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1. O0mue moJ10:KeHus

1.1. JJomxHOCTh 3aMecTHUTelNls HauajJbHUKA YINPaBIEHUS IMPAaBOBOTO U KaJapOBOTO
obecrieuennsi KonTponapHO-cueTHON manaTel PocToBckoi oOmacTu (najee - 3aMeCcTUTENhb
HayallbHUKa YIpaBJIeHUs]) OTHOCUTCS K IJIaBHOW rpyIme AOHKHOCTEH rocylnapcTBeHHOU
rpakgaHcko ciyxObl PocToBcKkol 007acTH KaTeropuu «pyKOBOAUTEIH.

1.2. Ha3naueHne Ha JOKHOCTb M OCBOOOXKJEHHE OT JOJIKHOCTU 3aMEeCTHUTeNs
HavyaJbHUKA YNPABIEHUS OCYIIECTBIISIETCS NpeacenareneM KOHTpPOJIBHO-CYETHON nanaTsl
Pocrosckoit o6nactu (nanee - [Tanara).

1.3. 3amecTuTenb HayaJbHUKAa YIOpaBICHUS HEMOCPEACTBEHHO IOJUYMHSETCS
3aMECTUTENI0 Tpejacenareiiss — HadalbHUKY YHOPABIEHUS MPaBOBOrO U KaJpOBOIO
obecrnieuenus [lanarer.

1.4. B HemocpeACTBEHHOM IOJYMHEHUM 3aMECTUTENs] HadaJbHUKA YIPABIICHUS
HaxXOOATCA: BEAYIIUM CHOELUAIIUCT, [Ba CIELUaAIMCTa MEPBOM U CIEUUAIUCT BTOPOU
KaTeropuu YIpaBJieHUs IPAaBOBOTO U KaJApOBOTO 0OeCeueHusl.

1.5. Bo Bpemsi OTCyTCTBUS 3aMeCTUTEN HauallbHUKA yIpaBieHus (KOMaHAMPOBKa,
OTMYyCK, OOJie3Hb U T.J.) €ro JOJKHOCTHbIE OOS3aHHOCTH WCIOJIHSIET OJMH W3
CIIELMATIMCTOB yIPaBJIeHUs TPAaBOBOTO U KaJIpoOBOro odOeclieueHus (Jajee - ynpaBieHus).

1.6 B cBoeli  JAEATENBHOCTH  3aMECTUTEIb  HAYAJbHHUKA  YIPABIICHUS
PYKOBOACTBYETCH:

- Konctutynueit Poccuniickoit deneparnmu;

- TpynosbeiMm kozekcoM Poccniickoit @enepanuu;

- @enepanbHbiM 3ak0HOM OT 27 mas 2003 roga Ne 58-D3 «O cucreme rocyaapcTBEeHHOM
ciry0b1 Poccuiickoit @enepannmy;

- @enepanbHbiM 3ak0oHOM OT 27 wmrons 2004 roma Ne 79-®3 «O rocynapcTBEeHHOMR
rpakaanckoi ciyx6e Poccuiickoit denepannm»;

- ®enepabHBIM 3aKOHOM OT 25.12.2008 Ne 273-D3 «O npOoTHUBOAECHCTBUN KOPPYIILIUNY;

- MHBIMM  ¢efiepalbHBIMA 3aKOHaMH, B TOM 4YHcle (enepalbHBIMU 3aKOHaMH,
PEryIUpYyOIIMMHA 0COOEHHOCTH MPOXO0XKIEHUS T'PaXTaHCKON CITYKOBI;

- Ykazamu [Ipe3nnenra Poccuiickoit @enepaunu;



- MIOCTAHOBJIEHUSAMHU [IpaBurensctBa Poccuiickoit denepanuu;

- HOPMAaTHWBHBIMU MIPABOBBIMU aKTaMU (heZiepajbHbIX OPraHOB UCIOJHUTENBHON BIIACTH;

- O6nacTHBIM 3aK0HOM OT 29.05.1996 Ne 19-3C «YcraB PocToBCcKoii 00nacTiy;

- O6nactHeiM 3akoHOM OT 26.07.2005 Ne 344-3C «O rocymapCTBEHHOW Tpa)XIaHCKOMN
ciyx0e PocToBckoit obmacTiy;

- O6nactupiM 3akoHOM OT 14.09.2011 Ne 667-3C «O KOHTpOJBbHO-CUETHOM TajaTe
PocTtoBckoii obmacTmy;

- DTUYECKUM KOJIEKCOM COTPYIHUKOB KOHTPOJBHO-CUETHBIX OpraHoB Poccuiickoit
®denepanuu;

- Kozexcom 3TukM U ci1yKeOHOro NMOBeIeHUsl TOCY IapCTBEHHBIX MPAKIAHCKUX CITyKallUX
PocroBckoii o6nactu;

- PernamenTom KoHTposipHO-cueTHOM nanaTtsl PocToBckoii obmacty;

- [Tonoxxenuem o0 ynpaBieHUH MPAaBOBOTO U KaJpoBoro obecneuenus [lanaror.

2. KpaaudukanuoHHble TPeOOBAHMS K J0UKHOCTH 3aMeCTHUTEJISI HAYaJIbHUKA
ynpaBJieHusl

2.1. Ha nomkHOCTh 3aMeCcTUTeNsl HauaJlbHUKA YTIPaBJI€HUs] HA3HAYAEeTCs U0, UMEIOIIIee:

2.1.1 Beiciiee o6pa3oBaHue.

2.1.2. Crax rocynapCTBeHHOW TrpaIaHCKOH ciykObl Poccuiickoii ®Denepannu
(rocyaapcTBeHHOM Cily’Obl HHBIX BUJIOB) HE MEHEE YEThIPEX JIET WJIM CTaX (OMBIT) pabOThI
MO CHEUUaIbHOCTH, HAMpPaBIEHUIO MOATOTOBKA HE MEHee IISITH JIeT, ONbIT paboThl Ha
PYKOBOISIINX TOJDKHOCTSAX WM B CUCTEME KOHTPOJbHO-CUETHBIX OPTaHOB.

2.2. 3amecTuTeNb HaYaJIbHUKA YIPABJICHUS T1OJDKEH 3HATD:
Kouctutynuto Poccuiickoit @enepaiuu;
TpynoBoii kogekc Poccutickoit denepanuu;
®enepanpHblii 3aK0H OT 21.07.1993 Ne 5485-1 «O rocynapcTBEHHOU TailHEY;
Oenepanbubiii 3akoH 0T 28.03.1998 Ne 53-D3 «O BoMHCKOW 0053aHHOCTH M BOCHHOU
cIIyx0e»;
- @enepanbHblii 3akoH oT 27.05.2003 Ne 58-®3 «O cucreme rocygapCTBEHHOH CITY>KObI
Poccuiickoit @enepanun»;
- @epepanbHblii 3ak0H OoT 27.07.2004 Ne 79-®d3 «O rocymapcTBEHHOW T'paXxIaHCKOMR
cimyx0e Poccutickoii @eneparmny;
- @epnepanbHbiit 3akoH 22.10.2004 Ne 125-®d3 «O6 apxuBHOM pnene B Poccuiickoit
denepanuny;
- MenepanpHbiit 3akoH OT 02.05.2006 No 59-D3 «O nopsinke paccCMOTpeHHsT oOpaIreHui
rpaxnaald Poccuiickont denepannny;
- @epepanbHblil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNIbHBIX TaHHBIX);
- @epepanbHbIi 3aK0H OT 25.12.2008 Ne 273-03 «O npoTUBOAECHCTBUN KOPPYIILIUNY;
- MenepanpHbiii 3akoH oT 09.02.2009 Ne 8-d3 «OO6 obecreueHUHd JOCTyMma K
uHpopMall O JAESITeNTbHOCTH TOCYJapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYTIPABIICHUSY;



- @epepanbbiii 3akoH oT 21.11.2011 Ne 329-®3  «O BHeceHWM  W3MEHEHHH B
OTHENbHBIE  3aKOHoOHaTenbHble  akThl  Poccuiickor  ®enmepaumy B CBA3M  C
COBEPIIEHCTBOBAHUEM TOCYJAapCTBEHHOIO YIMpaBieHUs B O0JacTH MPOTUBOAEHCTBUS
KOpPYILINY;

