2. Hcxons u3 TpebOoBaHuii, npeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBUH KOPPYILMUY», BEAYLIUI CIEUAIACT
00s13aH yBEIOMHUTh B YCTAaHOBJIEHHOM TIOpsiAKE TMpEeACTABUTENsl HaHUMAaTels
(pabotonaTenst), opraHbl MPOKYpaTyphl WK APYrue rocy1apcTBEHHbIE OpraHbl 000
BCceX ciyyasx oOpallleHHsl K HeMy KaKUX-TuOO JUI[ B IIeJsX CKJIOHEHUSl ero K
COBEPUIEHUIO KOPPYIIIMOHHBIX MTPaBOHAPYIIIEHUH.

3.1.3. Ucxons w3 3agad ympaplieHUs] MPaBOBOTO M KaJpoBOro obecredeHus
[TanaTel, BeMyIIwii CIIEIIMAIACT BBITIOJHSIET CleAyomue QyHKITUN:

- BBITIOJIHSET TOPYUEHHS 3aMeCTUTEIs TIpeiceiaTesl - HadyalbHUKa yIIpaBIeHUS;

- B3aUMOJIEHCTBYET C 3aKperJIeHHbIM 32 HUM ayJJUTOPCKUM HaIpaBJIeHUEM;

- CHCTeMaTH3upyeT HOPMAaTHUBHO-IIPaBOBble akThl, Moctynatomue B [lanary, u
aHaJIM3MpPYeT MPAKTUKY MPUMEHEHHUs! IelCTBYIOIEro 3aKOHO1aTeIbCTBa;

- BeJIeT perucTpalio TPOTOKOJIOB 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSIX;

- BelleT ydeT MH(OpMaluu O MPUHATHIX Mepax [0 maTepuaiaM, HampaBIeHHBIM
[Tanatoii B mpaBoOXpaHUTENbHbIE OPTaHbL;

- OCYUIECTBIIIET TMPOBEPKY Ha COOTBETCTBUE TpeOOBaHUSIM JEUCTBYIOIIETO
3aKOHOJATeIbCTBA U MpaBUJIaM IOPUANYECKON TEXHUKH aKTOB IO pe3yjbTaTaM
KOHTPOJIBHBIX ~ MEPONPUSITUA U  MPOTOKOJOB 00  aJMUHUCTPATUBHBIX

[IPpaBOHAPYILICHUSIX, IIPEICTaBICHHBIX ay IUTOPCKUMHU HaIpaBJIECHUSIMY,
OCYLIECTBJIsII NPABOBOW aHAIN3 HAPYLIEHUW U HEIOCTATKOB, BBISIBIICHHBIX B XO€
MEPONPUATHH;

- CaMOCTOSTENIbHO MJIM COBMECTHO CO CTPYKTYpPHBIMHU NojpazzeneHusiMu [lanaTs
TOTOBUT 3aKJIIOUEHMs] U OTBEThl Ha 3alpochl M OOpallleHHs, MOCTyMarollne B
[Tanary;

- TpUHUMAET ydyacThe B TMPOBEJACHUH COBMECTHO CO CTPYKTYpHBIMHU
nojpaszefieHussMu anmnapara llanatel QUHAHCOBO-3KOHOMUYECKON 3SKCIEepPTU3BI
MPOEKTOB OOJIACTHBIX 3aKOHOB M HOPMATHBHO - IIPaBOBBIX AaKTOB OpPraHoOB
rocyJapcTBeHHoO BiacTh PocToBckod obnact (BKItOYass OOOCHOBAaHHOCTH
(HMHAHCOBO-DKOHOMHYECKINX OOOCHOBaHMI) B YacTH, KacaroIIercs pacXOIHBIX
00s13aTenibcTB POcTOBCKOM 00J1acTH, a TakKe 00JIaCTHBIX JOJITOCPOUYHBIX 1IEJIeBbIX
MporpaMMm, B€JJOMCTBEHHBIX MTPOTPaAMM;

- OCYIIECTBIJISIET KOHCYJbTHPOBaHHE MO MPABOBBIM BOINpPOCAaM HHCIEKTOPOB U
cotpyaHukoB [ lanatsr;

