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JoaKHOCTHOM perjiaMeHT
rocyAapcTBEHHOI 0 rPaIaHCKoro ciayxamero PocroBckoii o0acT —
HAYaJbHHKA 0TeJ1a — [VIABHOI'0 OyXraJjrepa
KonTpoJibHO-cueTHOI najaTel PocToBekoii 001acTu

1. O0mmue moJs10KeHus

1.1. lomxHOCTh HauaJbHUKA OTAENA — rJaBHOro OyxranTtepa KoHTpolbHO-CUETHOM
najnatel PocToBckod oOnactu (nanee — HaYaIbHUK OTAENa - TJaBHBIA OyXraiaTep)
OTHOCHUTCSI K TJIaBHOHM Tpymrme MOJDKHOCTEH TOCyAapCTBEHHOM T'pakIaHCKOW  CITy>KObI
PocToBckoit 061acTu KaTeropuu «pyKOBOJIUTEINY.

1.2. Ha3HayeHne Ha JOJKHOCTh M OCBOOOXIEHHE OT JOJKHOCTUM HadajbHUKA
oTHAeNla — TIJIaBHOTO Oyxrajirepa ocyllecTBisieTcsa npeacenateneM KoHTponbHO-cueTHOM
nanatel PoctoBckoil obnactu (nanee - [lanartsi).

1.3. HavanbHuK oOTHAeNa — IJIaBHBIM OyXraiaTep MOJUUHSETCA HEMOCPEACTBEHHO
npeacenareito [lamater.

1.4. B HenmocpeCTBEHHOM MOJYMHEHUN HadallbHUKA OTJeNa — IJIaBHOTo Oyxrainrepa
HaxOJUTCS BEeAyLIUH CleUuaTucT OyXralTepuH.

1.5. Bo Bpems OTCyTCTBHS HayallbHMKa OTJAela — [JIaBHOro Oyxrairepa
(KOMaHIMPOBKA, OTIYCK, OOJIe3Hb W T.A.) €ro JOJKHOCTHBIE OOS3aHHOCTH HCIOJIHSET
BEIyUIUH CHEUUATUCT OyXTralTepud WM HWHOE JOJIKHOCTHOE JIMLO, YCTAaHOBIIEHHOE
npeacenarenem [lanatsr.

1.6. B cBoeil [neATeNbHOCTM HayalbHUK OTAeNa — TJIaBHBIA Oyxrainrep
PYKOBOACTBYETCS:

- Konctutynuei Poccuiickoit deneparnmu;

- @®enepanpHbiM 3akoHOM OT 27 mast 2003 roga Ne 58-D3 «O cucteme rocyaapcTBEeHHOMR
ciry0b1 Poccuiickoit @enepanumny;

- @enepanbHbiM 3ak0oHOM OT 27 wmronss 2004 roma Ne 79-®3 «O rocynapcTBEeHHOMR
rpaxaaHckoi ciryx0e Poccuiickoii deneparumny;

- ®enepanibHBIM 3aKOHOM OT 25.12.2008 Ne 273-D3 «O npOoTUBOAECHCTBHN KOPPYIILIUNY;

- O6macTHBIM 3aKOHOM OT 29.05.1996 Ne 19-3C «YcrtaB PocToBcKol 001acTmy;

- O6nactHeiM 3akoHOM OT 26.07.2005 Ne 344-3C «O rocymapCTBEHHOW Tpa)JIaHCKOM
cimy>x0e PocToBckoit obmacTiy;



- Ob6nactHbiM 3akoHOM oOT 14.09.2011 No 667-3C «O KoHTpoJiIbHO-CUETHOUM manaTe
PocTtoBckoii obmacTmy;

- DTUYECKUM KOJIEKCOM COTPYIHHUKOB KOHTPOJBHO-CUETHBIX OpraHoB Poccuiickoit
®denepanuu;

- Kozexcom 3Tuku U ci1ykeOHOro NMOBeIeHUsl TOCY TapCTBEHHBIX MPAKIAHCKUX CITyKalluX
PocToBcKoM 00/1aCTH;

- PernamenTom KoHTponsHO-cueTHOM nanaTsel PocToBckoii obmacty;

- [Tonoxenuem o Oyxrantepuu Ilanarsr.

2. KpaandukanuoHHble TPeOOBAHHS K J0/XKHOCTH HAYAJIbHUKA 0T/Ae/1a — IVIABHOIO
OoyxraJjrepa

2.1. Ha pomkxHOCTh HaualdbHMKa OTHENla — TIJIaBHOrO OyXxrajTepa Ha3zHayaeTcs JIMIIO,
MeroLiee:

2.1.1 Bricmiee obpazoBanue.

2.1.2. Crax rocynapCTBeHHOW TrpakIaHCKOH ciykObl Poccuiickoii ®Depepannn
(rocyaapcTBeHHOM CilyObl HHBIX BUJIOB) HE MEHEE UETBIPEX JIET WIIH CTaX (OMBIT) pabOThI
MO CHEUUAIbHOCTH, HAMpPaBIEHUIO MOATOTOBKA HE MEHee IISITH JIeT, ONbIT paboThl Ha
PYKOBOSIIMX JOJKHOCTSIX WIA B CUCTEME KOHTPOJIBHO-CUETHBIX OPraHOB.