- @epepanbHbiii 3akoH OT 03.12.2012 No 230-®3 «O KOHTpoJie 3a COOTBETCTBUEM
pacxo/10B JIUL, 3aMEIIAIIINX TOCYJapCTBEHHBIE TOJXKHOCTH, U UHBIX JIUI UX J1I0X0JaM»;

- ®enepanbHblii 3akoH OT 29.12.2012 Ne 273-®3 «OO6 ob6pa3oBanuu B Poccuiickoit
denepanuny;

- @epepanbHbiil 3ak0H OT 07.05.2013 Ne 79-®3 «O 3anpere OTAEIBHBIM KaTETOPHUSM JIML]
OTKpbIBAaTh U UMETh cueTa (BKJIaJbl), XpPaHUTh HAJIMUHbIE IEHE)XKHbBIE CPE/ICTBA U LIEHHOCTH
B HMHOCTpPaHHBIX OaHKax, paclojOKEHHBIX 3a IMpeaesamMu Teppuropuu Poccuiickoit
Oenepanuu, Biaagerb W (WIM) TOJb30BAaTbCAd  HMHOCTPAHHBIMU  (PMHAHCOBBIMHU
WHCTPYMEHTaAMIN»;

- @enepanbHblid 3akoH 0T 07.05.2013 Ne 102-D3 «O BHeCEeHUHM U3MEHEHUM B OT/IEJIbHBIC
3aKOHOAATeNbHbIE akThl Poccuiickon Penepanuy B CBs3U ¢ NpuUHATHEM DeneparbHOTO
3akoHa «O 3ampere OTAENbHBIM KaTerOpHsM JIMI] OTKPbIBaThb U UMETh cueTa (BKJIAIbl),
XpaHUTh HaJIMYHbIE [I€HEXKHbIE CpPEeACTBA M IIEHHOCTM B HWHOCTPaHHBIX OaHKax,
pacIoyioKeHHbIX 3a mnpeaenamu Tepputopun Poccuiickoii denepanuu, BaageTs U (WIK)
MOJIb30BAThCSl HHOCTPAHHBIMU (PUHAHCOBBIMU UHCTPYMEHTAMI;

- Vxa3 Ilpesunenta Poccuiickoii @eneparyu ot 12.08.2002 No 885 «OO0 yTBepkneHUU
oOILIMX MPUHIUIIOB CIY>KeOHOTO MOBEAEHUS TOCY IapCTBEHHBIX CIYKALLIUX);

- Vxka3 Ilpesuaenta Poccuiickoii ®@epepammu ot 01.02.2005 Ne 110 «O mnpoBenenuun
aTTeCTALMK FOCYJapCTBEHHBIX MPAXKIAHCKUX ciryKamux Poccuiickoit @enepanumy;

- Vka3 Ilpesunenta Poccuiickoit ®@eneparuu ot 01.02.2005 Ne 111 «O nopsiogke coauu
KBAIM(UKALMOHHOTO  3K3aM€Ha TOCYJIAapCTBEHHbIMH  TPaXKIAHCKHUMH  CITy’KalllMMU
Poccuiickoii Meneparivi ¥ OIEHKW WX 3HAHMA, HaBBIKOB U YMeHHH (TmpodeccroHaTLHOrO
YPOBHSI)»;

- Vxka3 Ilpesunenra Poccuiickoii ®enepaumu ot 01.02.2005 Ne 112 «O kKoHKypce Ha
3aMellleHre BaKaHTHOM JIOJDKHOCTH TOCYJapCTBEHHOM rpakIaHCKoW cityxkObl Poccuiickoi
Denepanny;

- Vka3 IIpesmmenrta Poccumiickoii ®enepanmm ot 01.02.2005 Ne 113 «O nopsake
MPUCBOCHUSI M COXPAHEHUS! KJIACCHBIX UYMHOB TOCYJApPCTBEHHOW TI'pa)KIaHCKOM CITy>KObI
Poccuiickoii denepanuu denepalbHbIM FOCYIaPCTBEHHBIM MPAaXIaHCKAM CITYKaIlM;

- Vka3 [Ipesunenta Poccutickoit @enepanuu ot 16.02.2005 Ne 159 «O npumepHoit hopme
CIIy’)K€OHOTO KOHTpPaKTa O TMPOXOXKIACHUH TOCYJIapCTBEHHOM Tpa)KJaHCKOW CiryxObl
Poccuiickonn ®epepani W 3aMEIIEHWW JOJDKHOCTH TOCYJNAPCTBEHHOW TI'PaXXKAAHCKOU
ciry 061 Poccuiickoit denepanmny;

- Vka3 Ilpesunenta Poccutickoit ®@enepanuu ot 30.05.2005 Ne 609 «OO0 yTBepkaeHUH
MOJIOXKEHUSI O TEPCOHATBHBIX MJAHHBIX TOCYAAPCTBEHHOIO TPaKJAHCKOIO CITy>Kallero
Poccuiickoit @enepanin 1 BeI€HUHU €0 JIMYHOTO JIeJIa;

- Vka3 Ilpe3sunaenta Poccuiickoit @enepannu ot 28.12.2006 Ne 1474 «O nonoJIHUTENEHOM
npodeccuoHaTbHOM 00pa30BaHUN TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITyKamuX Poccuiickoii
Denepanny;



- VYka3 IIpe3nnenra Poccuiickoit @epeparmn ot 19.11.2007 Ne 1532 «O6
WCYHCIICHUH CTaka rOCyIapCTBEHHOM rpaKaaHcKoi ciryxObl Poccuiickoii Deneparmu st
YCTaHOBJIEHUsI TOCYAApCTBEHHBIM TpaXJaHCKUM ciyxamuMm Poccuiickori ®enepaunu
eXKeMeCSUHOM Hag0aBKU K JIOJDKHOCTHOMY OKJIaIy 3a BBICIYTY JIET Ha rOCyJapCTBEHHOMN
rpaxaaHckoi cimykOe Poccuiickoit denepanmu, omnpeaeneHUs MPOAOTKATEIFHOCTH
€XEeroJHOro JOIMOJIHUTEIPHOIO OIUIAYMBAEMOIo OTIyCKa 3a BBICIYTY JIET M pa3Mepa
MOOIIPEeHHH 3a Oe3ynpeuHyto U 3G(HEeKTUBHYIO TOCYIapCTBEHHYIO T'PaXXTAHCKYIO CITyX)Oy
Poccuiickoit @enepaumn»;

- Vxka3 IIpesunenta Poccuiickoit ®enepanuu ot 21.09.2009 Ne 1065 «O mnpoepke
JIOCTOBEPHOCTH U TMOJHOTHI CBEJICHUM, IPEICTABISEMBIX I'Pak1aHaMH, TPETEHIYIOIIUMH Ha
3aMelleHre JOJKHOCTeH (enepaibHOM TOCyNapCTBEHHOM CIyXObl, W QenepaibHbIMU
rOCy/IapCTBEHHBIMH CITy)KallUMH, M COONtOfIeHusl (eaepanibHbIMU TOCYAapCTBEHHBIMU
CITy>KalllMMH TpeOOBaHUI K CITy:KeOHOMY TTOBEICHUION;

- Vxka3 IIpesunenta Poccuiickoit ®enepanuu ot 21.09.2009 Ne 1066 «O mnpoepke
JIOCTOBEPHOCTHU U TIOJTHOTHI CBEJICHUH, TPEICTABISAEMbIX I'pak/laHaMu, MPETEHIYIOIIUMHU Ha
3aMeIlleHNEe TOCYJIapCTBEHHbIX JOJDKHOCTeW Poccuiickoii ®Denepainuu, W JUIAMU,
3aMellallMMUA TOCyJapCTBeHHbIE JOKHOCTU Poccuiickoit denepanyn, u cobOoieHUs
OTpaHUYEHUN JMIAMH, 3aMeIlAllIMMUA T[OCYJapCTBEHHblE JOKHOCTH Poccuiickoi
Denepanymny;