- TPOBOJUT MPABOBYIO U JIMHTBUCTUYECKYIO DSKCIEPTU3y MPABOBBIX AaKTOB,
u3naBaemMbix [lamatoi;

- TPOBOAUT TIPOBEPKY Ha COOTBETCTBUE TpPeOOBaHUSIM  JEHCTBYIOILIETO
3aKOHOJATeNhCTBA M TMpaBUJIaM IOPUAWYECKOW TEXHUKHM C BU3UPOBAHUEM B
ycTaHoBieHHOM  Pernmamentom  [lamatel  mopsiake  MHBIX — JJOKYMEHTOB,
coctaBisieMbix [lanaToif;

- MpY HEOOXOANUMOCTHU Bble3)KaeT B KOMaHAUPOBKH;

- Ipe/ICTaBJsieT UHTEepPEeChl MajaThl B CyAaX U IPYyTrUuX OpraHax;



- TOTOBUT MO TOPYYEHUSIM HayalbHUKa YIpaBIEHUsS TMPOEKTbl pelIeHUud u
JIOKyMEHTBhI HOPMaTUBHOTO XapaKTepa;
- 10 peuleHur0  PYKOBOJACTBA  B3aWMOJEHCTBYET CO  CTPYKTYpPHBIMHU
noapasnenenussMu  3akoHonparensHoro  CoOpanusi  PoctoBckoii  obnactw,
[IpaButenscTBa PocToBCKOM 00sacTy.

3.2. IIpaBa Begymiero cnenuainucTta

3.2.1. TIlpu wucCnonHEeHWH CBOUX JIOHDKHOCTHBIX OOsI3aHHOCTEW BemylIui
CTIEIUATUCT 00JIaflaeT MpaBaMH, MPEeTyCMOTPEHHBIMU CTaThell 14 DenepanbHOTO
3akoHa oT 27.07.2004 Ne 79-®3 «O rocynapcTBeHHON TIpakJIaHCKON ciyx0e
Poccuiickoit ®enepaum.

3.2.2. Hcxonss u3 yCTAHOBJIEHHBIX NOJHOMOYMM, BEIYLIWN CIEUUAIUCT HMEET
MpaBo Ha:

- ofecrnedyeHre  HaUIeXKAIIMX  OPraHU3AIMOHHO-TEXHUYECKUX  YCIIOBUM,
HEOOXOIMMBIX JIJIS1 KCIIOJIHEHUS JOIKHOCTHBIX 00SI3aHHOCTEN;

- O3HAaKOMJICHHWE C JIOJKHOCTHBIM PErIaMeHTOM U HWHBIMU JOKYMEHTaMH,
OTIPE/ICNISIFOIIMMHM €0 TpaBa W OOS3aHHOCTH IO 3aMellaeMoO JOJKHOCTH
IPOKIAHCKOH CITY)KObI, KpPUTEPUSMH OIEHKH J(G(OEKTUBHOCTH HCIOTHEHUS

JIOJKHOCTHBIX o0si3aHHOCTEH, MOKa3aTeIsIMA pe3yJbTaTUBHOCTHU
poeCCUOHATTLHON CITy)KeOHOW JEeSTEIbHOCTA W YCJIOBHUSIMH JIOJKHOCTHOTO
pocrTa;

- OTIBIX, OOecrneurBaeMblii YCTAaHOBJIEHUEM HOPMAaJIbHOM MPOJIOJIKUTEIBHOCTH
CIIy)eOHOro BpEeMEHH, MPelOCTaBIeHUEM BBIXOJHBIX JHEH M HepadouHx
Npa3gHUYHBIX JHEH, a Takke eXeroJHbIX OIUIaYhBaeMbIX OCHOBHOIO U
JOTIOJTHUTENBHBIX OTITYCKOB;

- OTUIaTy TpyJla U ApyTue BBIMIATHI B COOTBETCTBUM ¢ DeiepalibHbIM 3aKOHOM OT
27.07.2004 No 79-®3 «O rocynapcTBeHHOU rpaxkaaHckoil ciyx0e Poccuiickoi
Oenepanyn», HWHBIMM HOPMAaTUBHBIMU MpaBOBbIMU  akTamu Poccuiickoi
@depnepaliiv U €O CIyKEOHBIM KOHTPAKTOM;