2.2. HayanpHUK OT/AeNa — TJIaBHBIN OyXTanTep J0JKEH 3HATh:

- Konctutynuro Poccniickoit deneparuu;

- Hanoroseslii kogekc Poccutickoit @enepannu;

- bromxetHbil koneke Poccuniickoit @enepanmu;

- ®denepanbHbiid 3ak0oH 0T 27.05.2003 Ne 58-D3 «O cucTeMe rocy1apcTBEHHOM CITyKObl
Poccuiickoit @enepanun»;

- O®enepanbublid 3aKk0H 0T 27.07.2004 Ne 79-@3 «O rocy1apcTBEHHOM T'paKIaHCKOM
ciyx0e Poccutickoii @eneparmny;

- ®enepanpHblid 3aKk0H OT 25.12.2008 Ne 273-@3 «O npoTUBOAEHCTBUU KOPPYILIUNY;
- Oenepanbubiii 3akoH OT 09.02.2009 Ne 8-d3 «O6 obecmedyeHun nocTyna K
uHpopMallMM O JAESITebHOCTH TOCYJapCTBEHHBIX OPraHoB W OPraHOB MECTHOIO
CaMOYTIPABIICHUSY;

- O®enepanpubld 3akoH oT 21.11.2011 Ne 329-®3 «O BHeceHHM W3MEHEHUU B
OTAENbHBIE  3aKOHOJAaTelbHble  akThl  Poccuiickoit  ®enmepauvii B CBSI3H  C
COBEPIIEHCTBOBAHUEM TOCYJAapCTBEHHOIO YIMpaBieHUs B 00JacTH MPOTUBOAEHCTBUS
KOpPYIILINY;

- ®Oenepanbhbiii 3aK0H 0T 06.12.2011 Ne 402-D3 «O OyxrajiTepckoM y4eTey;

- ®denepanbapiii 3akoH 0T 05.04.2013 Ne 44-D3 «O KOHTpakTHOH cHcTeMe B cdepe
3aKyIOK TOBapoOB, paldOT, yClIyr [isl 0OecnevYeHus] roOCyJapCTBEHHbIX U MYHHIMTAIbHBIX
HYXI»;

- Vka3 [Ipesunenta Poccniickoit ®eneparum ot 12.08.2002 Ne 885 «O6 yTBep)KIeHHH
0OILIMX MPUHIUIIOB CIY>KeOHOTO MOBEAEHUS TOCY IaPCTBEHHBIX CITYKALLIUX);

- Vka3 Ilpesunenta Poccuiickoit ®@eneparu ot 01.02.2005 Ne 110 «O nmposenenuun
aTTeCTALMK FOCYJapCTBEHHBIX MPAXKIAHCKUX ciryKamux Poccuniickoit @enepanumy;



- Vka3 IIpesunenta Poccniickoit @enepanuum ot 01.02.2005 Ne 111 «O nopsiaxe cnauu
KBATM(UKAIMOHHOTO  DK3aMeHa  TOCYJapCTBEHHBIMH  TPOKIAHCKHUMH  CITy>KaIlllMMU
Poccuiickoii Meneparivi ¥ OIEHKW WX 3HAHWA, HaBBIKOB U YMeHHH (TmpodeccrnoHaTLHOTO
YPOBHSI)»;

- Vka3 Ilpesunenta Poccuiickoit ®enepaumu ot 01.02.2005 Ne 113 «O mnopsnake
MPUCBOCHUSI U COXPAHEHHS KJIACCHBIX UYMHOB TOCYJIapCTBEHHOW TI'pa)KIaHCKOW CITy»KObI
Poccuiickoit denepaunu (enepanbHbIM rOCy 1apCTBEHHBIM IPaXAAaHCKUM CITy KallliM;

- Vka3 Ilpesunentra Poccuiickoit @enepanuu ot 18.07.2005 Ne 813 «O mnopsnke u
YCIIOBUSIX KOMaHIMPOBaHUs (eiepalibHbIX TOCYJApPCTBEHHBIX CITYKAIUX»;

- exeronnuble Ilocnanus Ilpesumpenta Poccuiickoit @epepaunn  PDenepaibHOMY
Cob6pannto Poccutickoit deneparuy;

- I[Ipuka3z Munduna P® ot 06.12.2010 Ne 1621 «O6 ytBepx)aenuu Ilnana cueroB
OromxeTHoro yueta 1 HCTPYKIIUH MO €ro NpUMEHEHUIOY;

- [Ipuka3z Munduna P® ot 28.12.2010 Ne 1911 «OO6 yTBepxknenuun MHCTpyKIuu o
MOPSIAKE COCTaBIIEHUS U MPEJICTABIICHUs] TOJOBOM, KBApTaIbHOM M MECAYHON OTUYETHOCTHU
00 ucnosHeHUHU OIOKETOB Or0IKeTHOM crucTeMbl Poccuiickoit deneparumy;

- Ilpukaz Munduna Poccuu ot 01.07.2013 No 65 «OO yTBepxkaeHUUM YKa3zaHUU O
nopsiiKe MpuMeHeHus Ot pkeTHOH kinaccudukanuu Poccuiickoit denepannny;

- Ob6nactHoii 3aKk0oH oT 29.05.1996 Ne 19-3C «YcraB PocToBCKOM 001aCTHY;

