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1. O0mmue moJs1oKeHus

1.1. JomKHOCTh HayalbHUKA 3KCIEPTHO-aHAIUTHYECKOro otnaena KoHTposbHO-
cyeTHOM masnaThl PocToBCKOM 00nacTH (Hajsiee — HaYaIbHUK OT/IeJia) OTHOCUTCS K TJIaBHOM
TpyIe AOHKHOCTeM TOCyAapCTBEHHOW TpakmaHCKoW ciyk0bl PocTtoBckoit obmactu
KaTerOpuu «PyKOBOIUTEIIN.

1.2. Ha3HaueHre Ha JOJKHOCTH M OCBOOOXKIEHUWE OT JOJIKHOCTH HaudajlbHUKA
oTaena ocyuectBisiercss npexacenareneM KoHTponbHo-cueTHON mnanatel PocToBckoit
obnactu (nanee — I[anara).

1.3. HayanpHuk  oThena  NOAYMHAETCS ~ HENOCPEICTBEHHO  3aMECTUTEIIO
npeacenaress llamarsr.

1.4.B HenocpeICTBEHHOM NOJYMHEHWHM HAyaJlbHMKAa OTHENa  HaXOIATCS:
KOHCYJIbTAHT, IJIaBHBII CIEHHAIACT, N1BAa BEIYIIMX CHEUAINCTa, CHEUUATUCT IMEepBOU
KaTeropuu 3KCIepTHO-aHAIUTUYECKOTO OT/AeNa (J1ajee — OTAEN).

1.5. Bo Bpems OTCYTCTBHS HaudajibHMKa OTHejia (KOMaHIMpPOBKa, OTITYCK, OOJIe3Hb
Y T.J.) €ro IOJKHOCTHBIE O0S3aHHOCTH UCHOJHSAET OOUH U3 CIIELUAIMCTOB OT/Aea.

1.6. B cBoell nesTenbHOCTH HAYaJIbHUK OTJIENa PyKOBOJCTBYETCS:

- Koncrutyuen Poccuniickoit denepanuu;

- ®enepanbHbIM 3aK0HOM OT 27.05.2003 Ne 58-D3 «O cucteme rocy1apcTBEHHOMN CITyKObI
Poccwuiickoit @enepanmnmy;

- ®epnepanbHbiM 3aKk0HOM OT 27.07.2004 Ne 79-d3 «O rocynapCTBEHHON TIpaKIaHCKOMR
ciryx0e Poccuiickoii @enepanmny;

- @enepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-03 «O npoTUBOAEHCTBUU KOPPYTILIUNY;

- O61acTHBIM 3aKOHOM OT 29.05.1996 Ne 19-3C «VYcrtaB PocToBCcKOM 001aCTHY;

- ObnactbiM 3akoHOM OT 26.07.2005 Ne 344-3C «O rocynapCTBEHHON TIpaxAaHCKOMN
ciy>x0e PocToBckoit obmactiy;

- O6nmactapiM 3akoHOM OT 14.09.2011 Ne 667-3C «O KoHTpoNbHO-CUETHOHN TajaTe
PocTtoBckoii obmacTmy;



- DOTUYECKHUM  KOHEKCOM  COTPYIHHUKOB KOHTPOJIBHO-CUETHBIX OpraHoB Poccuiickoit
®denepanuu;

- KonekcoM 3THUKH U cilyeOHOTO MOBEIEHUsI TOCYIaPCTBEHHBIX MPAKIAHCKUX CITYyKAIIUX
PocToBcKoOM 00/1aCTH;

- PernmamenTom KoHTposisHO-cueTHOM nanaTtsl PocToBckoii obnacty;

- [Tonoxennem 06 SKCHEpTHO-aHATUTHYECKOM oTene [lanaTs.

2. KpaanduxkanuoHHble TPeOOBAHUS K J0/LKHOCTH HAYAJIbHUKA OT/Ae 1A

2.1. Ha nomxHOCTh HauaJIbHHUKA OT/IEIa Ha3HAYAETCs JINLO, UMEIoLIee:

2.1.1 Briciee obpazoBanue.

2.1.2. Ctax TroCymapcTBEHHOW TpaxaaHcKod ciyxkObl Poccuiickoit ®depepannn
(rocyaapcTBEeHHOM CITy OBl MHBIX BUIOB) HE MEHEEe YETHhIPEX JIET WJIM CTaX (OMBIT) pabOThI
MO0 CHEUUAIbHOCTH, HAMpPaBJIEHUIO MOATOTOBKA HE MEHee IISITH JIeT, ONbIT paboThl Ha
PYKOBOISIINX TOJDKHOCTAX, WJIM B CUCTEME KOHTPOJIbHO-CUETHBIX OPTaHOB.