- TOJy4eHHWe B YCTAaHOBJICHHOM TOpslKe HWH(OpManuu ¢ MaTepuasos,
HEOOXOAMMBIX JJIsl UCTIOJTHEHUS TIOJKHOCTHBIX 00513aHHOCTEH;

- TIOCellleHHe B YCTAHOBJIEHHOM MOPSAKE MJis MCIOJHEHUsl JTOJKHOCTHBIX
o0s13aHHOCTeH mpoBepsieMbIx [lanaToil 00bEKTOB;

- TMPUHATHE pElIeHWd M ydacTHe B HX IMOATOTOBKE B COOTBETCTBHHM C
JOJKHOCTHBIMU O0SI3aHHOCTSIMU;

- TPOJBHWKEHHE MO CIyXk0e, yBeJIHYEHHE JIEHEXHOTO COJAEpk aHUs C y4YeTOM
pe3yabTaTOB U CTaka pabOThI, YPOBHSI KBATH(DUKAIUY;

- O3HAKOMJICHHE C OT3bIBaMU O €ro MpodeccroHaNbHON CiTykeOHO# AesTenbHOCTH
U JPYTMMH JTIOKyMEHTaM{ 10 BHECeHHs MX B €ro JUYHOEe JeNo, MaTepuaiaMu
JUYHOrO JieNa, a TakKe Ha MPUOOIIeHHe K JUYHOMY Jely €ro MUChbMEHHBIX
00BSCHEHUH U IPYTUX TOKYMEHTOB U MaTepHUAIIOB;

- TpoBelieHWe IO TpeOOBaHUIO pPaOOTHUKA CIyXeOHOro paccieloBaHMs s
OMpPOBEPKEHUS CBEJIEHUH, TOPOYAILIUX €ro YeCTh U JJOCTOMHCTBO;

- BHECEHUE MPeIJI0KeHH 1o coBepilieHCTBOBaHMIO paboThl [lanaTel.



3.3. OTBETCTBEHHOCTb BEAYIIEro CrelrannucTa

Benymumii crienManncTt HeceT OTBETCTBEHHOCTh 3a HEHUCHOJHEHHWE WU
HEeHaJIe)xalllee UCTIOTHEHNE BO3JIOKEHHBIX Ha HEro JIOJKHOCTHBIX O0sS3aHHOCTEH,
3a JnedictBue uiau Oe3deiicTBUE, BeAyllee K HapyLIEHUIO MpaB M 3aKOHHBIX
WHTEPECOB I'paXKaH; 3a pasriallleHre rocy1apCTBEHHON TaliHbI (B cllydae JI0ImycKa
K CBEJICHUSM, €€ COCTaBJISIFOILIMM), & TAK)Ke CBEJEHUMN, CTaBIIUX €My U3BECTHBIMU
B CBS3M C HCIOJHEHHEM [JOJDKHOCTHBEIX OOS3aHHOCTEH; HecoOIIoIeHne
OTpaHWYEHUH U 3aMPeTOB, CBSI3aHHBIX C TPAXKIAHCKOM CIIyk00li B COOTBETCTBUU C
OenepanbHbiMU  3aKkoHaMHu: «O  rocyllapCTBEHHOM TIpakJIaHCKOW  ciyxOe
Poccuitickoin  denepanumny, «O npotuBoaeiicTBUM  Koppynuum»,  «O
MEPCOHANBHBIX TaHHBIX», O0macTHRIM 3akoHOM «O KoHTpoipHO-cueTHOM manare
PocToBckoit oOnactu», PermamentoMm IlajmaTel W HacTOANMM JOTKHOCTHBIM
periaMeHTOM.

4. [lepevyeHb BONMPOCOB, 0 KOTOPbIM BeAyIIH CrEHAJINCT, BIpaBe WJIH
00513aH CaMOCTOSITeIbHO MPUHUMATH yNpaBJieHYeCKHe HJIH HHbIE pelIeHus

B coorBerctBMM ¢ 3amemniaemMoil  JIOJDKHOCTBIO — TOCYAapCTBEHHOMU
rpaXXaaHcKod ciy)0bl PocToBckol oOnacTi W B Tpeneniax (QYHKIIMOHATHHOU
KOMIMETEHIUN BeAyIIUi CHeUHaJUCT TPUHUMAET pelleHus [0 BOoIpocaM
OCYIIIeCTBJIEHUS MPABONPUMEHUTEILHON MPAKTUKHU.