- Ob6mnactHoit 3akoH oT 26.07.2005 Ne 344-3C «O rocyaapcTBEHHON TpaskKIaHCKON cTyxk0e
PocToBcKkol 001acTHY;

- Ob6nactHoii 3akoH oT 03.08.2007 Ne 743-3C «O OromkeTHOM Tpoiiecce B PocToBckoi
o0acTy;

- Ob6nactHoit 3akoH oT 12.05.2009 Ne 218-3C «O mpoTUBOJASHCTBIM KOPPYIILIMK B
PocToBcKoit 001acTiy;

- O6nacthoit 3akoH ot 10.12.2010 Ne 537-3C «O neHeXKHOM COJep>KaHUU JIHII,
3aMellarolX rocyJapCTBeHHbIE TOKHOCTH PocToBCKOI 06actuy;

- Ob6nacthHoit 3akoH ot 10.12.2010 No 538-3C «O neHe)xHOM — coJliep KaHUU
roCyJJapCTBEHHBIX IPakAaHCKUX ciiyxanmx PocToBckoit o6nacT;

- OGnactHeie 3akoHBl PocToBckoit oOmactu 00 oOmacTHOM OrokeTe Ha
COOTBETCTBYIOILMHI IO/l M Ha MJIAHOBBIN MEPUOI;

- Ob6nacthoii 3akoH OT 14.09.2011 Ne 667-3C «O KoHTponIbHO-CUETHOM TanaTe
PocroBckoii o0macTuy;

- mocranopnenne IlIpaButenbctBa PoctoBckoit oOmact ot 23.08.2012 Ne 800 «O6
yrBepkaeHnn [lonokeHuss o mopsaKe M YCIOBHAX KOMaHIMPOBAHMS JIML, 3aMEIIAOLINX
rOCyJapCTBeHHbIE JOJKHOCTH POCTOBCKOM 00JIacTH, M TOCYAAapPCTBEHHBIX TIPa)KTaHCKUX
ciyatmx PoctoBckoit oOnactiy;

- Pernament KonTponbHO-cueTHOM manatel PocToBcKO# 0b6macTu;

- DTUYECKUII KOAEKC COTPYJAHHKOB KOHTPOJBHO-CUETHBIX OpraHoB Poccuiickoi
®denepanuu;

- Konmexke »aTMkM u ciy)keOHOro TOBENEHUsS TOCYAapCTBEHHBIX TI'paXKAaHCKUX
ciyxamux PocToBckoitl o0nacTu;

- OCHOBBI OpraHu3alluy TPyJa, YIpaBIeHNUs;

- OCHOBBI J€JIONPOU3BO/ICTBA;

- MPaBOBBIE ACMIEKTHI B 001aCTH UH()OPMAIIIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;



- TporpaMMHbIE€ JOKYMEHTbl M TPHOPUTETH TOCYAApPCTBEHHOM MOJUTUKUA B OOJACTH
WH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

- TIpaBOBBIE aCIEKTHl B cdepe MpeqoCTaBlIeHUs] rOCyJapCTBEHHBIX YCIYT HACEICHUIO U
OpraHu3aiusM  IOCPEJCTBOM  TNpPUMEHEHUs  HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTUH;

- annapaTHOe U IPOrpaMMHOe OOecreueHune;

- BO3MOXHOCTHU M OCOOCHHOCTHM MPUMEHEHHs COBPEMEHHbIX WH(OPMaLUOHHO-
KOMMYHMKAIMOHHBIX TEXHOJOTHIA B TOCYJapCTBEHHBIX OpraHax, BKJIKOYasl UCIOJIb30BaHUE
BO3MOKHOCTEW MEKBEIOMCTBEHHOTO JOKYMEHTOO00pOTa;

- ob1Me Bompockl B obecreueHny HHHOPMaIlMOHHON Oe30acHOCTH;

- OCHOBBI ITPOEKTHOTO YNPABIICHHUS;

- CUCTEMBI B3aUMOJEHCTBHS C rpaXkIaHaMU U OpraHU3aLMsIMU;

- y4YeTHble CHCTeMbl, oOOecleuuBarollue TMOAACPKKY  BBIIOJIHEHUS  OpraHaMu
rocyJapCcTBEHHOH BiIacTu PocToBCKOM 00/1acTH OCHOBHBIX 3a/1a4 U (DYHKIIHA;

- CUCTEMBbI MEXBEJOMCTBEHHOT'O B3aUMOJECICTBNS;

- CUCTEMBbI YIIpaBJIeHUsI TOCYJapCTBEHHBIMU MH(POPMALIMOHHBIMU PECYpCaMH;

-  WHPOPMAIIMOHHO-aHAJTUTHYECKAE CHCTEMBI, oOecreunBaromme coop, o00paboTKy,
XpaHEeHUE U aHAJIN3 JaHHBIX;

- CUCTEMBI YIIPaBJIE€HUs JIEKTPOHHBIMHU apXUBaMH;

- cUCTeMbI HHPOPMAIIMOHHON O€30MTaCHOCTH;

- CUCTEMBI YIIPaBJI€HU dKCIUTyaTalHuew;

- IpaBWJIa U HOPMBI OXPaHbI TPy/la ¥ MPOTUBOINOKAPHOU 3aIUTHI;