2.2. HavyanpHUK OTAENIa JOJDKEH 3HATEH:

- Konctutynuto Poccuiickont @enepannu;

- brojpketnsiil kogeke Poccniickon denepanmus;

- Hanoroserit konexc Poccniickoit @enepanuu;

- ®enepanbHblidi  3akoH 0T 27.05.2003 Ne 58-®@3 «O cucreme rocyaapCTBEHHOMR
ciry>x0b1 Poccuiickoit @eneparumy;

- @enepanbHbli 3aK0H OT 27.07.2004 No 79-D3 «O rocynapCcTBEHHOU rpa)kaaHCKOU
ciyx0e Poccutickoii @eneparmmny;

- ®enepanibHbld  3ak0H  OoT  25.12.2008 Ne 273-®3  «O nmpoTUBOAEHCTBUA
KOpPYIILINY;

- ®enepanpubiii 3akoH oT  09.02.2009 Ne 8-d3 «OO6 obecneyeHUH JOCTYyIIA
K UHQOpMAIIMK O JEATEebHOCTH TOCYJAapCTBEHHBIX OpPraHOB KM OPraHOB MECTHOTO
CaMOYTIPABIICHUY;

- ®enepanbHbld  3ak0oH OT 21.11.2011 No 329-®3 «O BHeceHUM UW3MEHEHUM
B OTHENbHBIE  3aKOHOJATeNbHble  akThl  Poccuiickoi ~ denepauru B CBSI3U
C COBEpILEHCTBOBAHUEM TOCYJapCTBEHHOIO yIpaBjieHUsT B 00JIaCTM NPOTHUBOJEHCTBUS
KOpPYILINNY;

- ®enepanpHblil 3akoH OT 06.12.2011 Ne 402-D3 «O OyXraaTepcKkoM ydeTey;

- Vka3 [Ilpesmpenta Poccuiickoii @Deneparuu ot 12.08.2002 Ne 885 «O6
YTBEPKACHUHU OOLIUX MPUHIIMIIOB CIIyKEOHOTO MOBEACHUS TOCYAapCTBEHHBIX CITYKaLIUX;

- Yka3 Ilpe3snnenta Poccuiickoit ®enepanuu ot 01.02.2005 Ne 110 «O npoBeaeHuun
aTTeCcTalluK roCyJapCTBEHHBIX MPaKIaHCKUX cirykamux Pocculickoit @enepanumny;

- Vka3 Ilpesunenta Poccuiickoii @enepaumu ot 01.02.2005 Ne 111 «O mnopsinke
clHauu KBaTM(PUKAIIMOHHOTO 3K3aMeHa TOCYIApCTBEHHBIMU TPAKIAHCKUMH CITYKAIlUMHU
Poccuiickoit denepannn U ONEHKA WX 3HAHUHW, HaBBIKOB M yMeHHUH (ITpodeccroHaIbHOTO
YPOBHSI)»;



-Vka3  llpesupenta  Poccumiickoit @enepaumn ot 01.02.2005 Ne 113 «O
MOpsiAKE MPUCBOEHUSI M COXPAHEHUs KIIACCHBIX UYMHOB TOCYJApPCTBEHHOM Tpa)IaHCKON
cyx0b1  Poccutickoit ®enepammu  (deaepaabHbIM  TOCYIAPCTBEHHBIM T'PaXKTAHCKUM
CITY KallluM»;

- Vka3 Ilpesuaenta Poccuiickoii ®enepaumu ot 18.07.2005 Ne 813 «O mnopsiake
Y YCJIOBUSIX KOMaHIUPOBaHUs (e/lepabHbIX FOCYIapCTBEHHBIX CITYKAIIX);

- exerognpie Ilocnanms Ilpesmpenta Poccuiickont ®enepanmun  DenepabHOMY
Cobpanuro Poccuiickoii @enepanvu;

- O0nmactHOM 3ak0H OT 29.05.1996 Ne 19-3C «¥YctaB PocToBcKOM 001acTHY;

- Ob6nactaoit 3akoH or 26.07.2005 Ne344-3C «O rocynapCTBEHHOM TpaKIaHCKOU
cimyx0e PocToBckoit obmacTiy;

- Obnacthoii 3akoH  oT 22.10.2005 Ne 380-3C «O MeXOIOKETHBIX OTHOIIEHUSIX
OpPraHoB TOCYIAapCTBEHHOM BIIACTU M OpPraHOB MECTHOro camMoyImpaBiieHus B PocToBckoit
o0OacTy;

- O6mnactHotit 3akoH oT 03.08.2007 Ne 743-3C «O OromxerHoM Tiporiecce B PoctoBckoit
o0acTy;

- Ob6mactaoit 3akoH  oT 12.05.2009 Ne218-3C «O mpoTUBOASHCTBUN KOPPYIIIMA
B PocToBcKolt oOmacTiy;

- Ob6nactHoii 3akoH oT 10.12.2010 No 537-3C «O neHeXHOM coAep aHUH JIHII,
3aMellarolUX rocyJapCTBeHHbIE TOJKHOCTH PocToBCKO 06actuy;

- ObnactHoit 3akoH oT 10.12.2010 Ne 538-3C  «O nmeHexxkHOM  CcOJep>KaHUU
roCyJJapCTBEHHBIX IPaXXIaHCKUX cliyx)aimx PocToBckoil oGnacty;