- Vka3 Ilpesunenta Poccuiickoit ®enepamu ot 20.09.2010 Neo 1141 «O mnepeune
JOJDKHOCTEW, TepHOIbl  CIyKObl (paboThl) B  KOTOPBIX BKJIIOYAIOTCA B CTaX
rOCyJapCTBEHHON TpakJaHCKOM CITy>)KObl JUIsl Ha3HAu€HUs MEHCHUM 3a BBICIYTY JIeT
(benepalbHbIX TOCYJAPCTBEHHBIX MPAXKAAHCKUX CITYKaIIUX»;

- Vxka3 Ilpesupenta Poccuiickoit ®enepanmu ot 02.04.2013 No 310 «O wmepax 1o
peai3allii  OTHEJIBHBIX MOojiokeHud @DenepanbHoro 3akoHa «O  KOHTpose 3a
COOTBETCTBUEM PACXOJOB JIMLI, 3aMEIIAIOIINX TOCyAAPCTBEHHbIE JOJKHOCTH, U MHBIX JIUL]
UX J0XO0Jam»;

- exeronublie [Tocmanus [Ipesunenta Poccuiickoii @eneparnuu denepanibaomy CoOpaHHIO
Poccutickoit @enepannu;

- nocra”oBienne [IpaButenbctBa Poccuiickoin ®enepamuu ot 16.04.2003 Ne 225 «O
TPYJIOBBIX KHUKKaX»;

- nocra”oBienne [IpaButenbctBa Poccuiickoir ®enepamuu ot 18.09.2006 Ne 573 «O
MPEAOCTaBICHUN COLMAIbHBIX TapaHTUH Tpa)xKJAaHaM, JOOMYLIEHHbIM K TOCYJIapCTBEHHOU
TallHEe Ha MOCTOSIHHON OCHOBE, U COTPYJHUKAM CTPYKTYPHBIX MOApPA3IEICHUI IO 3alluTe
FOCYIapCTBEHHOM TalHBD;

- mnocraHoBienue IlpaButenbctBa Poccuiickoit @epepanuu ot 06.05.2008 Ne 362 «O6
YTBEPXJAEHUU TOCYNAapCTBEHHbIX TpeOOBaHU K MNpoQeccHOHaNbHOW MepenoaroToBKe,
MOBBILICHUIO KBAIM(UKALIMKA M CTAXKUPOBKE TOCYAAPCTBEHHBIX T'PAXKIAHCKUX CILyKalluX
Poccuiickon ®@enepannny;

- mocranoBienue IlpaButennbctBa Poccuiickoit ®depeparuu ot 15.06.2009 Ne 477 «O6
YTBEPXKJICHUU TPaBUI JEJONPOU3BOJCTBA B (elepalbHbIX OpraHax HCIOIHUTETLHON
BIIACTH;



- mnocrtaHoBieHue MunaTpyna P® ot 10.10.2003 Ne 69 «O0 yTBep)KIeHUN
WHcTpyKUuu Mo 3alI0JTHEHUIO TPYIOBBIX KHUKEKY;

- Ilpukaz MuHucTEpCTBAa 30pPaBOOXPAHEHHSI W COLHUAIBHOTO pa3BuTuss Poccuiickon
Oenepari ot 14.12.2009 Ne 984 «OO6 ytBepxkaenun Ilopsiaka MPOXOXKICHUS
JUCIIAHCEpU3allM  TOCYJApCTBEHHBIMM  TPaXIaHCKUMM  ciaykaummu  Poccuiickoi
®deepallud 1 MyHULUNAIbHBIMU CITYXaIlUMH, TEepedyHsl 3a00JieBaHUM, MPENsTCTBYOIINX
MOCTYIUIGHUIO Ha TOCYIAapCTBEHHYIO TIpakIaHCKyko ciyx0y Poccuiickoit ®Denepauuu u
MYHHULMNATBHYIO CIy’KOy WIM ee TMPOXOXKICHHWI0, a Takxke (OpPMbI 3aKIFOYCHHUS
MEJULIMHCKOTO YUPEXKICHUS;

- IIpuka3z MunucrepctBa KynbTypbl Poccutickoit @eneparuu ot 25.08.2010 Ne 558 «O6
yTBepkAeHUM  IlepeduHss  TUNOBBIX  YNpaBICHYECKUX  ApPXMUBHBIX  JTIOKYMEHTOB,
oOpasyrolmxcs B Mpoliecce eaTeIbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
caMOYTMpaBJIEHUS] U OpraHu3alllii, C yKa3aHUEM CPOKOB XPaHEHUS;

- OcHoOBHBIE MpaBWIa padOThl apXWBOB Opranm3anuii (ogoOpeHsl pemieHueM Kosmeruum
PocapxwuBa ot 06.02.2002r.);

- OoOmactHo 3ak0H 0T 29.05.1996 Ne 19-3C «¥YctaB PocToBcKOM 001acTh;

- ObGnactHoii 3akoH 0T 26.07.2005 Ne 344-3C «O rocynapCTBEHHOW TpaXKIAHCKOW CITy:KOe
PocTtoBckoii obmacTmy;

- Oo6nactHolt 3akoH 0T 26.07.2005 Ne 345-3C «O PeecTpe rocyaapcTBEHHBIX JOJIKHOCTEH
PocroBckoit obmactu u PeecTtpe mommKHOCTEH TOCYHapCTBEHHOM TpakKIaHCKON CITyKObI
PocToBcKol 001acTHY;

- Oo6mnactHoit 3akoH oT 18.09.2006 Ne 540-3C «O0 oOpalieHusX rpakIany;

- Oo6mactroit 3ak0oH oT 21.06.2007 Ne 715-3C «O6 00nacTHOM ToCyIapcTBEHHOM 3aKas3e Ha
JOTIOJTHUTENIbHOE  TTpod)ecCHOHATIbHOE  00pa3oBaHME  TOCYNApCTBEHHBIX — IPaKTAaHCKUX
ciyatmx PoctoBckoit oOnactiy;

- Ob6nacrHoit 3akoH 0T 15.02.2008 Ne 872-3C «O rocynapcTBEHHOM MEHCUH 32 BBICIYTY JIET
JMIaM, 3aMeIlaBIIMM TOCYJapCTBEHHbIE IOLKHOCTH POCTOBCKOI 005acTW M IOJKHOCTH
roCyIapCTBEHHOM IrpaskIaHCcKoM CiTykObl PocToBCKOM 00acTh;

- Ob6nactHoii 3akoH oT 16.04.2010 Ne 218-3C «O mpotuBoaeiicTBIM KOppymimy B PocToBckoi
o0acTiy;

- O6nactHoit 3akoH oT 10.12.2010 No 537-3C  «O geHe:XHOM COJEpX aHUU JIUILI,
3aMellarolUX rocyJapCcTBeHHbIE TOKHOCTH PocToBCKOI 06actuy;

- OOnactHoit 3akoH ot 10.12.2010 Ne 538-3C  «O neHeKHOM  coJep KaHUHU
roCcyAapCTBEHHBIX IPaXAaHCKUX CiIyKalux PocToBckoii 06macTy;

- Oo6mnactroit 3akoH 0T 14.09.2011 Ne 667-3C «O KonTponsHo-cueTHO# nanate PocToBckoi
oOacTuy;

- mocraHopnenue IlIpaButensctBa PoctoBckoit oOmact ot 22.03.2012 Ne 220 «O6
YTBEP)KICHUU TEpevHs JOJDKHOCTEH TOCydapCTBEHHOW IpakKIaHCKOM Ciry:kObl PocTtoBckoi
o0nact, TpH Ha3HAYEHWHM Ha KOTOpble TpaKJaHe W TMpU 3aMELIeHUH KOTOPbIX
rOCYJIapCTBEHHbIE TpaXkIaHCKHe ciyxaiue PocToBckoil obnactu 00si3aHbl NPEACTaBISTh
CBEJICHHsI O CBOMX J0XOJaX, pacxojax, 00 HMMYyIIecTBe U 00s3aTeNIbCTBAX WMYIIECTBEHHOIO



XapakTepa, a TakXe CBEACHUS O J0XO0JaX, pacxojaX, 00 HUMYILIECTBE U 00s3aTebCTBAX
MMYILECTBEHHOTO XapaKTepa CBOMX CYIIPYTH (CyNpyra) i HECOBEPILICHHOJIETHUX JIETEN;