- nOpyrue mpaBoBble akThl Poccuiickoit ®enepamuu u PocToBckol 00macTH, a Takxke
CITy’KeOHbIE TOKYMEHTbI IPUMEHUTEIBHO K UCIIOJIHEHUIO JOJIKHOCTHBIX 00sI3aHHOCTEH.
2.3. HauanbHuk oTaena — riiaBHbIA OyXraiatep J0JI)KeH UMETh HaBBIKU:

- KOHCTPYKTHUBHOTO ¥ 3()(PEeKTUBHOTO CTUIISI PYKOBOJCTBA,

- OpraHu3anuu U odecrieyeHus BhIMOJIHEHU 3a/1ay;

- ”HHOBALlMOHHOT'O MBIILJICHNUS;

- ONIEPAaTUBHOIO MPUHATHS U peau3aliy YIIPaBIeHYECKUX PELICHU;

- KBATUQHUITTPOBAHHOTO TUIAHUPOBAHUS pabOTHI;

- 9QPeKTUBHOTO TUTAHUPOBAHHUS CITy)KEOHOTO BPEeMEHH;

- KOHTpOJIs, aHAIN3a U IPOTHO3UPOBAHUS,

- BEJICHUs JeJIOBBIX IEPErOBOPOB;

- MyOJIMYHBIX BBICTYIUICHHUIA;

- ¢dopMUpOBaHUS OJIATOMPUATHOTO MOPATHHO-TICUXOJOTHYECKOr0 KiIuMaTa B
KOJIJIEKTHBE;

- MOTHBALMU TOAYNHEHHBIX U CTUMYJINPOBAHUS TOCTUKEHUS PE3YJIbTATOB;

- opraHmzanmu pabotel MO 3GGEKTUBHOMY B3aUMOICHCTBUIO C APYyTUMHU
rOCyJapCTBEHHBIMU OpraHaMH, OpraHaMHh MECTHOTO CaMOyIpaBJI€HUs, OpraHU3alUsIMU,
COTPYIHUYECTBA C KOJUIETaMU Y TOAYNHEHHBIMH;

- OpraHu3aldyd TOATOTOBKM TIPOEKTOB MPABOBbIX AaKTOB, HWH(OpPMAILMOHHO-
AHAIUTAYECKUX MaTepUalioB, HWHBIX JOKYMEHTOB IO BompocaM mpodeccrnoHalbHOR
NEeSATEIbHOCTH;



- CTpPaTeru4ecKoro IMIAHWUPOBAHMS W YMPABICHUS TPYIIOBON AESTEIbHOCTHIO C
y4eTOM BO3MOXKHOCTEH M OCOOCHHOCTEH MpPUMEHEHHUsI COBPEMEHHBIX WH(OPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTMI B TOCYyJapCTBEHHBIX OpraHax;

- paboThI ¢ BHYTPEHHUMH U TIepUPEpURHBIMHI YCTPOHCTBAMU KOMITBIOTEPA;

- paboThl ¢ WH(DOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIMU CETSIMU, B TOM YHCIIE
HNnTepHer;

- paOoTHI B ONEpaIMOHHON CHCTEME;

- YIIPABJICHUS JIEKTPOHHOM MOYTOM;

- paOOTBI B TEKCTOBOM PEIaKTOPE;

- paOoTHI € 3JEKTPOHHBIMU TAOJIUIIAMU;

- paboTHI ¢ Oa3aMu JTaHHBIX;

- paboTHI ¢ cUCTeMaMU YIIpaBJIeHUsI POEKTaMHU;

- paboTHI ¢ cUCTeMaMH B3aMMOJICUCTBHS C TpaKIaHAMU U OpTraHu3alUsIMU;

- paboTHI ¢ cUCTEeMaMH MEXBEOMCTBEHHOT'O B3aUMOEHCTBYS,

- paboThl € cHUCTeMaMH YIpaBJICHHS TOCYAapCTBEHHBIMH WHGOPMAIMOHHBIMU
pecypcamu;

- paboThl ¢ aBTOMaTU3MpOoBaHHbIMU Hporpammamu «llapyc. Byxranrepckuil yuer.
bromxery, «Ilapyc. Pacuer 3apaboTHoi miaTtel. bromker»; «Ckud-Tepmunamy, «ALK-
Ounancy, «CYD Iy, «CBUC+H+», «Coepcaitny;

- paboTel ¢ WHGOPMAIIMOHHO-aHATUTUYECKUMH CHUCTEMaMHU, OOeCTIeUNBAIOIIUMHU
cbop, 00paboTKy, XpaHEHHE U aHAJTIN3 JaHHBIX;

- paboTHI ¢ CUCTEMaMH YIIpaBIIeHUs SJIEKTPOHHBIMH apXUBaMH;

- paboThI ¢ cucTeMamMu HHGOPMAITMOHHOW 0€3011acHOCTH;

- paOoTHI ¢ cUCTeMaMU YTIPaBJIeHUsI SKCIUTyaTalue;

-paboOThl B MEXBEJOMCTBEHHON CHCTEME  DJIEKTPOHHOTO JOKYMEHTOOOOpOTa H
JIeJIONPON3BOJICTBA «Jlenoy;

- IpyTrye HaBbIKK, HEOOXOAUMBIE JIJIsl UCIIOJIHEHUS OJKHOCTHBIX OOSI3aHHOCTEH.