- o0nacTHele 3akoHBI PocToBckoM obOmactu 00 oOnacTHOM OrOKeTe Ha
COOTBETCTBYIOILIMHI IO/l M Ha MJIAHOBBIN MEPUOI;

- Ob6nactHot 3akoH oT 14.09.2011 Ne 667-3C «O KoHTpOnbHO-CHETHOM mMajare
PocroBckoii o0macTuy;

- Pernmament KonTponsHO-cueTHOM nanaTsel PocToBckoii obmactu;

- DTUYECKU KOJEKC COTPYIHHMKOB KOHTPOJIbHO-CUETHBIX OpraHoB Pocculickoi
®denepanuu;

-Kopmekc »>TukM U ciaykeOHOro TMOBEACHHUS TOCYJApPCTBEHHbBIX T'pakJaHCKUX
ciy>xamux PocToBckoit o01acTu;

- OCHOBBI OpraHu3alluy TPpyJa, YIpaBIeHNUs;

- OCHOBBI JIEJIONPOU3BOJICTBA;

- IpaBOBbIe  acHeKThl B  00JacTH  MHPOPMAMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH;

- IpOrpaMMHBbI€ JOKYMEHTBI U MPUOPUTETHI TOCYIAPCTBEHHOU MOJUTUKU B 001acTh
MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

- IPaBOBBIE aCMeKThI B cdepe Mpe0CTaBlIeHUs] FOCYAApCTBEHHBIX YCIIyT HACeJIEHUIO
W OpraHu3alysM IOCPEJICTBOM MPUMEHEHUsT HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TE€XHOJIOTUM;

- annapaTHOE U IPOrpaMMHOe OOecrieueHune;



- BOBMOXKHOCTH W OCOOEHHOCTH IMPUMEHEHHUSI COBPEMEHHBIX
WHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUHA B TOCYIJApCTBEHHBIX OpraHax,
BKJTFOUAsl MCIIOJIb30BaHNE BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO JOKYMEHTO000pOTa;

- o0mre BOmpockl B o0ecreueHn HHPOPMaIIMOHHON 6€3011acCHOCTH;

- OCHOBBI ITPOEKTHOTO YTPABIICHHUS;

- CUCTEMBI B3aUMOJISHCTBHS C TpaXkIaHaAMHU M OpraHU3alUsIMU;

- YYeTHbIE CHUCTeMbl, OOecleUyrBaloe TMOICPKKY BBIMOJTHEHHUS OpraHaMu
rocyAapCTBEHHOM BiacTu PocToBCKOI 00J1aCTH OCHOBHBIX 3a7a4 U (DYHKIIUM;

- CUCTEMBI MEXBEJOMCTBEHHOTO B3aUMOCHCTBUS;

- CCTEMBI YIIpaBJIEHHUS rOCY1apCTBEHHBIMU MH(POPMAIIMOHHBIMU PECYpPCaMU;

- “HGOPMAITMOHHO-aHAJTUTHYECKAE CUCTEMBI, obecreunBaromue coop, o0padoTKy,
XpaHEeHWe U aHaIu3 JaHHBIX;

- CCTEMBI YIIpaBJIEHUS JIEKTPOHHBIMH apXHUBaMHU;

- CUCTeMBbI HH(POPMAIIMOHHON 0€301TaCHOCTH;

- CHCTEMBbI YIIpaBJICHHS SKCILTyaTalllei;

- MpaBWJIa U HOPMBI OXPaHbI TPY/la ¥ TPOTUBOIOKAPHOM 3aIIUTHI,

- Ipyrue mpaBoBbie akThl Poccuiickoit deneparnuu u PocToBckoi obactu, a Takxke
CityeOHbIe JOKYMEHThI TPUMEHUTENbHO K UCTIOTHEHUIO JOKHOCTHBIX 00S3aHHOCTEH.

2.3. HauanpHUK OTa€eNa JOJHKEH UMETh HABBIKU:

- KOHCTPYKTHUBHOTO U 3(()EKTUBHOTO CTUJIS PYKOBOJCTBA,;

- opranuzanuu 1 odecrieyeHus BBIMOJHEHUS 3a/1a4;

- UHHOBAIlMOHHOT'O MBIIILJICHUS;

- ONEPATUBHOTO MPUHATHS U pean3allii YIPaBIeHUeCKUX PelleHuH;

- KBJTM(UIIMPOBAHHOTO TUIAHUPOBAHUS paOOTHI;

- 9QPeKTUBHOTO TUTAHUPOBAHHUS CITY)KEOHOTO BPEeMEHH;

- KOHTPOJIs, aHAIN3a U TPOTHO3UPOBAHUSI,

- BEJIEHUs JEJIOBBIX TIEPETOBOPOB;

- MyOJINYHBIX BHICTYIUICHHIA,

- popmupoBaHus OJATONPUSITHOTO MOPAIBHO-TICUXOJIOTUYECKOTO  KIIMMara B
KOJUICKTHBE;

- MOTUBAIIMY TOTYUHEHHBIX ¥ CTUMYJIMPOBAHUS JTOCTHKEHHUSI PE3YJIbTATOB;