- mnocra”HosieHue IlpaBurensctBa PocroBckoit ob6mactu ot 23.08.2012 Ne 800 «O6
yrBepxkaeHnn llonokeHuss o mopsAKe W YCIOBHSX KOMaHJIMPOBAHUS JIML, 3aMEIIAOLIX
rOCyJapCTBeHHbIE JOJKHOCTH POCTOBCKOM 00NIacTH, W TOCYAAapPCTBEHHBIX TIPaXTaHCKUX
cimyxatux PocToBckoii o0macTtiy;

- mocraHopnieHne IlpaButensctBa PoctoBckoit obmact ot 27.06.2013 Ne 419 «O
MPEeIOCTaB/IEHUH CBEJICHUI O JOXOHax, 00 HMYILIECTBE U 00s3aTeNIbCTBAX WMYILECTBEHHOTO
XapakTepay;

- mocraHosnieHne IlIpaButensctBa PocToBckoit obmactu ot 26.09.2013 «O mnpoepke
JIOCTOBEPHOCTH M TMOJIHOTHI CBEJCHUM, MPEICTABISEMBIX I'PaXKIaHaMH, NPETEHIYIOIIUMHU Ha
3aMeIleHne OTJIENIbHBIX TOCYJApCTBEHHBIX NOMKHOCTeH PocToBcko# oOmacTH, MOMKHOCTEH
rOCYJJApCTBEHHOW Tpa’KAaHCKOM ciry>kObl PocToBckol 00facTv, M JMIIaMH, 3aMellarolMMU
yKa3aHHblE JIOJKHOCTH, U COOJIFOJICHUS JIMIAMH, 3aMelIAloUIMMU yKa3aHHbIE JIOJHKHOCTH,
TpeOOBaHM K JOIKHOCTHOMY (CITyeOHOMY ) TOBEACHHUION;

- nocra”HosieHne IlpaButenbctBa PoctoBckoit obmactu ot 16.01.2014 Ne 14 «O6
YTBEP)KIEHUM HOPMAaTUBOB CTOMMOCTM OOpa30BaTelbHbIX YCIYr IO JOMOJHUTEIbHOMY
podecCHOHATIBHOMY 00pa30BaHHIO TOCYIAPCTBEHHBIX IPaXKIAHCKUX CITyKamuX PocToBcKoi
o0OacTy;

- mnocraHosnenue IlpaButenvctBa PoctroBckodt obmact ot 16.01.2014 Ne 39 «O6
YTBEpXKIEHUM MpUMEpHOH (OpMBI TOCYJApCTBEHHOTO KOHTpakTa Ha JOINOJHUTEbHOE
npodeccHoHaIbHOE 00pa30BaHKe;

- Pernament KontponpsHo-cueTHo# nanatsl PocToBckoii o6nactu;

- DOTHYEeCKHA KOHEKC COTPYOHUKOB KOHTPOJIBHO-CUETHBIX OpraHoB Pocculickoit
®denepanuu;

- Kopgekc »Tuku u ciayxeOHOro MoBeAeHHs] FOCYJapCTBEHHBIX I'PaKTAHCKUX CITyXKaIIUX
PocroBckoii obnactu;

- OCHOBBI OpraHu3aluy TPyJa, YIIPaBICHNUS;

- OCHOBBI J€JIONPOU3BO/ICTBA;

- IPaBOBBIE ACMEKTHI B 0071aCTH WH()OPMAILIMIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

- TporpaMMHbIE€ JOKYMEHThl M TPHOPUTETH TOCYAApPCTBEHHON MOJUTUKUA B OOJACTH
WH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

- TpaBOBbIE aCMEKThl B cdepe MpeaoCTaBiIeHUsl roCyJapCTBEHHBIX YCIYT HACEJeHUIO U
OpraHu3alusM  IOCPEJCTBOM  TNpPUMEHEHUs  HH(DOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTUH;

- anmapaTHOE U IPOrpaMMHOe OOecreueHune;

- BO3MOXHOCTHU M OCOOCHHOCTHM MPUMEHEHHs COBPEMEHHbIX WH(OPMAaLUOHHO-
KOMMYHMKALMOHHBIX TEXHOJOTHIA B TOCYJapCTBEHHBIX OpraHax, BKJIKOYasl UCIOJIb30BaHUE
BO3MOKHOCTEW MEKBEIOMCTBEHHOTO JOKYMEHTOO0OO0pOTa;

- o01me Bompockl B obecreueHny HHHOPMaIMOHHOW Oe30acHOCTH;

- OCHOBBI ITPOEKTHOTO YNPABIICHHUS;

- CUCTEMBI B3aUMOJICHCTBHUS C rpaXkIaHaMHU U OpraHU3alUsIMU;



- yYeTHblE€ CHUCTE€Mbl, OOECMEeUYUBAIOIINE MOAACPKKY BBITIOJIHEHUS opraHamu

rocyJapCcTBEHHOH BiIacTu PocToBCKOM 00/1acTH OCHOBHBIX 3a/1a4 U (DYHKIIHA;

- CUCTEMBI MEXKBEJJOMCTBEHHOT'O B3aUMOJECICTBNS;

- CUCTEMbI YIIpaBJIeHUsI TOCYJapCTBEHHBIMU MH(POPMALIMOHHBIMU PECYpCaMH;

-  unHPOPMAIIMOHHO-aHAJTUTUYECKAE CHUCTEeMBbI, oOecreunBaromme coop, o0padoTKy,

XpaHEHUE U aHAIU3 JaHHbIX;

- CUCTEMBI YIIPaBJIEHUS JIEKTPOHHBIMU apXUBaMH;

- CUCTeMBbI HH(POPMAIIMOHHON 0€301TaCHOCTH;

- CUCTEMBI YIIPaBJIE€HUs dKCIUTyaTaluew;

- IpaBWJIa U HOPMBI OXPaHbI TPyla ¥ MPOTUBOIMOKAPHOU 3aIUTHI;

- nOpyrue mnpaBoBble akThl Poccuiickoit ®@enepanuu u PocToBckod oOnacTv, a Takxke

City»eOHble JOKYMEHThI IPUMEHUTENbHO K UCTIOJTHEHUIO JOKHOCTHBIX 00s3aHHOCTEH.
2.3. 3aMecTUTENb HaYaJIbHUKA YIPABJICHUS JOJKEH HMETh HaBBIKU:

- KOHCTPYKTHUBHOTO ¥ 3()(PEeKTUBHOTO CTUIISI PYKOBOJCTBA,

- OpraHu3alMy U 0OecrieYeHus BBITTOJIHEHUS 3a]1ay;

- ”HHOBALlMOHHOTO MBIILJICHNUS;

- ONEPaTUBHOIO MPUHATHS U peau3aliy YIIPaBICHYECKUX PEIICHU;

- KBJTM(UIIMPOBAHHOTO TUIAHUPOBAHMS paOOTHI;

- 3¢(eKTUBHOTO TJIAHUPOBAHUS CITY>)KeOHOTO BPEMEHU;

- KOHTPOJIs, aHAJIN3a U IPOTHO3UPOBAHNS;

- BEJICHUsI JEJIOBBIX IEPETOBOPOB;

- MMyOJINYHBIX BHICTYIUICHHIA,

- popMuUpOBaHUS OIATOTPUATHOTO MOPATBHO-TICUXOJIOTMYECKOr0 KIIMMaTa B KOJUIEKTHBE;

- MOTHBALMY NTOAYUHEHHBIX U CTUMYJIMPOBAHUS IOCTUKEHUS PE3YJIbTATOB;

- opraHmzal  paboThl 1O  A()PEeKTUBHOMY  B3aUMOJEHCTBUIO C  JIPYTUMHU

rOCYJapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIpaBJI€HUs, OpraHU3aLUsIMU,

COTPYJHUYECTBA C KOJUIETaMHU U TOAYNHEHHBIMY;

- OpraHu3alliy MOJArOTOBKU MPOEKTOB MPABOBBIX aKTOB, WH(MOPMAIIMOHHO-aHATUTHYECKUX

MaTepHralioB, HHBIX JIOKyMEHTOB IO BOIpPOocaM MpodecCHOHATbHON AesITeIbHOCTH;