3. 10/1kHOCTHBIE 00SI3aHHOCTH, MMPABA M OTBETCTBEHHOCTD
HAYaJbHHKA 0T/eJ1a — [VIABHOI'0 OyXraJjirepa

3.1. JlolKHOCTHBIE 00s3aHHOCTH HavyaJlbHUKA OTJiela — TJIaBHOTO OyXrajirepa

3.1.1. B cBoeii nesTeNnbHOCTH HaYaJIbHUK OT/elNia — TJIaBHBIN OyXrantep pyKOBOJICTBYETCS
OCHOBHBIMHU OOSI3aHHOCTSIMU TPaxKJaHCKOTO CIyXKaIllero, MpeayCMOTPEeHHbIMH cTaTbel 15
O®enepanpHoro 3akoHa oT 27.07.2004r. Ne 79-®3 «O rocynapCTBEHHOW TIpa)KIaHCKOMR
cimyx0e Poccutickoii @eneparum.

3.1.2. Hcxons wu3 TpeboBaHWH, TMpeaycMOTpeHHbIX DenepalibHBIM 3aKOHOM  OT
25.12.2008r. Ne 273-®3  «O npOTUBOAECHUCTBUU KOPPYHUMHW», HAYaJIbHUK OTIOEIa —
TJIaBHBIA OyXrajaTep yBeAOMJISET B YCTaHOBJICHHOM MOPSJIKE MPEACTaBUTENST HaHUMATes
000 Bcex ciydasx oOpalleHHss K HeMy KakuxX JHOO JIMIl B IeNsIX CKIOHEHHUS ero K
COBEPIIEHUIO KOPPYNLIMOHHBIX MPaBOHAPYIIEHUH.



3.1.3. Ucxons w3 3amau OyxraiaTepuu, HayaJlbHUK OT/AeNa — T[JIaBHbIA OyXxrainrtep
BBITIOJTHSET CJIEytolue pyHKINN:

OpraHu3yeT BBIIIOJIHEHUE padOoT, MPeTyCMOTPEHHBIX MIIaHAMU pabOThl OyXraiaTepuu;

oOecrieunBaeT oOpraHu3anuio Oyxrantepckoro ydera B I[lamare u KoHTposib 3a
WCIIONIb30BAHUEM MAaTEpUalbHBIX W JIEHEXKHBIX CPENCTB, COXPAHHOCTBHIO HMYIIECTBA,
HAaxOJIIErocsl B ONEPaTUBHOM ylpasiieHuH [lanater;

opraHu3yer paboTy MOJYMHEHHbIX COTpyOHMKOB [lamatel, cormacHo wux
JIOJDKHOCTHBIM perjiaMeHTaM;

HECeT MEPCOHATIbHYIO0 OTBETCTBEHHOCTD 32 COCTOSTHUE aHTUKOPPYILIMOHHON pabOThI
B OyXrajaTepuu;

obecrneunBaeT LIMPOKOE MCIOJIb30BAHWE COBPEMEHHBIX CPEICTB MEXaHW3alUuUd U
aBTOMaTH3alMl  yYETHO-BBIYMCIUTENbHBIX PadOT, MPOrPEecCCUBHBIX (OPM U METOIOB
BeJleHus1 OyxranTtepckoro yuera B [lanare;

obOecreynBaeT KOHTPOJb 3a MpPaBWIbHBIM HAUUCIEHUEM U CBOEBPEMEHHBIM
nepeyurciaeHrneM 00s3aTeIbHBIX MIIaTeXel B roCyJapcTBEHHBIN OIOIKET;

obecreynBaeT COCTaBlieHue JOCTOBEpHOU Oyxrantepckoil oruetHoctu [lanmaTel Ha
OCHOBE MEpPBUYHBIX JIOKYMEHTOB U OYXTaJTepCKUX  3alucei, MpeACTaBICHUE €€ B
YCTaHOBJIEHHBIE CPOKU COOTBETCTBYIOLIMM OpraHam;

o0ecreunBaeT COXPAaHHOCTh OyXrajdTepcKuX JTOKYMEHTOB, oopMIIeHHE U Tepenavy
VX B yCTAaHOBJICHHOM IOpsiake B apxuB [lanaTer;

OCYILIECTBIIIET KOHTPOJIb 33 PAaBUIIBHOCTBIO PACXOI0BAHUSI CPEIICTB HA COAEPIKAHUE
[TanaTsl, cTporoe cobntoeHrne (pUHaHCOBOM U KaCCOBOM M CLUIIIUHBL

MOANMUCHIBAET JOKYMEHTBI, CIIyXallle OCHOBAHMEM [UIs NpHeMa M BbIJAa4u
JIEHEXKHBIX CPEICTB;

OCYILIECTBJIAET IJTAHUPOBaHKE OIOJIKETHBIX ACCUTHOBAHUM Ha coJiepKaHue armnapara
ITanatsr;

OKa3bIBa€T METOAMYECKYIO MOMOIIb PabOTHHKAM IO BOIpoOcaM OyXTaJTepcKoro
ydeTa, KOHTPOJISI 1 OTYETHOCTH.

3.2. IlpaBa HayaJIbHHUKA OT/IeJIa — TJIABHOTO OyXranTepa

3.2.1. Tlpu wWCHOSHEHHH CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH HauyaJbHUK OTHENa —
[JIaBHBIM Oyxrairep o0iiaziaeT NpaBamMH, YCTaHOBIIEHHBIMH cTaThbedl 14 denepaibHOTO
3akoHa OT 27.07.2004r. Ne 79-®3 «O  rocyaapcTBEHHOM TpaxJTaHCKON CiIy»KOe
Poccuiickoit ®enepanum.