- opranuzanuu  pabothl 1O 3¢GGEKTUBHOMY B3aUMOJIEHCTBUIO C  APYyTUMHU
roCyJlapCTBEHHBIMH OpraHaMM, OpraHaMHh MECTHOTO CaMOyIpaBJeHUs, OpraHU3AIHSIMHU,
COTPYIHUYECTBA C KOJUIeTaMt 1 TTOAYNHEHHBIMH;

- OpraHu3ald TOATOTOBKM IMPOEKTOB TMPABOBBIX aKTOB, WH(OpMAIOHHO-
AHAJIMTUYECKUX MATEepPUAIOB, HWHBIX JOKYMEHTOB IO BompocaM mpodeccrnoHalbHON
NeSTeTbHOCTH;

- CTPATerHYeCcKOTro ITUTAaHUPOBAHUS U YMPaBIEHUS TPYNIOBOH IESTENBHOCTHIO C
y4eTOM BO3MOXKHOCTEeH W OCOOCHHOCTEH MpUMEHEHUsI COBPEMEHHBIX WH(MOpPMAaIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTHH B TOCYAapCTBEHHBIX OpraHax;

- pa®oTHI ¢ BHYTPEHHUMH U Tlepu(epUiHBIMU yCTPOHCTBAMH KOMITBIOTEPA;

- paboThl ¢ HMHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMUA CETIMU, B TOM YHCIIE

WnTepHer;
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- paboThI B ONEpaIOHHOM cucTeMe;

- YIIpaBJICHUS JIEKTPOHHOM MOYTOM;

- paboThI B TEKCTOBOM PEAKTOPE;

- paboTHI ¢ AIEKTPOHHBIMH TAOJIUIIAMU;

- paboThI ¢ 6azaMu TaHHBIX;

- paboThI ¢ cUcTeMaMu yNpaBIeHUs MPOEKTaMU;

- paboThI ¢ cUCcTeMaMU B3aMMOJIEHCTBUS C TpaklaHaMy U OpraHU3aIisIMU;

- paboThI ¢ cUCTEMaMHU MEXBEIOMCTBEHHOTO B3aUMOJIEHCTBUS;

- paboThl ¢ cHUcTeMaMd YIpaBleHUs TOCYAApCTBEHHBIMH WH(GOPMaLUOHHBIMU
pecypcamu;

- paboThl ¢ MEXBEJIOMCTBEHHOW CHUCTEMOW AJIEKTPOHHOTO IOKYMEHTOOOOpoTa U
JeJIONPOU3BOJICTBA «/Jlenoy;

- paboThl ¢ WHGOPMAIIMOHHO-aHATUTHYECKUMH CHUCTEMaMH, OOeCTIeYNBAIOIIUMHU
cOop, 00paboTKy, XpaHEHHE U aHAJIN3 JaHHBIX;

- paboThI ¢ cUCTEMaMU YTIPaBJIEHUS JIEKTPOHHBIMU apXUBaMU;

- paboThI ¢ cucTeMaMu HHGOPMAITMOHHOW 0€3011acHOCTH;

- paboThI ¢ cUCTEMaMU YIIpaBJIeHUs SKCILTyaTalei;

- paboThl B MEXBEIOMCTBEHHOW CHCTeME  DJIEKTPOHHOTO JIOKyMEHTOOOOpoTa u
JIEJIONPOU3BOJICTBA «/Jlemoy;

- IpyTHe HaBbIKH, HEOOXOAUMBIE JJIs1 UCTIOTHEHUS TOJKHOCTHBIX 00S3aHHOCTEH.

3. lo1KHOCTHBIE 00SI3aHHOCTH, MIPABA M OTBETCTBEHHOCTH
HaYaJIbHHUKA OT/eJa

3.1. JoJbKHOCTHBIE O0SI3aHHOCTH HadaJlbHUKA OT/Iela

3.1.1.B cBoeil [eATENBPHOCTM HAYAJIBHHUK OTHEJIa PyKOBOACTBYETCS OCHOBHBIMU
00SI3aHHOCTSMU ~ TPaXKJAHCKOTO  CIy)Kalllero, MpeayCMOTpEeHHbIMH  cTaTbel 15
®enepanpHoro 3akoHa oT 27.07.2004r. Ne 79-@3 «O rocynapCTBEHHON TpaxaaHCKOMR
ciyx6e Poccutickoii denepanum.
3.1.2. Ucxonss wu3 TpeboBaHWii, TpenycMOTpeHHbIXx DenepaibHbIM 3aKOHOM  OT
25.12.2008r. No 273-®3 «O OpOoTUBOJIEUCTBUY KOPPYNUHHW», HAYAIBHUK OTJeJa
yBEJOMJISIET B YCTaHOBJIEHHOM MOPsiIKe MpeACTaBUTeNs HaHUMaTelsl 000 BceX ciydasx
oOpamieHuss K HeMy Kakux JuOO JIMIl B UENSIX CKIOHEHHWS ero K COBEpIICHHIO
KOPPYNLMOHHBIX PABOHAPYIIEHU.
3.1.3. Ucxoas w3 3amad CTPYKTYPHOI'O MOJpAa3AeieHUs, HAYaJIbHUK OTJeJa BBIMOJHSIET
crienyromue QyHKIAN:

OpraHu3yeT BbIIIOJIHEHUE padoT, MPelyCMOTPEHHBIX MIaHaMU paOOThl OTAENA;

pacrpefensieT, OpraHu3yeT W KOHTPOJIUPYET BBINOJIHEHUE JOJIKHOCTHBIX
00s13aHHOCTEHN TpaXXIaHCKUMHU CITY>KalllUMH OTIeNa;

HeCeT MEPCOHAJIbHYIO0 OTBETCTBEHHOCTD 32 COCTOSTHUE aHTUKOPPYIIIMOHHOU pabOThI
B OTJEIIE;



opraHu3yetr (GopMUpOBaHHE MpPOoeKTa MHPOPMALUA O pe3ysbTaTax KOHTPOJIBbHBIX
MeponpusATUil 3a oTueTHBIH KBapTan s ['yGepnaropa u 3akoHomareiabHoro CobOpaHus
PocToBcKoOM 00/1aCTH;

opraHusyet GpopMupoBaHue MpoekTa oTueTa o padote [lanarel 3a npomenmuii rox
JUTsl yTBEpKIIeHUs ero Ha kosuieruu [lanatsr;

OpraHu3yeT MNpOBEJEHHE aHallh3a U MOATOTOBKY KBapTaJIbHBIX CIPABOK O XOJIe
WCTIOJTHEHUsI 00JIaCTHOTO Or0/I)KeTa B TeKyIleM (pMHAHCOBOM TOY;

OpraHu3yeT BeJCHHE ydeTa pe3yJbTaTOB KOHTPOJbHBIX MEPONPUATUH MO MEePEeUHIO
YTBEP)KICHHBIX TMOKa3aTteled u ¢opMUpoBaHHe CBOAHBIX JaHHbIX Mo I[lamare 3a
COOTBETCTBYIOIUN NTEPUOL;

OpraHu3yeT IMpOBEJEeHUWE aHallh3a pe3yJbTaTOB KOHTPOJIbHBIX MEpONpUATUH, a
Tak)ke padoThl O cUcTeMaTU3aluu (PaKTOB BBISBICHHBIX TUITMUHBIX HApPYLICHUH.

OpraHu3yeT MeETOJMYECKOe KOHCYJIbTUpPOBaHHWE, TMOA0Op U  MOATOTOBKY
HEOOXOIUMBIX MaTepuasioB (METOAMK, MPaKTUUECKHX PEKOMEHIAlMi) Ui pean3aluu
ayJIUTOPCKUMHU HalpaBiIeHUSIMU KOHTPOJIbHBIX (DYHKIINA;

opraHu3yetr (OpMHpPOBaHUE MPOEKTAa CBOJHOIO SKCIEPTHOTO 3aKIIOYEHUs Ha
MPOEKT 00JIaCTHOTO 3aK0Ha 00 06J1acTHOM OrOIKeTe Ha ouepeHON (PUHAHCOBBIN rOI;

opraHusyetr (HopMHpOBaHHE MPOEKTa CBOJHOIO 3aKIIOYEHUs Ha OT4yeT 00
WCTIOTHEHUW 00J1acTHOTO OI0KEeTa 3a MpoIieauii GUHAHCOBBIN IO,

OpraHu3yeT KOHCYJbTHUPOBaHWE M OKa3aHWE IOMOILIM CIleluaInucTaM oThena o
BOIIPOCAM UCIIOJIHEHUSI UMU JIOJKHOCTHBIX 00513aHHOCTEH;

opraHusyetr (opMUpOBaHHE MPOEKTOB 3aKJIOUEHUH Ha OTHENbHbIE MPOEKTHI
00JaCTHBIX 3aKOHOB 10 TOPYUYEHUIO Mpeacenatens (3amecturtens npeaceaarens) [lanater;

opraHu3yer (opMHpOBaHHE T[O TOPYYEHHUIO Tpencenatens (3aMecTUTeENs
npeacenatens) [lamaTel mMarepuasioB JUisl COBELIAHUN W 3acelaHUl, NPOBOAMMBIX MpU
yuactuu [lanarter;

opraHusyetr obecrneueHue npenceaareneM llanatel npencTaBUTENbCKUX (DyHKUIUN
B CoBeTe KOHTPOJIbHO-CUYETHBIX opraHoB Poccuiickoit ®@enepaunu npu CyeTHOHN manarte
Poccwuiickoit @enepanyu n EBpornerickoil opraHn3aly pernoHaIbHbBIX OPraHOB BHEIIHETO
¢unancosoro koutpossi (EBPOPAN).