- CTpaTeruyeckoro IUIAHUPOBAHUS U YIpPABJIEHUS TPYIIOBON IEATEIbHOCTBIO C YUETOM

BO3MOXHOCTed ¥  OCOOEHHOCTeW TPUMEHEHUS COBPEMEHHBIX WH(MOPMAaIMOHHO-

KOMMYHMKAIIMOHHBIX TEXHOJIOTMI B TOCYyJapCTBEHHBIX OpraHax;

- paboThl ¢ BHYTPEHHUMH U NIepUPEepURHBIMHI YCTPOHCTBAMU KOMIIBIOTEPA;

- paboThl ¢ HH(POPMALIIOHHO-TEJIEKOMMYHHUKAIIMOHHBIMU CETSIMH, B TOM uncie MHTepHerT;

- paOoTHI B ONEepalluOHHON CUCTEME;

- YIIPABJICHUS JIEKTPOHHOM MOYTOM;

- paboThI B TEKCTOBOM PEIAKTOPE;

- paOoTHI € 3JEKTPOHHBIMU TAOJIULIAMU;

- paboTHI ¢ Oa3aMu JTaHHBIX;

- paboThI ¢ cucTeMaMu yIpaBIeHUs POEKTaMU;

- paboThI ¢ cucTeMaMu B3aMMOJIEHCTBUS C rpaklaHaMu U OpraHu3alisIMu;

- paboThI ¢ cUCTEMaMU MEXBEIOMCTBEHHOTO B3aUMOEHCTBHS;

- paboThI ¢ cucTeMaMu YTpaBJIeHHs TOCY1apCTBEHHBIMU HH(OPMALIMOHHBIMU PECYPCaMU;
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- paboTbl ¢ HMHPOPMANMOHHO-AHATUTHYECKUMU CHUCTEMaMH, OOecTeunBaromMU cOop,
00paboTKy, XpaHEeHWE U aHaTIN3 JTaHHBIX;

- paboTHI C CHUCTEMaMH yTIPABICHUS JIEKTPOHHBIMU apXHBaMH;

- paboThI ¢ cucTeMamMu HHGOPMAITMOHHOW 0€3011acHOCTH;

- paboTHI C cHUCTEMaMH yTIPaBIeHUS YKCILTy aTalleH;

-paboThl B MEXBEIOMCTBEHHOW CHCTEMe 3NIEKTPOHHOIO0  JIOKYMEHTO0OOpoTa H
JeNTOTPOU3BOICTBA «Jlemoy;

- IpyTUe HaBBIKH, HEOOXOAUMBIE JIJIsl UCTIOTHEHUS JIOJDKHOCTHBIX 00S3aHHOCTEH.

3. 10/1kHOCTHBbIE 00SI3aHHOCTH, MMPABA M OTBETCTBEHHOCTH
3aMeCcTUTe/Isl HAYaJbHUKA YIpaBJIeHus

3.1. lomxHOCTHBIE 00513aHHOCTH 3aMECTHUTENSI HauaJlbHUKA YIIPaBIICHUS

3.1.1. B cBoeii AesTeNbHOCTH 3aMeCTUTENb HaualbHUKA YTNpPaBICHHUS PYKOBOJICTBYETCS
OCHOBHBIMHU OOSI3aHHOCTSIMU TPaXKJIaHCKOTO CIy>XKalllero, MpeayCMOTPEeHHbIMH cTaTbeld 15
O®enepanpHoro 3akoHa oT 27.07.2004r. Ne 79-d3 «O rocynapCTBEHHOW TIpa)KIaHCKOMR
ciyx0e Poccutickoii @denepanum.
3.1.2. Hcxonms wu3 TpeboBaHUH, TMpeaycMOTpeHHbIX DenepalibHbIM 3aKOHOM  OT
25.12.2008r. Ne 273-®3 «O npoTUBOJECUCTBUA KOPPYIILMU», 3aMECTUTENb HadaIbHUKA
yIpaBJeHUs] YBEOMJISIET B YCTAHOBJIEHHOM IMOpPSAKE MPEACTAaBUTENss HaHUMaTens 000
BCEX ClIydasx oOpalleHusl K HeMy KakuX J1O0 JIMII B IIeJIIX CKJIOHEHHUS ero K COBEPILIEHUIO
KOPPYTNLIMOHHBIX MPaBOHAPYIIECHUH.
3.1.3. Hcxons wu3 3amad CTPYKTypPHOrO TOJApA3JeNeHUs, 3aMeCTUTeNb HaudajJbHUKA
yIpaBIlIeHUs BBITIOIHSET clieayromue GyHKINN:

OpraHu3yeT BBINOJHEHHE paboT, MPeAyCMOTPEHHBIX MJIaHAMU PadOThl yIpaBIICHUS
0 3aKpEIUICHHBIM HalpaBlIeHUsIM;

pacrnpenenser, OpraHu3yeT ¢ KOHTPOJUPYET BBIIOJHEHHWE JIOJKHOCTHBIX
o0si3aHHOCTEH  TpakJAaHCKUMU  CIyXKallMMWA  YIpaBleHHs, IO  3aKperIeHHbIM
HaIlpaBJICHUSIM;

OpraHu3yeT TMOATOTOBKY CTATUCTUYECKOWM ¢ aHATUTHYecKol uH(opMaiuu
yrpaBieHus (10 3aKperyIeHHbIM HallPaBJICHUSIM );

OCYUIECTBIISIET MOJATOTOBKY MpPENJOKEHUH IO TMOBBILEHUIO 3(h(EKTUBHOCTU
KaapoBoi paboTsl [lamatsr;

aHAIM3UPYET MPAKTUKY MPUMEHEHHs eHUCTBYIOLIEro 3aKOHOJATelbCTBAa B cdepe
roCyJIapCTBEHHOM TpaKIaHCKOU CITyKOBI;

OCYUIECTBJISIET  MOATOTOBKY  NPEUIOXKEHUH O  peanu3alud  IOJ0KEeHUH
JIEACTBYIOIIETO 3aKOHOAATENBCTBA B cpepe rocy1TapCTBEHHON IPaKJaHCKOM CITy>KOBbI;

opraHu3yetr (GOpMUPOBaHHE KAJAPOBOTO COCTaBa ISl 3aMeIIeHHUs OJKHOCTeU
TPakIaHCKOM CITyKOBI;

opranuzyeT paboTy 1Mo (GOpMHPOBAHHIO KaIpOBOTO pe3epBa, paboTy C KaJIpOBbIM



pe3epBoM u ero a(hpeKTHBHOE HCIIOJIB30BaHNUE;

OpraHu3yeT TMOJTrOTOBKY MPOEKTOB JOKYMEHTOB, CBS3aHHBIX C ITOCTYIUICHHEM Ha
TPaXIaHCKYIO CIy’)KOy, €€ TpPOXOXKICHWEM, 3aKIIOYeHHEM CITy)KeOHOro KOHTpaKTa,
Ha3HAaYeHWeM Ha JOJDKHOCTh T'PaXXTAHCKOH CIY>KOBI, OCBOOOXKIEHHEM OT 3aMellaeMoil
JNOJHKHOCTH  TPAKIAHCKOW  CITy)KOBI, YBOJIBHEHHEM TPaXXTaHCKOTO CIYXKaIlero C
TPaXXTaHCKOW CITy>KOBI, Ha3HAYSHHEM Ha JIOJDKHOCTh W OCBOOOXKICHHEM OT 3aMellaeMOi
JOJKHOCTH JIMII, 3aMEIIAoNUX TOCyJapCTBEHHbIE TOJDKHOCTH, BBIXOJOM Ha TEHCHIO 3a
BBICIIYTY JIeT, U O)OPMIIEHHE COOTBETCTBYIOIINX pelneHuii [1anartsr;