S. IlepeyeHb BONpPOCOB, N0 KOTOPBHIM BeAyIIHH CNIeNHAJIUCT BIPaBe
WIH 00513aH Yy4acTBOBATH MPHU MOJATOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB H (MJIM) NPOEKTOB YN PaBJIeHYeCKHUX U MHBIX pelleHuit

Benymuii cnenmanuct B mpepenaxX (yHKIMOHAIBHOW KOMITETEHITHH
NpPUHUMAaeT ydYacTHe B TIOJITOTOBKE HOPMATHBHBIX aKTOB W (WJIM) IPOSKTOB
yIpaBIeHYECKIX U UHBIX PEIICHUH B YaCTH IOPUAUKO-TEXHUYECKOTO 00eCTIeUeHN s
MIOJIFOTOBKY COOTBETCTBYIOIINX JTOKYMEHTOB IO BOITPOCAM:

- TIPOBEACHUSI COBMECTHO CO CTPYKTYPHBIMH IOApa3IeJCHUSIMH armapaTa
[TanaTel pUHAHCOBO-3KOHOMUYECKOHN KCIIEPTU3BI TPOESKTOB O0IACTHBIX 3aKOHOB U
HOPMATHBHBIX TIPABOBBIX aKTOB OPraHOB TOCYJapCTBEHHOW BiacTH PocToBckoi
obJyiactu (BKJIHOYasi 00OCHOBAHHOCTh (PUHAHCOBO-3KOHOMHUUYECKUX 00OOCHOBaHMUI) B
YacTH, Kacarollehcsi pacXOJHBIX 00s3aTelbcTB POCTOBCKOHM o00iacT, a Takxke
roCyIapCTBeHHBIX MporpamMM PocTOBCcKOW 00JacTH, BEIOMCTBEHHBIX IIEIEBBIX
porpamm;

- TIOATOTOBKA W TIPEACTaBICHUS OTBETOB Ha 3alpoChl OpPraHOB
roCyIapCTBEHHOMN BJIACTH, OPTAaHOB MECTHOT'O CaMOYIIPaBJICHUS;

- TMOATOTOBKM W TIPEICTABICHHS OTBETOB Ha 3alpOChl IOPUIMYECKHX |
GbU3UYECKUX JINII.

6. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHHUS IPOEKTOB
ylnpaBJjieH4eCKHX H HHbIX pelleHHH, MOPSAI0K COrIacOBaHHUS U
NPUHSATHUSA JAHHBIX pelleHni



Benymmii cnenuaiucT OCyHIeCTBIsiEeT TOATOTOBKY, COIJIacOBaHWE U
paccMOTpeHHe MPOEKTOB JOKYMEHTOB B cOOTBeTCTBUM ¢ OOJacTHBIMH 3aKOHAMHU
«O06 obpamennn rtpaxaan», «O KonrponbHo-cueTHol mnanate PocroBckoi
obnactu», Permamentom u MHcTpykuueit no genonpousBoactBy [lanaTsl.

7. llopsinok ciayxe0HOro B3auMOAeHCTBHS BeAyIIero CrenuaJucTa
B CBSI3H C HCIIOJTHEHHEM UM JO0JKHOCTHBIX 00si3aHHOCTE
¢ rpaskaaHckuMu cayxxamumu Ianarel,
rpa’kIAHCKHMH CJIY’KAIllMMH MHBIX I'OCy1apCTBEHHbIX OPTraHOB,
rpaskaIaHaMM U OpraHu3anusiMH

I[JBI BBIIIOJIHEHHUA CBOHUX OOJIZKHOCTHBIX 00s13aHHOCTEN W peain3anuu
MNpeaoCTaBJICHHBIX IIpaB BG,Z[}’H.II’IFI CIICHHUAJINCT B IIOPAAKE, YCTAaHOBJICHHOM
,I[@ﬁCTBYI-OH.II’IMH HOPMATUBHBIMHU ITPABOBBIMU daKTaMHW U MHBIMH OPraHU3allMOHHO-
pacliopAaUuTCIIbHBIMHA AJOKYMCHTaMU, B3aHMOHeﬁCTByeT C rpaxxaaHCKUMHU
CIIyKalllUuMHU HaHaTBI, rocyagapCTBEHHbBIMU T'PAXAAHCKHUMHU CIIY>XXallUMU OPYTUX
OpPraHoB, rpaXaaHaM¥ U OpraHu3alusaMu.