3.2. [IpaBa HayabHUKA OTAEINA

3.2.1. [Ipy wWcnoSHEeHHH CBOWX JOJDKHOCTHBIX OOS3aHHOCTEW HaYaJIbHUK OT/esa
obnamaeT mpaBamH, MpeaycMOTpeHHbIMH DenepaibHbIM 3akoHOM «O TOCyIapCTBEHHOM
rpaxknanckoit ciyx6e Poccuiickoit deneparuny, ObnactHpiM 3akoHOM «O KOHTpoJIbHO-
cueTHOoii manate PoctoBckoii oOnactu», Permamentom IlamaTel W HACTOSIIUM
JIOJI>KHOCTHBIM PETrJIAMEHTOM.

3.2.2. B yCcTaHOBJIEHHOM MOPSJIKE MPEJICTABISIET OTAET BO B3aMMOOTHOIIEHUSX CO
CTPYKTypHbIMU mofpasnenenusiMu l[lanatel, IlpaButenbctBa PocTtoBCcKol —o06macTy,
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rocyiapCTBEHHbBIMH OpraHaMM, a TaKiXC IPCAIIPpUATUAMU, YUYPECIKACHUAMU,
OpraHu3alysaMU U rpaxJaaHaMu.

3.3. OTBETCTBEHHOCTh HaYaJbHUKA OTIENA

HauanpHuK OoTAena HeceT OTBETCTBEHHOCTh 3a HEWCIIOJHEHWE WIM HEHaJylexallee
WCIIOJTHEHUE BO3JIOKEHHBIX Ha HEro JOJKHOCTHBIX OOsI3aHHOCTEH; 3a AeHCTBUA WU
Oe3nelicTBUe, BeOylIMEe K HApyUIEHUIO MpaB W 3aKOHHBIX HMHTEPECOB TpakJaH; 3a
pasrijanieHue rocyJapCTBEHHOM TalHbI, a TaKX e CBEJCHHH, CTaBIIMX €My W3BECTHBIMU
B CBSI3M C UCIIOJIHEHUEM JOJKHOCTHBIX OOS3aHHOCTEH; HEecOOJI0/IeHHe OrpaHUYeHUuin
U 3allpETOB, CBSI3aHHBIX C TpaXKTaHCKOW ciiyk00#l, B coorBercTBUM ¢ DeneparbHbIMU
3akoHaMu: «O TOCYyHapCTBEHHOM TIpaxkaaHckoil ciyx0e Poccuiickoit ®enepaunny,
«O mpoTUBOJEHCTBIM KOppynuum», «O MepcoOHaTbHBIX NaHHBIXY», OOIAacTHBIM 3aKOHOM
«O KoutponbHo-cueTHol manate PocTtoBckoit obmactu», Permamentom Ilamater u
HACTOSIIUM JOJKHOCTHBIM PErJIaMEHTOM.

4. HepequL BOIIPOCOB, 110 KOTOPbIM HaAYAJ/JIbHHUHK 0TAE/IA
BIIpaBe UJIN 00513aH CAMOCTOSITE/IbHO NPUHUMATDb YIIPABJIECHYCCKHE U MHBIC PCILICHUSA

CamocToATeNnbHO MPU UCIIOJIHEHUH JAOKHOCTHBIX 00sI3aHHOCTEN HayalbHUK OTAeNa
BIpaBe MPUHUMATh PEIICHUS B COOTBETCTBUM C MPABOBbIMU aKTaMH M PEHICHUSMU
npenceaarens llanatel, nonoxxeHneMm o0 KCHEPTHO-aHATIUTUYECKOM OTJENE, B TOM YHUCIIE:
— 3alpaliMBaTh B YCTAaHOBJIEHHOM IMOPSAKE y CTPYKTYpHBIX monpasnaeneHui I[lamatsr
NOKYMEHTbI, MH(GOPMALMI0O U MaTepuaybl, HEOOXOAUMBbIe MJisl BBINOJHEHUs (QyHKUUN
oTzena.

5. [lepevyeHb BONPOCOB, M0 KOTOPbIM HA4YaJbLHUK 0T/1€/1a BIIpaBe UJIH 00si3aH
y4acTBOBATH MPH NMOAT0OTOBKe MNPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB M (MJIN)
NMPOEKTOB yNPaBJeHYEeCKUX U UHBIX pelieHui

HavaneHuk oTaena mnpuHUMAaET y4yacTHE B TOJATOTOBKE IMPOEKTOB MPHUKA30B,
pacnopspkeHui, WH()OPMAIMOHHBIX W CTaTUCTUYECKUX MAaTepHajoB B COOTBETCTBUU
C KOMIETEHIINEN OTAeda.

6. Cpoxu 1 npoueaypsbl NOATOTOBKH, PACCMOTPEHHS MPOEKTOB yIIPABJIeHYeCKHX
U MHBIX pelieHHH, MOPAJO0K COrIACOBAHMS U MPUHATHS JAHHBIX pelieHui
HAYaJIbHHKOM O0TeJ1a

HavanpHuK oOTHena OCyHIECTBISET MOArOTOBKY, COIJIaCOBAaHWE M PACCMOTPEHHE
MIPOEKTOB YIPABJIEHYECKUX M HHBIX PEIICHUW B CPOKM M B MOPAIKE, ONpeaesseMble
PernamenTom, UHCcTpyKIIMen no aenonpon3BoacTBy llamarsl.