OpraHu3yeT BeIeHWE TPYIOBBIX KHWXKEK, JIMYHBIX Jael, opopMmieHWe ¥ BbIIady
CITyKeOHBIX YAOCTOBEPEHHI TOCYIaPCTBEHHBIX TPAKIAHCKHIX CITY KaIllHX;

opraHu3yer padOTy KOHKYPCHOM W aTTeCTAallMOHHOH KOMMCCH, KOMHCCHH TIO
OTIPE/IETICHUIO COOTBETCTBUSI YUEHOH CTENeHW TPaKTAHCKOTO CIYyJKAIlero HaIpaBIeHHIO
€ro JesiTeIbHOCTH, KOMUCCHH TI0 COONTIOJIEHUIO TpeOOBaHUH K CIIy)KeOHOMY TOBEACHHUIO U
YPeryJupoOBaHUIO  KOHQUIMKTAa HWHTEPEeCcOB, KOMHUCCHMH TI0 HCUUCICHHIO  CTaxKa
roCy1apCTBEHHOM IrpaKJJaHCKOM CITyKOBbI;

OpraHu3yeT MpOoBeeHNe aTTeCTalluH, KBATH()UKAIMOHHBIX SK3aMEHOB TPaKIaHCKIX
CITy’KaIllfX, MPUCBOCHNE KITACCHBIX YNHOB IPAYKAAHCKUAM CITY’KaIIHM;

BEJIET aHAJIU3 YPOBHS MpodecCHOHANTBHON MOATOTOBKH CHEUATNCTOB. OpraHusyeT
Mpo(heCCHOHANBHYIO TEPETNOATrOTOBKY, TOBBIIICHHE KBATM(OUKAIUN W CTAKHUPOBKY
IpaXIaHCKUX CITyKalluX;

OpraHu3yeT TPOBEPKA  JOCTOBEPHOCTH  MPENOCTABISIEMBIX  IPaKIaHUHOM
MePCOHATLHBIX JIAHHBIX U UHBIX CBEJCHUM MPU MOCTYIUIEHUU HA TPaKIAHCKYIO CITYkKOY;

ocyuiecTBisieT oQopmileHHe JIOoMycKa YCTaHOBJICHHOH QOPMBI K CBEJCHHUSIM,
COCTaBIISIONINM TOCYIapCTBEHHYIO TalHY;

OpraHu3yeT BeJeHHe BOWHCKOTO yd4eTa COTpynHUKOB Ilamarel, ocylecTBiser
OpoHHUpOBaHNE BOCHHOOOSI3aHHBIX;

OpraHu3yeT BelleHHe TabeIbHOro yueTa pabodero BpeMeHr coTpyaHuKoB [lamarsr;

OpraHu3yeT TMOJATOTOBKY M COCTaBlieHHe TpaduKa eXEeroJHbIX OTIIyCKOB
COTPYIHUKOB TaJiaThl, BEJET YUYeT UCIOJIb30BAHMSI OTITY CKOB;

OpraHu3yeT TMOATOTOBKY ¥  BbIJadyy KOMaHIWPOBOYHBIX  yJIOCTOBEpEHUI
corpynuukam [lanatsr,

OpraHu3yeT CBOEBPEMEHHBIM TMpUEM, PEeTUCTPAllMI0 U TepeAady MO Ha3HAuYeHUIO
BXOJISIIeN ¥ BHYTPEHHEW KOPPECIIOHIEHIINH U OTIPAaBKy HUCXOIsIed (B TOM UHUCIe IS
CIIy’)keOHOTO TIOJIb30BaHUs), BbIAA4y CHOPaBOYHONW HWHMOpPMAIMA O TMPOXOXKIECHUU U
COCTOSIHUU PAacCMOTpEHUsl JTIOKyMeHTOB, moctynuBimx B [lamaTy, a Takke opraHusyer
JIEJIOMPOU3BOJICTBO MO OOpAIIeHUsIM IPaK/IaH;

o0OecrieunBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM WCIIOJHEHHWEM JIOKYMEHTOB B
COOTBETCTBUM C pe3oNIonusMU mpexacenarens llamatbl, aHaNIM3UpPyeT COCTOSHUE
WCIIOJIHUTETBCKOMN TUCIUTUTHHBL

pa3pabareiBaeTr Homenkmatypy menm  ympaBieHHs, (GopMupyeT  CBOIHYIO
Homenknatypy men Ilamarer, ocymiecTBisieT KOHTpONb 3a (OpMHUpPOBaHHUEM el B
CTPYKTYPHBIX TOApa3neneHusx. OpraHmsyeT OHKCHepTU3y HayYHOH W IPaKTHIECKOH

LIEHHOCTH TOKYMEHTOB IIPH X 0TOOpEe Ha rOCyIapCTBEHHOE XpaHEeHHe, OpraHu3yeT paboTy
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apxuBa [lanmaTel, MOATOTOBKY K cJaue B rOCYJIapCTBEHHBIH  apXWB  3aKOHUEHHBIX
JEJIONPOU3BOJICTBOM JI€T;

BeJleT yueT neuvateit u mrammnos [lanater;

OCYUIECTBJISIET MOArOTOBKY MaTepHUaioB IUIsl HarpaxaeHus coTpyaHUKoB [lamaTs
rocyaapcTBeHHbIMU Harpafgamu Poccuiickoit denepaunu u noougpeHusmMu. OpraHusyer
BeJIeHUE yueTa HarpakJIeHui 1 nmooupeHuii corpytHuKoB [lanarsr;

OCYUIECTBIISIET TPOBEPKY JIOCTOBEPHOCTH U TIOJIHOTHI CBEIEHUH O J0XOJaX,
pacxonmax, 00 wuMyliecTBe U 00s3aTelNbCTBaX  HMMYIIECTBEHHOTO  XapakTepa,
MPEeIOCTaBIsIeMbIX TpaXKAaHaMH, MPETEHAYIOLMMU Ha 3aMellleHhe JIOJKHOCTel
rOCyJapCTBEHHOM  Tpa)XAaHCKOW  CIy»KObl, = TOCYJAapCTBEHHBIMU  TIpakJaHCKUMU
CITyalllUMU U YWIeHAMHU UX ceMel;

OpraHu3yeT MpOBEpPKH  COONIONEHUS  TOCYAapCTBEHHBIMH  T'paKJaHCKUMU
CITy’XKaluMU TpeOOBaHMA K CIIy>KeOHOMY TOBEJIEHUIO, a TaKXe MPOBEPKH COONIOACHUS
rpaXaaHamu, 3aMelIaBIIMMU JOJDKHOCTH TOCYIapCTBEHHON CiykObl, OrpaHUuYeHUl B
cllydae 3aKJIIOYeHHs MU TPYI0BOTO JI0rOBOpa MOCe yX0/1a C TOCyAapCTBEHHOM CITyKOBbI;

OpraHu3yeT MpOBeJCHHE CIYy)KeOHbIX MPOBEpPOK MO (aKTaM COBEpLICHUS
JUCLUIUIMHAPHOTO TPOCTYNKAa COTPYAHMKAMHU NanaTtbl M oOecrneuyrBaeT peain3aluio
MPOLIeTyphl IPUBJICUEHUSI UX K TUCIUIUIMHAPHONW OTBETCTBEHHOCTH. OpraHusyeT BelleHue
ydeTa JUCIHUIUTMHAPHBIX B3bICKAaHUMH;

HeCeT MePCOHAIbHYIO OTBETCTBEHHOCTh 32 COCTOSIHME aHTHUKOPPYNLUOHHONW paboThI
B YIIPaBIICHUU;

OCYIIECTBIISIET MOHUTOPUHT KOPPYMHIIMOHHBIX TPAaBOHAPYIIEHH, COBEPIIEHHBIX
corpynuukamu [lanaTsr;

opraHmu3yer  oOecleueHHWe  peali3allid  TOCYJapCTBEHHBIMHU  CIIyXalllUMU
00s3aHHOCTH  YBEeIOMJISITH ~Tipencenarenss llamatel, opraHbl TPOKYypaTrypbl, HHbBIE
rocyJlapCTBEHHbBIE OpraHbl 000 BCeX Ciydasx oOpalleHus] K HUM KaKuX JIM0O JIMII, B HEJIIX
CKJIOHEHHMSI UX K COBEPILIEHUIO KOPPYIIIMOHHBIX TPaBOHAPYILIEHUH;

OKa3bIBae€T KOHCYJIBTATUBHYIO M METOJMYECKYIO TIIOMOIIb TOCYIapCTBEHHBIM
rpaXIaHCKUM ciykamuM [lamatel mo TpaBOBBIM M HMHBIM BOMPOCAM TpakIaHCKUN
CITYKOBI;

yd4acTByeT B pa3palOoTke IuiaHa paboThl ympaBlieHWs Ha TOJ, Ha KBapTaj, Ha
HeIeo;

BBITIOJIHSIET MHBIE TOPYUYEHUS PyKOBOJICTBA.