8. IlepedyeHb rocygapcTBeHHbIX YCJIYT, OKa3bIBaeMbIX
BeAYILIMM CHENHAJTHCTOM Ipax/JaaHaM U OpPraHu3auusM

[Ipy BBIMIOTHEHWW CBOMX JOJKHOCTHBIX OOS3aHHOCTEH  BeXyIIUd
CIIEIIUAIIMCT HE OKA3bIBAET FOCYJAPCTBEHHBIX YCIYT TpaXXKAaHaM U OpraHUu3alysM.

9. Iloka3zarenu 3¢ PeKTHBHOCTH H Pe3yJIbTATHBHOCTH NPO(deccCHOHATBLHOM
U CJIy’KeOHOMH 1esTeJIbHOCTH BeyIero cnennajanucTa

DQdeKTUBHOCTh U Ppe3yJbTaTUBHOCTh MpOhecCUOHATBHOM U ciyKeOHOM
NeSITEIBHOCTH ~ BEAYIIEro CIelWalicTa OICGHWBAeTCS B COOTBETCTBHH  CO

CJICAYIOIIUMHU ITOKa3aTCIIAMM:

1. ITokazarenu 3ppexTUBHOCTH

Ne Banaabl
n/n Iloka3zaTean BapuaHTbl onleHKH
1.1 | Mcrionb3oBanue B - HaBBIKY MJIAHUPOBAHUS OTCYTCTBYIOT;
npoiiecce paboThl - IUTAaHWpOBaHUe PabOTHI OCYIIECTBISIeTCS 1
METOIOB npu MIOCTOSTHHOM KOHTpOJIE u
TUTAHUPOBAHUSI HEeoOXOIMMOW TIOMOIIM CO  CTOPOHBI
PYKOBOJIUTEIS;
- IUTAaHUpOBaHUe PabOTHI OCYIIECTBISIETCS 2
NPEeUMYIIECTBEHHO CaMOCTOSITEIbHO Ha
OCHOBE KOMIUIEKCHOTO aHaJlh3a CUTyalluu
U TOYHOTO ONpEIeNeHUs MPUOPUTETOB
JIeSITeNIbHOCTH Ha oTnpeieNIeHHYIO




MEPCIEKTUBY

1.2 | CooTBeTcTBHE - BBITIOJIHEHHas1 paboTa, Kak MpaBUo, HE
coziepKaHus COOTBETCTBYET HOPMAaTHUBHO
BBITIOJIHEHHBIX padOT | YCTAHOBJIEHHBIM TPEOOBAHUSIM;
HOPMAaTHUBHO - BBINIOJHEHHass paboTa B OCHOBHOM
YCTaHOBJIEHHBIM COOTBETCTBYET HOPMAaTHBHO
TpeOOBaHUSIM YCTaHOBJICHHBIM TPEOOBAHUSIM;
(permameHTHI, - BBIMIOJHEHHass paboTa TMOJHOCTHIO
CTaHJApPTHl, HOPMBI I | COOTBETCTBYET HOPMaTHBHO
T.11.) YCTaHOBJICHHBIM TPEOOBAHMSIM

1.3 | [llupora - UCIONIb3YeTCS Y3KUW CHEeKTp 3HaHUU
UCIIOJIb30BaHUs (GYHKUIMOHUPOBAHUS OJTHOTO HaIlpaBJIeHUs
3HaHWH, YKa3aHHBIX B | I€SITEIbBHOCTHU YTpPaBIEHUS,;
paznene 2 - UCIOJIb3yeTCs IUPOKUN CIEeKTp 3HAHUU
JOJKHOCTHOTO (GYyHKUIMOHUPOBAHUS OJTHOTO HaIpaBJIeHUs
periiamMenTa, mpu JesTeJIbHOCTH YIIPaBJICHHUS;

BBITIOJTHEHUH PadoT - WCTIOJIb3yeTCs IMUPOKUAN CTIEKTP 3HAHUU
GYHKIIMOHUPOBAHUS  psfa  CMEXHBIX
HaIlpaBJICHUH JESITEIbHOCTH yIPABIICHUSI