7. Ilopsiaok ciryxke0HOro B3auMo/1eiCTBUS HAYAJIbHUKA 0T/1eJIa B CBA3H
¢ UCIMOJTHEHHEM UM J0/KHOCTHBIX 00SI3aHHOCTEH ¢ IPAsKIAHCKUMM CJIYKAIIUMU
KonTpoabHo-cueTHoi#i manaTsl PocToBckoii 00/1acTH, OPraHoB HCMOJHUTEIbHOM
U MHBIX OPraHoOB rocyapcTBEHHOM BJIACTH 00J1aCTH, IPYTHMH IPaKIaHAMHU, a TAKKE
¢ OpraHu3auusiMu

Jnsi  BBINOJMHEHHS CBOMX  JOJKHOCTHBIX  OOSI3aHHOCTEH MW peanu3aluu
MPENOCTABJICHHBIX MPAaB HAYaJIbHUK OT/AENAa B MOPSAIKE, YCTAHOBICHHOM ACHCTBYIOLIMMU
HOPMaTUBHBIMU  MPAaBOBbIMH  aKTaMH W  OpPraHU3allMOHHO-PACHOPSIUTEbHBIMU
JOKyMEHTaMH,  B3aMMOJEHCTBYeT €  TpakJaHCKUMU  ciayxamumu  [lanmarsl,
FOCYJAapCTBEHHBIMU TPAXKIAHCKUMH CIIYXKAIUMU JAPYIMX OpPraHoB, TpaXKJaHaMd U
OpraHu3alUsIMU.

8. IlepeveHb rocyiapcTBeHHbIX YCJIYT, OKa3bIBa€MbIX HAYAJIbLHUKOM OTAeJIa
rpaxiaHaM M OPraHu3aLUsIM

[Ipy BBIONHEHUH CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEW HayalbHUK OTAENa He
OKa3bIBaeT rOCYAAPCTBEHHBIX YCIIyT IpaXk1aHaM 1 OpraHu3aLHsIM.

9. ITokazaTenu 3¢ PeKTUBHOCTH U Pe3yIbTATUBHOCTH NMPO(ecCHOHATBLHOM
U CJIY:KeOHOIl 1eITeJIbHOCTH HAYAJIbHUKA OTAeJIAa

DPGheKTUBHOCTE W pe3yJbTATUBHOCTh MPO(ECCHOHATBLHONH MW CIIy)KeOHOM
NeATeTbHOCTH HadaJlbHUKA OTJela OIEHWBAeTCS B COOTBETCTBHHM CO CIIEIYIOITUMU
MTOKa3aTesIsIMU:

1. ITokazatenu 3¢ heKTUBHOCTH

Ne
w/n IMoxkazarenn BapuaHTbI o1eHKH bamsl
1.1 | Ucnonb3oBaHue - HAaBBIKY TJIAHUPOBAHUSI OTCYTCTBYIOT; 0
B Ipoliecce padoTbl - IJJAaHUPOBaHUWE PabOThl  OCYIIECTBISETCS 1
METOJ0B IpU TOCTOSSHHOM KOHTpOJIE U HEOOXOAUMOMN
MJIAHUPOBAHUS MTOMOIIH CO CTOPOHBI PyKOBOJIUTES;
- INIAHUPOBaHUE paboOThl  OCYIUECTBISETCA 2

NpEeUMYIICCTBEHHO CaMOCTOATCIIBbHO Ha
OCHOBC KOMINIJIICKCHOI'O aHalIn3a CUTyalluu H

TOYHOI'O ornpeeeHus MIPUOPUTETOB
NEeATETbHOCTH Ha ONpeIeTIEHHYIO
NIEPCIEKTUBY




1.2 | CooTBeTcTBHE - BBIMIOJITHEHHAss paboTa, Kak TpaBWjo, HE
CoJlep KaHHUs COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
BBHITIOJTHEHHBIX padoT TpeOOoBaHUSIM;

HOPMAaTHUBHO - BBIIIOJIHEHHass ~ paboTa B~ OCHOBHOM
YCTaHOBJIEHHBIM COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
TpeOOBaHUSAM TpeOOBaHUSM;
(pernamMeHTHlI, - BBITIOJTHEHHAS pabota MTOJIHOCTHIO
CTaHapThl, HOPMBI COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
U T.II.) TpeOOBaHUAM

1.3 | [lIupoTa UCIIONIB30BaHUS | - UCIIOIB3YETCS  y3KUW  CHEKTp  3HAHUU
3HaHUMH, yKa3aHHBIX (GYyHKIMOHUPOBAHUSL OJHOTO  HANpaBJIeHUS
B I1.2.2 TOJDKHOCTHOTO JIeITEeIbHOCTH OT/AENIA;
periamMeHTa, mpu - HCTIONIB3YeTCS IIUPOKHI CHEeKTp 3HaHUM
BBHITIOJTHEHUH padoT GYHKIIMOHMPOBAHUSL OJHOTO  HAIMpaBIEHUS