3.2. IIpaBa 3amecTuTeNsl HAUAIIbHUKA YIIPABICHUS

3.2.1. Tlpu ucnonHeHUH CBOMX AOJDKHOCTHBIX OOS3aHHOCTEH 3aMecTuTeNb HadallbHHKa
yIpaBjieHus: 00JaaeT MpaBaMu, YCTAaHOBJIEHHbIMU cTaThel 14 DenepalbHOro 3aKoHa OT
27.07.2004r. Ne 79-®3 «O rocymapCTBEHHOM TrpaxaaHckoil ciyx0e Poccuiickoi
denepauuny.

3.2.2. B ycTaHOBJIEHHOM MOPSAKE MPEICTABISET YNpPaBIE€HUE BO B3aMMOOTHOUIEHUSX CO
CTPYKTYypHbIMU Toapaszaenenusmu [lamatei, IlpaButensctBa PocToBckoit obmactw,

roCyJJapCTBEHHBIMU OpPraHaMH, a TaKXKe NPeINpUATUIMU, YUPEKICHUIMU, OpraHu3alusIMu
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Y TpaKJIaHaMH.
3.3. OTBETCTBEHHOCTb 3aMECTHUTENSI HaYaJIbHHUKA YIIPABICHUS

3amMecTuTeNb HadaJbHUKA YIPaBIEHUS HECET OTBETCTBEHHOCTb 3a HEWCIIOJHEHUE
WJ HEHaJJIe)Kalllee UCIOJIHEHNE BO3JIOKEHHBIX Ha HEro JMOJIKHOCTHBIX 00sI3aHHOCTEH, 3a
JeicTBUe WM Oe3leiicTBUE, Beayllee K HapylLIeHWIO MNpaB W 3aKOHHBIX HMHTEPECOB
rpak[iaH; 3a pasrialleHre TocyJapCTBEHHOUM TailHbI (B Cilyyae JOMycKa K CBEACHUSIM, €€
COCTAaBJISIFOLLMM), & TAaK)K€ CBEICHMH, CTaBIIMX €My U3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM
JOJIKHOCTHBIX 00s13aHHOCTEN; HecOoOJto/IeHne OTrpaHUYeHUN W 3alpeToB, CBSI3aHHBIX C
rpaxkJaHckol  cimyk0oift B coorBercTBUM ¢  DenmepanbHbiMU  3akoHamu:  «O
rocyJIapCcTBEHHOH TpakaaHckoi cimyx0e Poccuiickoit denepannny», «O NpoTUBOAEHCTBUN
Koppynumny, «O TepcoHaNIbHBIX HaHHBIX», OOmacTHeIM 3akoHOM «O KoHTposbHO-
cueTHOoii manare PoctoBckoii oOnactu», Permamentom Ilamatel W HACTOSIIUM
JOJKHOCTHBIM PErjaMeHTOM.

4. IlepeyeHb BONPOCOB, M0 KOTOPbIM 3aMeCTUTE/Ib HAYAIbHUKA YIIPABJICHHS
BIIPaBe WM 00513aH CAMOCTOAITEJIbHO IPHHUMATDH yNIpaBJieHYecKHe U UHbIe pelleHus!

CaMoCTOSITeNbHO TpHU MCHOJHEHUH JOHKHOCTHBIX OOsI3aHHOCTEW 3aMecTHTeNb
HayaJbHUKA YTPABIICHUs BIIpAaB€ NMPUHUMATh PEIIEHHS B COOTBETCTBUM C IPABOBBIMU
aKTaMy M penieHusiMH nipeacenatens [lanaTel, mojgoxxeHueM o0 ympaBlIeHUH PABOBOIO U
KaJIpoBOro obecreueHus, B TOM YHCJIe:

3ampalinBaTh B YCTAHOBJIEHHOM MOPSAJKE Y CTPYKTYpPHBIX moapasneneHuit [lanarer
JIOKYMEHTBI, MHGOPMAIIMI0O W MaTepuayibl, HEOOXOMUMBbIE HJisl BBIOMHEHUS (QyHKIUN
yIpaBJeHUSI.

5. IlepevyeHb BONMPOCOB, 110 KOTOPBIM 3aMeCTHUTE/Ib HAYAIbHUKA YIIPaBJICHHS
BIIpaBe WIH 00513aH yYaCTBOBATH MPH NMOAT0TOBKE MNPOEKTOB HOPMATHBHBIX
NMPaBOBbIX AKTOB U (MJIM) NPOEKTOB yYNPaBJIeHYeCKUX U UHBIX pelleHui

3amecTuTeNnb HaYaJIbHUKA YIIPaBIE€HUS MPUHUMAET y4yacThe B MOATOTOBKE MPOEKTOB
MPUKA30B, pacHopsKeHUH, HHPOPMALMOHHBIX M CTAaTUCTUYECKUX MAaTephajoB B
COOTBETCTBUU C KOMIIETCHIIMEN YIIPaBIEHUSI.

6. CpOKl’l H nmpoueaypbl HIOAroOTOBKH, PACCMOTPECHUA ITPOCKTOB YIIPABJCHYECCKUX H
HHBbIX pemeﬂnﬁ, NMOoPAIOK corjiacoBaHusl U IPUHATUA JAHHBIX peme}mﬁ
3aMECTUTEJIEM HAYAJIBbHHUKA YIIPABJICHUSA

3aMecTuTeNlb HayaJlbHUKaA YIIpaBJICHUA OCYIICCTBILCT IIOATIOTOBKY, COINIACOBAHUC U

paccMOTpPEHHE MPOEKTOB YIPABICHUYECKUX W HWHBIX PEIIEHWH B CPOKHM U B TOPSIKE,
onpenenseMble Pernamentom, MHCcTpyKkumeit no nenonpounssoactBy [lanaTel.
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7. HOpﬂHOK cnymeﬁnoro B3aUMO/IeCTBUSI 3aMeCTHUTE/ISI HAYaJIbHUKA yYipaBJ€HUA B
CBSI3H C HCITIOJITHCHHECM UM JO0/IZKHOCTHDBIX 00sI3aHHOCTEM ¢ rpaxxaiaHCKuMH
CJAYKallluMH Ha.l'laTbl, OopraHoBs HCIOJTHUTEJIbHONW U HHBIX OopraHoB FocyﬂapCTBeHHOﬁ
BJIACTH Oﬁ.]'laCTl/I, APYI'MMH Ipa:KiaHaMi, a TaAKKe ¢ OpraHmsanusaimMu

Jnsi  BBINOJMHEHUS CBOMX  JOJKHOCTHBIX  OOSI3aHHOCTEH MW peanu3aluu
MpPENOCTABICHHBIX MpaB  3aMECTUTENIb  HauyallbHUKA  YIOpaBiI€HUs B  MOPSIKE,
YCTaHOBJIEHHOM JEMCTBYIOIIMMHA HOPMATUBHBIMH MPABOBBIMU aKTaMH M OpraHU3allMOHHO-
pacnopsIANTENbHBIMUA JTOKYMEHTaMH, B3aUMOJECHCTBYET € TpaXAAaHCKUMH CIIy>KalUMU
[Tanatel, rocyaapcTBEHHBIMH T'PaKJAHCKUMU CIYKAIIUMKU APYTUX OpPraHoOB, TpaKaaHaMu
Y OpraHu3alysIMH.

8. IlepedeHb rocyapcTBeHHBIX YCJIYT, OKa3blBaeMbIX 3aMecTHTeJ1eM
HAYAJIbHHUKA YIIPABJEHUS IPAKIAHAM U OPraHU3aALHUAM

HpH BBIITOJIHEHHUHU CBOUX MOOJIDKHOCTHBIX 00s13aHHOCTEH 3aMEeCTHTENIh HadaJbHUKA
YIIpaBJICHU HE OKA3bIBACT I'OCYAAPCTBCHHBIX YCIIYT I'paKIaHaM U OpraHu3alusaM.