3.2.2. B ycTaHOBJIEHHOM MOPSIKE MPEACTABISAET OyXTraaTepHio BO B3aUMOOTHOIICHHUSIX CO
CTpYKTypHbIMU mompazfeneHusimu [lamater, IlpaButensctBoM PocToBckoit obmactw,
rocyJJapCTBEHHBIMU OpraHaMH, a TaK)Xe MPeANpUATUIMU, YUPEXKICHUSIMHI, OpraHu3alusIMu
Y TpaKJIaHaMH.

3.3. OTBeTCTBEHHOCTh HauaJIbHUKA OT/IejIa — INIAaBHOTO Oyxrayirepa

HauansHuk OTJiena — TJIaBHBIA 6YXFaJITCp HECET OTBECTCTBCHHOCTDL 3a HCHUCIIOJIHCHUEC
WM HEHaAJIC)KaIeC MCITIOJIHCHUE BO3JIOKCHHBIX Ha HEIroO AOJKHOCTHBIX O6ﬂ33HHOCTCﬁ, 3a
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neicTBUe WM Oe3leiicTBUE, BeAyllee K HapylLIeHWIO MpaB W 3aKOHHBIX HMHTEPECOB
rpak[iaH; 3a pasrialleHre TocyJapCTBEHHOW TailHbI (B Cilyyae JOMycKa K CBEIACHUSIM, €€
COCTABJISIFOLLMM), & TAK)K€ CBEJICHMM, CTaBIIMX €My U3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM
JOJDKHOCTHBIX 00s13aHHOCTEH; HecoOJto/IeHre OTpaHWYeHUN W 3alpeToB, CBSA3aHHBIX C
rpaxxgaHckol  ciyx0oit B cooTBeTcTBUM ¢  DenepanbHbiMM  3akoHaMu:  «O
rocyJIapCTBEHHOH TpakaaHckoi cimyx0e Poccuiickoit denepanuny», «O NpoTUBOASHCTBUN
Koppynumny, «O TepcoHaNbHBIX HaHHBIX», OOmacTHeIM 3akoHOM «O KoHTposbHO-
cueTHOii mainare PoctoBckoii oOnactu», Permamentom Ilamatel W HaCTOSIIHUM
JIOJIKHOCTHBIM PErJIAMEHTOM.

4. l'[epeqel-lb BOIIPOCOB, 110 KOTOPbIM HaAYAJ/JIbHUK OTAE/IA — rJ1aBHbIH 6yxra.11Tep
BIIpaB¢ WA 00s13aH CAMOCTOSITE/TbHO NPUHHUMATDb YIIPABJICHYE€CKHEC U HHbIC PCIICHUSA

CaMOCTOSITeNTFHO TIPH MCTIOTHEHUH TOJKHOCTHBIX 00SI3aHHOCTEW HaYaJIbHHUK OTIerNa
- TJIaBHBIN OyXranrTep BIpaBe MPUHUMATh PEIICHUsS B COOTBETCTBHH C MPABOBBIMU aKTaMHU
U peleHusMU Tipencenatens [lanaTel, mojgoxxeHueM o OyXralTepun, B TOM YKCJIe:
- 3ampamwvBaTh B YCTAaHOBJICHHOM IOPSIKE y CTPYKTYpPHBIX moapasneneHuit [lamater
JOKYMEHTBI, WH(QOPMALMI0O W MaTepuaibl, HEOOXOMUMBIE IUIS BBHITIONHEHUS (QYHKIHMA
OyXrajitepuu.

5. IlepevyeHb BONMPOCOB, M0 KOTOPbIM HAYAJbHUK OT/e/1a — [JIABHbIN OyXraJjrep
BIIpaBe WM 00513aH yYacTBOBATH MPH NMOAT0OTOBKE NMPOEKTOB HOPMATHBHBIX
NMPaBOBbIX AKTOB U (MJIM) NPOEKTOB yYNPAaBJeH4YeCKUX U HHBIX pelleHui

HavanbHuk otnena — riaBHBIA OyXxrantrep NpUHMMAeT ydacTHe B IOJATOTOBKE
MPOEKTOB MPUKA30B, PacCHOpsKeHUN, NTHHOPMAIIMOHHBIX U CTAaTUCTUYECKUX MaTEPUAJIOB B
COOTBETCTBUU C KOMIIETEHILIMEHN OyXranTepuu.

6. Cpoxu 1 npoueaypsbl NOArOTOBKH, PACCMOTPEHHS MPOEKTOB yNPaBJIeHYeCKUX H
HUHBIX pPellleHUil, MOPSAA0K COIJIACOBAHMS U NPUHATHA JAHHBIX pelleHuil
HAYAJIbHUKOM 0T/1eJ1a — [VIABHBIM OyXraJirepoM

HavanbHuk otnena — riaaBHBIA OyXraiatep OCYIIECTBIISIET TOJATOTOBKY, COTJIAaCOBaHUE
U PAcCMOTPEHHE MPOEKTOB YNPABICHYECKWX W WHBIX PEIICHUH B CPOKM M B MOPSIKE,
omnpenensembie PernmamentoM, MucTpykuumeit mo aenonponssoacty [lanaTer.