NesITeIbHOCTH OT/IeNIa;

- HCTIONIb3yeTCs IIUPOKUHM CHEeKTp 3HaHUM
GbYHKIIMOHUPOBAHUS psana CMEXKHBIX
HalpaBJICHUH JesTeIbHOCTH OTAela

1.4 | Ucnonb3oBaHue - HABBIKM  MPAKTHUYECKOr0  HCMOJb30BAHMS
B IpoI1iecce padoThI ABTOMATHM3UPOBAHHBIX CPEACTB 00pabOTKH
aBTOMaTH3UPOBAHHBIX uH(pOpMaLK OTCYTCTBYIOT;
cpeacTB 00paboTKH - BO3MOXHOCTH aBTOMAaTHU3UPOBAHHBIX
uHbopManu CpeICTB o0OpaboTku uH(bopManuu

UCIIOJIb3YIOTCSI HE B MTOJIHOM 00BbEME;

- BO3MOXHOCTHU aBTOMaTU3UPOBAHHBIX
CpencTB 00paboTKu uHdopmauu
MCIOJIb3YIOTCSI B IOJIHOM 00beMe

1.5 | Cmoco6HOCTB - HU3Kas (7eoBble KOHTAKThl HE BBIXOMST 3a
yCTaHaBJIUBATh paMKHU CTPYKTYPHOT'O MOJIpa3IeieHus);

U TIOJITIeP)KUBATh - cpenHsis (IeoBble KOHTAKThI HE BBIXOMAT 3a
JIeNIOBbIe pamKu roCyAapCTBEHHOTO oprana,
B3aMMOOTHOIIIEHUS HaJIa)KMBaHUE BHEITHUX JIEJIOBBIX
B3aMMOOTHOILIEHUH  OCYILECTBISETCS C
TPYZAOM);
- BbICOKasi (CHEKTp JeJIOBbIX KOHTAaKTOB
Ype3BbIUaHO LINPOK, yKa3aHHbIE

B3aMMOOTHOILEHUS! yCTaHABIIUBAIOTCS JIETKO
U TIOJJIEPKUBAIOTCS B TEUYEHHE JOJIIOro
BPEMEHH )




1.6 | UnTeHCUBHOCTH pabOThl | - HU3Kass (paboTa  BBHITIOJNIHSETCS  KpaiHe 0
MEJTUTENBHO);
- CpeaHsis (pabota BBITTOJTHSIETCS B 1
HOPMAaJIbHOM peXUME);
- BbICOKasi  (OTHOBPEMEHHO  BBITNIOJHSAETCS 2
HECKOJIBKO Pa3HOPOJIHBIX BUIOB padoT)

1.7 | IHHOBalIMOHHOCTH - HU3Kas (MHHOBAlMOHHBIE pEILIEHUs He 0

B pabote TeHEPHUPYIOTCS);

- cpeaHsist (MHHOBaLIMOHHbBIE pelieHus 1
reHePUPYIOTCH, HO peanu3yroTcs
OTPaHUYEHHO);
- BBICOKasi (MHHOBAIIMOHHBIE pemeHus 2
TEHEPUPYIOTCSI U peaju3yroTcss B OOJBIIOM
obbeme)

2. Ilokazarenu pe3ynbTaTUBHOCTH

Ne | Iloka3zareau BapuaHTbI ol1eHKH baaubl
n/n
2.1 | CBOEBpEMEHHOCTh - MopydeHHass  paboTa, Kak  MpaBUIIO, 0
BBINIOJIHEHUS paboT BBITIOJIHSIETCSI HECBOEBPEMEHHO;
B COOTBETCTBUU - IOpy4YeHHast pabota BBITIOJTHSETCS 1
C IOJKHOCTHBIMU CBOEBPEMEHHO, = HO  TpH  IOCTOSHHOM
00s13aHHOCTAMHU KOHTpOJIE W HEOOXOAMMOW TOMOINA CO
CTOPOHBI PyKOBOJUTEJS;
- OTHENbHBIE  TOPYYEHHUS]  BBITOJHSIOTCS 2
HECBOEBPEMEHHO;
- Mopy4deHHasi padoTa BcerJa BBIMOJIHSAETCS 3
CBOEBPEMEHHO
2.2 | KauecTBO BBINIOJIHEHHBIX | - BHIIOJIHEHHass  paboTa, Kak  IpaBWIIO, 0
pabor: TpeOyeT 3HAUUTENbHOU TOPaOOTKH U MPaBOK;
- BBIIIOJIHEHHAss  paboTa, Kak  MpaBuio, 1
TpeOyeT He3HAYMTeNbHOW JOpabOTKH |
MPaBOK;
- BBIMIOJIHEHHAs paboTa, Kak MpaBWio, He 2

TpeOyeT NopadbOTKH U MPaBOK

3aMecTUTENb TpeaceaaTess B.A. XKyxkos

3amecTuTeNb Ipeacenarelis — Ha9albHUK
yIpaBIICHUS TTPABOBOTO U KaJIPOBOT'O
obecrieueHus C.I'. YctuHoB

10