9. IToxazaTeu 3pPeKTUBHOCTH U Pe3yIbTATUBHOCTH NMPO(PecCHOHATBLHON U
cJIykeOHOM 1esiTeJIbHOCTH 3aMeCcTHTeJIsl HAYAJbHUKA YIPaBJIeHUs

DPGheKTUBHOCT, U pe3yJbTaTUBHOCTh MPO(ECCHOHATBLHON MW CIIy)KeOHOM
NeSATeTbHOCTH 3aMECTHTeNlss HadajdbHHUKa YIIPABIICHUS OLIEHUBAETCS B COOTBETCTBHHM CO
CJIe Iy FOIITMHU TTOKa3aTeIISIMHI:

1. I[Tokazatenu 3¢ heKTUBHOCTH

Ne | Iloka3zarenu BapuaHTbI o11eHKH Bbaaasl
n/n
1.1 | Ucnonb3oBaHue B - HAaBBIKY TJIAHUPOBAHUSI OTCYTCTBYIOT; 0
npoiiecce padoThI - TUJIaHUpOBaHUE palOThl OCYIIECTBIACTCS 1
METOJI0B IpU TOCTOSSHHOM KOHTpOJIE U HEOOXOAMMOMN
MJIAHUPOBAHUS MTOMOIIH CO CTOPOHBI PyKOBOJIUTES;
- IUJIaHUpOBaHUE pabOThl OCYILUECTBISAETCA 2

NpEeUMYIICCTBEHHO CaMOCTOATCIIBbHO Ha
OCHOBC KOMINIJIICKCHOI'O aHalIn3a CUTyalluu H

TOYHOI'O ornpeeeHus MIPUOPUTETOB
NEeATETbHOCTH Ha ONpeIeTIEHHYIO
NIEPCIEKTUBY
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1.2 | CooTBeTcTBHE - BBIMOJHEHHAss paboTa, Kak IMpaBUJIO, HE
CoJlep KaHHUs COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
BBHITIOJTHEHHBIX padoT TpeOOoBaHUSIM;

HOPMAaTHUBHO - BBINIOJIHEHHAass paboTa B  OCHOBHOM
YCTaHOBJIEHHBIM COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
TpeOOBaHUSAM TpeOOBaHUSM;
(pernamMeHTHlI, - BbIIOJIHEHHass  paboTa  TOJHOCTHIO
CTaHapThl, HOPMBI U COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
T.IL.) TpeOOBaHUAM

1.3 | [lIupoTa UCIIONB30BaHUS | - MCHOJIB3YETCS Y3KHM CHEKTp 3HAHUU
3HAaHUM, yKa3aHHBIX B (GYyHKIMOHUPOBAHUSL OJHOTO  HANpaBJIeHUS
1.2.2 TOKHOCTHOTO NEeATEeIbHOCTH yIIPaBJIEHUS;
periamMeHTa, mpu - UCHOJNB3YyeTCS UIMPOKUN CIeKTp 3HAHUM
BBHITIOJTHEHUH padoT GYHKIIMOHMPOBAHUSL OJHOTO  HAIMpaBIEHUS

JesITeIbHOCTH YIIpaBJICHUSI,

- UCHOJIB3yeTCs IIUPOKUN CHEKTP 3HAHUU
GbYHKIIMOHUPOBAHUS psana CMEXKHBIX
HalpaBJICHUN JesITeIbHOCTH YIpaBJIeHHUs

1.4 | Ucnionb3oBaHue B - HaBBIKM MPaKTUYECKOTO HCIOJIb30BAHUS
npoiiecce padoThI ABTOMATHM3UPOBAHHBIX CPEACTB 00pabOTKH
aBTOMaTH3UPOBAHHBIX uH(pOpMaLK OTCYTCTBYIOT;
cpeacTB 00paboTKH - BO3MOKHOCTH aBTOMAaTHU3UPOBAHHBIX
uHbopManu CpeICTB o0OpaboTku uH(bopManuu

UCIIOJIb3YIOTCSI HE B MTOJIHOM 00BbEME;

- BO3MOXHOCTH aBTOMaTU3UPOBAHHBIX
CpencTB 00paboTKu uHdopmauu
MCIOJIb3YIOTCSI B IOJIHOM 00beMe

1.5 | CnocoOHOCTE - HU3Kas (Je0Bble KOHTAKTHI HE BBIXOMST 3a
yCTaHaBJIUBaTh U paMKHU CTPYKTYPHOT'O MOJIpa3IeieHus);
MOJIJIEP>KUBATh - cpenHsis (eoBble KOHTAKThI He BBIXOMST 3a
JIeNIOBbIE pamKu roCyAapCTBEHHOTO oprana,
B3aMMOOTHOIIIEHUS HaJIa)KMBaHUE BHEITHUX JIEJIOBBIX

B3aMMOOTHOILIEHUH  OCYILECTBISETCS C
TPYZAOM);

- BbICOKas (CHEKTp [eJOBbIX KOHTaKTOB
Ype3BbIUaHO LINPOK, yKa3aHHbIE

B3aMMOOTHOILIEHUS YCTaHABIMBAIOTCS JIETKO U
MOAJEPKUBAIOTCS B TEYEHHE  JOJIOro
BPEMEHH )

13




1.6 | UnTeHCUBHOCTH pabOThl | - HH3Kas (paboTa BBIMOJHAETCS KpaiiHe 0
MEJTUTENBHO);
- cpennsis  (paboTa  BBHITIOJHSAETCS B 1
HOPMAaJIbHOM peXUME);
- BbICOKas (OJHOBPEMEHHO BBINOJHSAETCS 2
HECKOJIBKO Pa3HOPOJIHBIX BUIOB padoT)
1.7 | IHHOBaIIlMOHHOCTH B - HM3Kasg (MHHOBAIIMOHHBIE pEIICHUS He 0
pabote TeHEPHUPYIOTCS);
- cpenHsas (MHHOBAallMOHHBbIE  pELIEHUS 1
reHePUPYIOTCH, HO peanu3yroTcs
OTPaHUYEHHO);
- BbICOKas (MHHOBAI[MOHHbBIE  pELIEHUS 2
TEHEPUPYIOTCSI U peaju3yroTcss B OOJBIIOM
obbeme)
2. Ilokazarenu pe3yabTaTUBHOCTHU
Ne | Iloka3zareau BapuaHTbI ol1eHKH baaubl
n/n
2.1 | CBOEBpEMEHHOCTh - TopyuyeHHas paboTa, KakK MpaBUIIoO, 0
BBITNIOJIHEHUS paloT B BBITIOJIHSIETCSI HECBOEBPEMEHHO;
COOTBETCTBUHU C - 1mopy4yeHHas  paboTa  BBINOJHSETCS 1
JOOJKHOCTHBIMU CBOEBPEMEHHO, = HO  TpH  IOCTOSHHOM
00s13aHHOCTAMHU KOHTpOJIE W HEOOXOAMMOW TOMOINA CO
CTOPOHBI PyKOBOJUTEJS;
- OTHeNbHbIE TOPYYEHUS  BBIMOIHSIIOTCS 2
HECBOEBPEMEHHO;
- MOpyuYeHHas paboTa Bcerja BBIMOJIHSAETCS 3
CBOEBPEMEHHO
2.2 | KauecTBO BBINIOJIHEHHBIX | - BBIMIOJHEHHas paboTa, Kak MpaBuUio, 0
pabor: TpeOyeT 3HAUUTENbHOU TOPaOOTKH U MPaBOK;
- BbIMOJHEHHass paboTa, Kak MpaBuUio, 1
TpeOyeT He3HAYMTeNbHOW JOpabOTKH |
MPaBOK;
- BBIMOJIHEHHas paboTa, Kak MpaBUJIlO, HE 2
TpebyeT 1opabOTKU U MPABOK
3amecTUTENb NpeceaaTens — Ha4yalbHUK
yIpaBlieHUs TPaBOBOIO U KaJIPpOBOIO
obecrieueHust C.I'. Ycrunos
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