1.4 | Ucnionp3oBaHue B - HABBIKU NPAKTUYECKOr'0 UCIOJIb30BAHUS
nporecce paboThl ABTOMATHU3UPOBAHHBIX CpeJICTB
aBTOMATU3UPOBAHHBIX | 00padOTKU MH(OPMALIUK OTCYTCTBYIOT;
cpencTB 00padoTKU - BO3MOXXHOCTH aBTOMAaTHU3UPOBAaHHBIX
nHopMaruu CpeICTB 00paboTKH uHopMau

UCIIOJIB3YIOTCS HE B TIOJIHOM 00beMe;

- BO3MOXXHOCTH aBTOMAaTHU3MPOBAaHHBIX
CpeICTB 00paboTKH uHopMaru
HCIIOJIB3YIOTCS B TTOJTHOM 00beMe

1.5 | CrtocoOHOCTB - HU3Kas (J1eI0Bble KOHTAKTHI HE BBIXOST
yCTaHABIWBAThH U 3a paMKU CTPYKTYpPHOTO MOJpa3ieeHus );
MO/IJIeP)KUBATh - cpemHss (menoBBIe KOHTaKThl — HE
JIeJIOBbIE BBIXOAST 3a pPaMKH TOCyIapCTBEHHOTO
B3aMMOOTHOIICHHUS opraHa, HaJaKWBaHUE BHEITHUX JEJIOBBIX

B3aMMOOTHOIIEHU  OCYIIECTBISIETCS C
TPYZOM);

- BbICOKas (CIEKTp MAENIOBbIX KOHTaKTOB
Ype3BbIYAtHO HIUPOK, yKa3aHHbIe
B3aMMOOTHOIICHUS yCTaHaBJIUBAIOTCS
Jerko ¥ TOAJEPKUBAIOTCS B TEUECHHE
JIOJITOTO BPEeMeHH )

1.6 | UaTeHCcMBHOCTH - Hm3Kas (paboTa BBITIONHSAETCS KpalHe
paboThI MeJIJTUTENIBHO);

- cpenusas (pabota BbINOJHSETCS B
HOPMAaJIbHOM PEKHUME);

- BBICOKasi (OJHOBPEMEHHO BBITIOIHSIETCS
HECKOJIbKO Pa3HOPOIHBIX BUJOB padoOT)




2. IlokazaTtenu pe3yabTaTUBHOCTH

Ne IHoka3zaTenn BapuaHTbl oneHKH baaabl
n/n
2.1 | CBOeBpeMEHHOCTh - mopy4yeHHas paloTa, Kak MpaBuio, 0
BBITIOJIHEHUS pa0OT B | BBIMIOJIHSIETCS HECBOEBPEMEHHO;
COOTBETCTBHH C - TopyyeHHass paboTa  BBIMOJIHSIETCS 1
JOJIKHOCTHBIMH CBOEBPEMEHHO, HO TMpPU TOCTOSHHOM
00513aHHOCTSIMU KOHTpoJIe M HeoOXOJUMOW TOMOIIM CO
CTOPOHBI PyKOBOAMTEJIS;
- OTHeNbHble TOPYYEHHS BBITIOJIHSIIOTCS 2
HECBOEBPEMEHHO;
- nopy4eHHast pabora BCeraa 3
BBITIOJIHSETCSI CBOEBPEMEHHO
2.2 | KauectBoO - BBINIOJIHEHHasT paboTa, Kak MpaBuUilo, 0
BBITIOJTHEHHBIX paboT | TpeOyeT 3HAYUTENbHOH JHOpabOTKH W
MPaBOK;
- BBINIOJIHEHHasT paboTa, Kak MpaBuUio, 1
TpeOyeT He3HAUUTeIbHOW [OpabOTKU W
MPaBOK;
- BBITNIOJIHEHHAsi paboTa, Kak MpaBuio, He 2
TpeOyeT 1opabOTKU 1 PaBOK
3amecTuTelNb NpeaceaaTens -
HaYaJIbHUK YTPaBIIeHUs PABOBOTO
Y KaJIpoBOro o0ecreyueHus C.I'. YctuHoB
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