7. IlopsiioK ciryKe0HOr0 B3aMMOAeCTBUSI HAYAJIbHUKA 0T/eJIa — IJIABHOI0
Oyxrajirepa B CBfI3U C MCIIOJITHEHHEM MM J0/KHOCTHBIX 00sI3aHHOCTeE ¢
rpaxaaHckumm ciayxamumMu KoHTposbHo-cueTHOMH naaaTel PocToBekoii o01acTu,
OPraHoOB HUCIMOJHHUTEIbHON U HHBIX OPraHOB rocyIapCcTBEHHON BJIacTH 00/1aCTH,
APYTMMHU IPAKAAHAMMH, 2 TAKKe ¢ OPraHu3aunusiMu

I[J'[S[ BBIINTOJIHCHU A CBOHX JOJDKHOCTHBIX 00s13aHHOCTEH u pea3anuu
OpeaOoCTaBJICHHBIX IIPpaB Ha4YaJIbHHUK OTACIAa — rJIaBHBIN 6YX1" AITCPp B IIOPAIKE,
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YCTaHOBJICHHOM I[eflCTBYIOHIHMI/I HOPMATHUBHBIMHU IIPAaBOBBIMH dAKTaMH U OPTraHU3allMOHHO-
PacnopAIuTCIIbHBIMU OOKYMCHTAaMU, BSaHMOI[efICTByeT C T'paXIJaHCKHUMH CIIyKalllUMHU
HaJ'IaTBI, roCy1apCTBECHHBIMHU TI'PAKIAHCKUMHU CIIYKAIIUMHU OPYTUX OPraHOB, I'PaKaAaHaMH
" OpraHu3alnusiMu.

8. Hepeqeﬂb rocyiapCTB€HHbIX YCJIYTI, OKa3blBA€EMbIX HAYAJIbHHKOM OTA€JIa —
r1IaBHbIM 6yXF3J’lTepOM rpaxkaiaHamM " opranmsalusam

HpI/I BBIITOJIHCHUMU CBOHMX JOJI’KHOCTHBIX 00s13aHHOCTE HaAYyaJIbHUK — TJIaBHBIU
6}’X1"2U'ITep HE OKa3bIBACT I'OCYAAPCTBCHHLIX YCIIYT I'paKaAaHaM 1 OpraHu3alsaM.

9. IToxazaTeu 3pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NMPOPecCHOHATBLHON U
cIyke0HOH JesiTeJJbHOCTH HAYAJIBbHUKA 0TeJ1a — IJIABHOI0 OyXxraJjrepa

DPGheKTUBHOCTE W pe3yJbTaTUBHOCTh MPO(ECCHOHATBLHON MW CIIy)KeOHOM
NeSITCIIPHOCTH HauaJlbHUKA OTJeNIa - IJIaBHOTO OyXrajTepa OIEHUBAaeTCS B COOTBETCTBHUU
CO CJIETYIOIIMMU TTOKA3aTeISIMU:

1. Tlokazarenu addexTuBHOCTH

Ne | IToka3zaTenn BapuaHTbI o11eHKH Bbaaasl
n/n
1.1 | Ucnonbs3oBaHue B | - HABBIKH IJIAHUPOBAHUSI OTCYTCTBYIOT;
npoiiecce paboThI | - TIJIaHWpOBaHUE PaOOTHl OCYIIECTBIACTCS 1
METO/JIOB MpU TOCTOSTHHOM KOHTpPOJIE W HEOOXOIuMOM
TJTAaHUPOBAHUS MTOMOIIY CO CTOPOHBI PYKOBOIUTEIIS;
- TUJIaHUpOBaHUE palOThl OCYIIECTBIACTCS 2

NpEUMYIICCTBEHHO CaMOCTOATCIIBbHO Ha
OCHOBC KOMILUICKCHOT'O aHaln3a CUTyallun H

TOYHOTO orpezeNeHus MIPUOPUTETOB
NEeSATETbHOCTH Ha onpeieIEHHYIO
MEePCIEKTUBY
1.2 | CooTBeTcTBHE - BBIOJHEHHAs paboTa, Kak MpaBUJIO, HE 0
coZlepKaHus COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
BBITTOJIHEHHBIX paboT | TpeboBaHUsAM;
HOPMAaTUBHO - BbINIOJIHEHHass paboTa B  OCHOBHOM 1
YCTaHOBJIEHHBIM COOTBETCTBYET HOPMATHUBHO YCTaHOBJIEHHBIM
TpeOOBaHUSAM TpeOOBaHUSM;
(persmaMeHThlI, - BBIIIOJIHEHHass  paboTa  MOJIHOCTBIO 2
CTaHJapThl, HOPMBI U | COOTBETCTBYET HOPMATHBHO YCTaHOBJIEHHBIM
T.IL.) TpeOOBaHUAM




1.3

[IIupora mcnosb3oBaHUS
3HaHUW, YKa3aHHBIX B
m.2.2 JOJIKHOCTHOTO
periaMeHra, npu
BBITIOJTHEHUH PaboT

-  HWCHONBb3yeTCsd Y3KHM CIEKTp 3HaHUU
(GYyHKIMOHUPOBAHUSL OJHOTO  HANpaBJIeHUS
NESITEIbHOCTH OTIENA;

- UCIIOJB3yeTcsl IIUPOKUM CHEKTp 3HaHUU
(GYyHKIMOHUPOBAHUSL OJHOTO  HANpaBJIeHUS
NEeATEeIbBHOCTH OTHENIA;

- UCHOJIB3yeTCs IIUPOKUN CHEKTP 3HAHUU
(GyHKIMOHUPOBAHUS psna CMEXKHBIX
HaIPABJICHUHN IEATEIIbHOCTH OTAEIIA

1.4

Hcnons3zoBanue B
npoiiecce paboTsl
aBTOMaTH3UPOBAHHBIX
CpelCTB 00paboTKu
uHbopManuu

- HaBBIKM MPAKTUYECKOTO HCIIOJIH30BAHUS
aBTOMATU3UPOBAHHBIX CPEACTB 0O0PaOOTKHU
uH(pOpMalK OTCYTCTBYIOT;

- BO3MOXHOCTH  aBTOMAaTHU3WPOBAaHHBIX
CpelCTB 00paboTKu uH(bopManuu
UCTIOJB3YIOTCS HE B TIOJTHOM 00beMe;

- BO3MOXHOCTH  aBTOMAaTH3WPOBaHHBIX
CpencTB 00paboTKu uHpopmauu
UCIOJIB3YIOTCSI B TOJTHOM 00BeEMe

1.5

CrrocoOHOCTh
yCTaHaBJINBATh u
MO/JIeP)KUBATh

JI€JIOBBIE
B3aMMOOTHOIIIEHUS

- HHA3Kas (J1e70Bble KOHTAKThI HE BBIXOMST 3a
paMKU CTPYKTYPHOTO MOJIpa3/IeIeHHUs );

- cpenHsis (eoBble KOHTAKThI He BBIXOMIST 32
pamKu roCyIapCTBEHHOTO oprasa,
HaJTa)XMBaHWE BHEITHAX TIeTTOBBIX
B3aMMOOTHOIIEHW  OCYIIECTBISETCS  C
TPYZOM);

- BBICOKas (CHEKTp [eOBBIX KOHTAKTOB
Ype3BbIUARHO HIUPOK, yKa3aHHbIE
B3aMMOOTHOIIIEHUS YCTaHABIUBAIOTCS JIETKO U
MONJIEP)KUBAIOTCSI B TEUEHUE  JOJTOro
BPEMEHH )

1.6

HNutencuBHOCTH pabOTHI

- Hm3kas (paboTa BBIMOJNIHAETCS KpaliHe
MEJTUTENBHO);

- cpemuss  (pabota
HOPMaJIbHOM peXUME);
- BbICOKas (OJHOBPEMEHHO BBITIOJTHSETCS
HECKOJIBKO Pa3HOPOJIHBIX BUIOB padoOT)

BBIITOJIHACTCA B

1.7

MHHOBAIMOHHOCTh B
pabore

- HuU3Kasg (MHHOBAIIMOHHBIC pEIIeHUS He
TeHEepUPYIOTCS);

- cpenHss (MHHOBallMOHHBIE  pEIIEHUS
TeHepPUPYIOTCS, HO peann3yroTcs
OTPaHUYEHHO);

- BbICOKas (MHHOBAIIMOHHBIE  pEIICHUS
TeHEePUPYIOTCSI W PeaNn3yIOTCs B OOIBIIOM
obbeme)




2. Tlokazarenu pe3yJabTaTUBHOCTH

Ne | Iloka3zareaun BapuaHTbI o1eHKH babl
n/n
2.1 | CBOEBpEMEHHOCTh - TmopyuyeHHas paboTa, KakK MpaBUIIoO, 0
BBINIOJIHEHUSI paOOT B | BBINOJIHSIETCSI HECBOEBPEMEHHO;
COOTBETCTBUU C|- mnopydyeHHas  paboTa  BBINOJHSETCA 1
JIOJKHOCTHBIMU CBOEBPEMEHHO, = HO  TpH  IOCTOSHHOM
00s13aHHOCTAMHU KOHTpOJIE W HEOOXOAUMOW TIOMOIINMA CO
CTOPOHBI pyKOBOJIUTEIS;
- OTHAEJIbHbIE TOPYYEHHsS]  BBITOIHSIIOTCS 2
HECBOEBPEMEHHO;
- TopydeHHas paldoTa BcerJa BbIMOJIHSAETCS 3
CBOEBPEMEHHO
2.2 | KauecTBO BBIMIOJHEHHBIX | - BBIMIOJIHEHHas paboTa, Kak MpaBHIIO, 0
pabor: TpeOyeT 3HAUUTENIbHOU TOPaOOTKH U MPABOK;
- BbIMOJHEHHass paboTa, Kak MpaBuio, 1
TpeOyeT He3HAuUMTeNbHOW JOpabOTKU U
MpaBoK;
- BBIMOJHEHHAas paboTa, Kak MpaBUJIO, HE 2
TpeOyeT 1opabOTKH U MPaBOK
3aMecTUTeNb IpeaceaTens B.A. Xykos

3amMecTUTeNb npeaceaaTeiist

— HadaJIbHUK

YIIpaBJICHUSA ITPAaBOBOI'O U KaJIpOBOT'O

obecrieueHus

C.I. YctunoB
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